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Agenda
Or, Why Are We Here??



• Authors

New Additional People Detail (APD) Registration Question Functionality!

• Co-Authors
• Reviewers and Editors

New Custom Questions on the Editor Form! 

• Searches
• Reporting



Some Considerations (Cautions?) Before You Begin:

• What data do I need/want to collect?
• What am I trying to determine?
• How should I gather the data?
• When do I want to/need to collect the data?
• Who do I want to be able to see these data?



Custom Questions for Authors



Options for Collecting Author Data

1) Existing Registration Questions

2) Custom Registration Questions based on Additional People 
Details Fields –

3) Additional Information submission step using custom submission 
questionnaire



1) Existing Registration Questions

• More of an affirmation
• Limited Use/Scope
• Collected at Registration: optional, required, or forced
• You can see the answers if you can view People Records
• Hard-coded Privacy Policy Question



Registration Questions – Configuration
PolicyManager>Registration and Login Policies>Create Registration Questions



Registration Questions – Configuration
PolicyManager>Registration and Login Policies>Create Registration Questions



Registration Questions – Configuration
PolicyManager>Registration and Login Policies>Create Registration Questions



Registration Questions – Display during Registration



Registration Questions – Display in People Record



Registration Questions – Display in People Record



2) Custom Registration Questions Based on APDs

• Flexible with broad applications
• Collected at Registration: optional, required, or forced
• Use all the formats of custom questions and AMDs (text, notes, 

integers, dates, decimals, radio buttons, check boxes, scrolling 
selectors, drop-down lists)

• Ability to allow Editor roles to see People Records, but hide 
question responses

We come in peace.



Custom Registration Questions – Configuration
PolicyManager>Additional Data Policies>Add/Edit Additional People Detail Fields



Custom Registration Questions – Configuration
PolicyManager>Additional Data Policies>Add/Edit Additional People Detail Fields

RoleManager



Custom Registration Questions – Configuration
PolicyManager>Additional Data Policies>Add/Edit Additional People Detail Fields



Custom Registration Questions – Configuration
PolicyManager>Additional Data Policies>Add/Edit Additional People Detail Fields



Custom Registration Questions – Configuration
PolicyManager>Additional Data Policies>Add/Edit Additional People Detail Fields



Custom Registration Questions – Display during Registration



Custom Registration Questions – Display in People Record  
>Additional People Details



Custom Registration Questions – Display in People Record  
>Additional People Details



Custom Registration Questions – Display in Search People



3) Additional Information Step of Submission
Using Questionnaire

• Flexible with broad applications
• Collected at Submission: New Submission and/or Revision
• Use all the formats of custom questions (text, notes, integers, 

dates, decimals, radio buttons, check boxes, scrolling selectors, 
drop-down lists)

• Ability to allow Editor roles to see answers on the Details Page 
or on the Transmittal Form



Custom Submission Questions – Configuration
PolicyManager>Questionnaire Policies, then…
PolicyManager>Submission Policies>Edit Article Types

• Create Your Question
• Add Your Question to a Questionnaire
• Choose Your Questionnaire within Your Article Type



Custom Submission Questions – Configuration
PolicyManager>Questionnaire Policies>Create Custom Questions

PolicyManager>General Policies>Create Customized Submission Flags



Custom Submission Questions – Configuration
PolicyManager>Questionnaire Policies>Create Custom Questions



Custom Submission Questions – Configuration
PolicyManager>Questionnaire Policies>Create Custom Questions



Custom Submission Questions – Configuration
PolicyManager>Questionnaire Policies>Create Custom Questions



Custom Submission Questions – Configuration
PolicyManager>Questionnaire Policies>Create Custom Questions



Custom Submission Questions – Configuration
PolicyManager>Questionnaire Policies>Create Custom Questions

PolicyManager>Questionnaire Policies>Create Questionnaires



Custom Submission Questions – Configuration
PolicyManager>Questionnaire Policies>Create Questionnaires



Custom Submission Questions – Configuration
PolicyManager>Questionnaire Policies>Create Questionnaires



Custom Submission Questions – Configuration
PolicyManager>Questionnaire Policies>Create Questionnaires



Custom Submission Questions – Configuration
PolicyManager>Submission Policies>Edit Article Type



Custom Submission Questions – Display



Associating Custom Questions with Submission Flags

https://www.ariessys.com/views-and-press/resources/video-library/associating-flags-submission-questions/

https://www.ariessys.com/views-and-press/resources/video-library/associating-flags-submission-questions/


Custom Questions for Co-Authors



Options for Collecting Co-Author Data

You can collect all the same data you collected 
from the Corresponding Author.

1) Existing Registration Questions
2) New Custom Registration Questions based on Additional 

People Details Fields
3) Author Questionnaire during Co-Author Registration and 

Verification



• Co-Authors can be asked to verify they are authors on a 
submission

• Co-Authors can be asked to register in EM
• Co-Authors can be presented an Author Questionnaire

These are done using Co-Author Registration and Verification!

Options for Collecting Co-Author Data



Co-Author Registration and Verification –
Configuration
PolicyManager>Submission Policies>Edit Article Types



Corresponding Author – Display

Submission
Questionnaire

Author
Questionnaire



• %OTHERAUTH_DECLINE_DEEP_LINK%: 
• Author is not affiliated with submission.

• %OTHERAUTH_VERIFY_DEEP_LINK% (depending on Article Type Configuration):
• Author is affiliated with submission, and possibly…
• Author completes Author Questionnaire, and possibly… 
• Author registers.

Co-Author Registration and Verification –
Letter Configuration
PolicyManager>E-mail and Letter Policies>Edit Letters

https://www.editorialmanager.com/robohelp/16.0/index.htm#t=Merge_Field_Quick_Reference_Guide.htm&rhsear
ch=merge%20field&rhhlterm=merge%20field&rhsyns=%20

Merge Field Help



Co-Author Registration and Verification – Display
Author receives email:



Co-Author Registration and Verification – Display



Co-Author Registration and Verification – Display



Co-Author Registration and Verification – Display



Co-Author Registration and Verification – Display



Co-Author Registration and Verification – Display



Editor Display
Details Page



Editor Display



Custom Questions for Reviewers 
and Editors
The Reviewer Form and the Editor Form



Options for Collecting Reviewer and Editor Data

• Create a Review Question
• Add Review Question to Reviewer or Editor Form
• Match Form to Article Type and Role
• New/Reordered PolicyManager



New Bits of PolicyManager

OLD NEW



Custom Review Questions – Configuration



Custom Review Questions – Configuration



Custom Review Questions – Configuration



Custom Review Questions – Configuration



Custom Review Questions – Review Form Display



Custom Review Questions – Configuration



Custom Review Questions – Configuration



Custom Review Questions – Editor Form Display



Custom Review Questions – Display, Continued



Custom Review Questions – Display, Continued



Custom Review Questions – Display, Continued



Custom Review Questions – Display, Continued



Custom Review Questions – Display, Continued



Custom Review Questions – Display, Continued



Custom Review Questions – Display, Continued



Searches



Searches – How?



Searches – What?



Searches – Submission Flags



Searches – Results of Submission Flag Search 



Searches – Saving Submission Flag Search 



Searches – Saved Search on Main Menu



Searches – Sharing Saved Searches



Searches – Sharing Saved Searches



Searches – Shared Search “Sharee’s View” 



RoleManager Permission to Share Searches



Reporting



When it comes to reporting, Publishers’ needs are unique.



Reporting – Views Available in Custom Reports and EAR  

• Submission and Author Questionnaires View
• Submission and All Authors Questionnaires View
• Review Questions and Responses View
• Editor Questions and Responses View



Reporting – Basic EAR Report 



Reporting – Choose Your EAR Data Source 



Reporting – Choose Your EAR Fields 

Quick Add, partial display

Use the drop-down to add fields, 

OR use Quick Add and
reorder your fields later



Reporting – Choose Your EAR Fields 



Reporting – Preview Your Report 



Reporting – Saving Your Report 



Reporting – Your Saved Report 



Any Questions?

YOU

Tina Fleischer
tfleischer@ariessys.com


