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ENTERPRISE ANALYTICS REPORTING FEATURE

Enterprise Analytics Reporting is a new reporting tool that has been integrated into the
EM/PM/CM system in v8.0. Enterprise Analytics Reporting is being implemented using
a third-party reporting tool from Izenda (www.izenda.com). For publications wishing to
create customized reports, Enterprise Analytics Reporting will diminish the need to
manipulate extracted data with external tools such as Excel, and will enable the
generation of simple graphical reports such as those described below.

Although the new feature is available free of charge, it must be enabled by Aries’
Customer Service group. Once enabled, all Editors with the existing RoleManager
permission ‘Produce Reports’ will see a new link on the Reports menu — Enterprise
Analytics Reporting.

Figure 1 — Reports Menu (partial page)

Reports

For help using Reports, click here

Report Tools
Enterprise Analytics Reporting
General Data Export
Custom Report

Status Reports
Accepted Manuscripts Without 3 Publication Date
Current Status Report
Publishing Pipeline Report
Published Table of Contents Report
Editar's To-Do List Repart
Current Role Designations Report

Clicking this link leads to the Enterprise Analytics Reporting main menu page. From this
menu, users can:

¢ Run standard reports supplied by Aries, and adjust report parameters if the report
allows it.

e Run shared reports created by other users.

e Create reports and share these with other users if desired.

e Create new reports based on standard reports.
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Figure 2 - Enterprise Analytics Reporting Main Menu — list subject to change

Standard Reports

Enterprise S—-
" Editorial Reports
Analytics L P
Re portlng Accept and Reject Decisions by Editor in selected timeframe

Accept and Reject Decisions in selected timeframe

Create Report . ~
Average Days to Decision by Editor

Completed Reviews Detail Report

Editor Submission Counts - All editors by Role

Editor Submission Counts - Editors at End of Chain
People and Classifications

People and Institutions

People Detail Sheet Subreport

People List Subreport

Reviewer Thank-You List

Status of Submissions Received in selected timeframe
Submission Turnaround Times - Editorial

Submissions Accepted - by Country and Year

Submissions Received - by Article Type and Year

Submissions Received - by Country and Year

Submissions Received - by Month and Year

- Production Tracking Reports

Avqg Days to Complete Production Tasks in selected timeframe
Submission Turnaround Times - Editorial and Production

Submission Turnaround Times - Production

Back to Reports Menu
Editor Main Menu

When the feature is first enabled, the Enterprise Analytics Reporting main menu provides
access to a set of Standard Reports created by Aries for all publications. The Standard
Reports section of the main menu has two categories of reports: Editorial Reports and
Production Tracking Reports (displayed only for publications using Production
Tracking). Clicking on a report name immediately runs the report and displays results
based on the default criteria.

Editors may use the ‘Create Report’ link, located to the left of the report menu, to make a
new report, or they may use a Standard Report as a starting point and save a customized
version of the report. When reports have been created and saved by the Editor, these will
also display on the main menu in their own section. Reports can be saved as individual-
level reports (accessible only to the report creator) which are listed in the ‘My Reports’
section. Reports can also be shared with other users, and are listed in the ‘Shared
Reports’ section.

NOTE: At upgrade, the only reports on the menu will be the Standard Reports. The ‘My
Reports’ and ‘Shared Reports’ sections appear after the Editor saves their own reports, or
after another Editor saves a report as a Shared Report.

TO CONFIGURE:
Enterprise Analytics Reporting is enabled by Aries’ Customer Service group. To enable
this feature, please contact your customer service representative.
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Main Menu Overview

The EAR Main Menu displays all available reports separated into sections. A folder icon

= is displayed next to each report category. Clicking this icon expands/collapses the
list of reports in each category.

Figure 3 — Collapsed Reports List

Standard Reports

Enterprise s s
Analytics - Editorial Reports
Reporting . Production Tracking Reports

Create Report

Back to Reports Menu
Editor Main Menu

Figure 4 — Expanded Reports List

Standard Reports

Enterprise -
Analytics .. Editorial Reports

Reporting roduction Tracking Reports

Create Report Avqg Days to Complete Production Tasks in selected timeframe

Submission Turnaround Times - Editorial and Production

Submission Turnaround Times - Production

Back to Reports Menu
Editor Main Menu

Each report name appears as a link, and clicking the link will run the report. Hovering
the mouse over a report name without clicking may display one or two icons to the left:

e ‘Design’ F —The ‘Design’ icon allows users to copy or edit the existing report.
This icon appears for reports created by the logged in user, or saved with ‘Read
Only’ or ‘Full Access’ permission (see the ‘Tab 6: Misc’ section of this document
for more information on security settings).

o Delete’ EJ — The ‘Delete’ icon displays only for reports created by the logged-in
Editor.

The display of these icons depends on how the report was saved (e.g. if it was saved as
‘View Only’, then no user except the report owner can edit or delete the report).
Standard reports created by Aries cannot be modified or deleted by any user, but the
‘Design’ icon allows users to modify the report, to be saved as a new report.
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Figure S — ‘Delete’ and ‘Design’ icons display for a shared report

Shared Reports

. Shared Editorial Reports
8.7

Editors may click the ‘Design’ icon to edit a standard report and then save that report
definition under a new name. The new report will save in either the ‘My Reports’ or
‘Shared Reports’ area, depending on whether the Editor has elected to share the new

report with other users.

Figure 6 — EAR Main menu partial display with ‘My Reports’ and ‘Shared Reports’ areas
My Reports —
o My Reports

Enterprise
Analytics

Reporting Unacknowledged Reviewer Inviatations

Create Report

Shared Reports —
. Review Reports

Completed Reviews by Quarter

Standard Reports
.= Editorial Reports

Accept and Reject Decisions by Editor in selected timeframe

Accept and Reject Decisions in selected timeframe

To run a report, the Editor clicks on a report name. The display format of the results page
depends on the report design (see the ‘Running an Existing Report’ section of this
document for more information).
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Figure 7 — Sample Report results page — filters at the top of the page may be used to modify the report,
displayed in the table below

[ElReportuist | @erint & @ |m] [w] <] GG |Resuls Al v | (Design
Pivet | Initial Date Submitted ~ || Group(Year) v
* Hide Filters  Add Field| __ ~ | Delete Field| v || Update Results
Filter Field Operater value(s) Blank
2 || Editorial Status ~ || lsn't Like | | remove O B2*%32
3 || Initial Date Submitted # || In Time Period + | In The Past O B2r%1
4] M- N [ > R
[ Show Filters In Report Description
Require | . + | Parameters in Viewer
Filter Logic [Ex:(1 DR 2) AND (3 OR 4)
Submissions Received - by Article Type and Year
[Provides a breakdown of submissions recefved in specified time period, by article type.
Article Type 2001 2002 2003 2004 2005 2006 2008 2009 2010
3 2 0| 0| 0| 0| 0| 0| 0|
/8 0 New Article Type 0 0| 0| 0| 0| 0| 0| 0| Fl
Abstract 0 0| 3| 0| 0| 0| 2| 0| 0|
Betsy Artide 0 0| 0| 0| 0| 0 0| o 1
Birthday Issue 0 0| 0| 2 1 0| 1] 1] 0|
(Case Repart Artide 24 5| 1 0] 0] 0] 0] 2| 3
Clinical Trial 3 0| 0| 0| 0| 0| 0| 0| 0|
(Clinical Vignette 2| 0 0 0 0 0 0 0 0
lCommentary 1 0| 3 5 0| 0| 3 0| 0|
Letter to the Editor | 7 16| 3] 0| 0| 1 0| 0|
News Item 1 2 4 0| 0| 0| 2| 0| 1
(Original Study a5, 162 131 17| 6| 3] 5 4 6|
Perspective 10 4 2| 1] 1] i i 3| 4
Rapid Communication 13 3 B 0| 0| 0| B 0| 1
Review 16 43 2| 1] 1] 1] 0 0 i
Spedial Comments ﬂ 0| 1 0| 1 0| 1 1 0|
e of 0 3 1] 0 0 3 1] 0
207 228] 174 27 8 3] 21] 132 19|

Users may create a new report from scratch by clicking the Create Report link on the left
side of the main menu. Clicking this link opens the report design interface. See the
‘Creating a New Report, or Editing an Existing Report’ section of this document for
detailed information on creating a new report.

Figure 8 — Initial Design Report page
Data Sources || Fields H summary U Chart H Gauge H Misc “ Style H Filters H Preview l
[Elreportlist | [qnew [fsave fgsavess.. Geint sol | By @ =] W] 2] & | Resuts [ 2]

Flease choose a View or Table
Address Table b

m

4l

Continue to Fields
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Running an Existing Report

When the Editor clicks a report name from the main menu, the report will run and display
the results page. The results page may be configured to display any or all of the
following:

1. A chart — displays a graphical depiction of the data being reported (for example, a
bar chart, pie chart, etc.)

2. A gauge (speedometer-style graphic) — used for a ‘dashboard’-type display of the
data to help visualize critical performance data

3. A summary report — provides a high-level summary of the information being
reported in a table format

4. A detailed report — provides a detailed display of the information reported in a
table format

Each element is configured on its own tab in the ‘Design’ view. See the ‘Creating a New
Report, or Editing an Existing Report’ section of this document for more information on
these report elements.

Figure 9 — Sample Report with Chart
[ElReportist | @print B @ (=] [W] 2] ff | Resuits Al v | ¢ Desian

* Show Filters  Add Field| + | Delete Field | __ ~ | | & Update Results

Editors and Classifications

Additional Classification ANESTHESIA I antibiotics
[ PHARMACOLOGY

accommedation B Stercids
Drug interactions plus: B OFTICS
rug toxicity [ Drug interactions plus
Il Additional Classification
NSAIDS (non- ] ANESTHESIA
Steroidals) [ accommodation
OPTICS [ drug texicity
I MSAIDS (non-stercidals)
[ Peint 11
antibictics

Copy Editor
Classification Description

|accommodation
|Additional Classification
|antibiotics

Drug interactions plus
INSAIDS {non-steroidals)
loPTICS
PHARMACOLOGY
Steroids

Managing Editor
Classification Description

[lanESTHESIA

lantibiotics
ldrug toxicity
lorTics
PHARMACOLOGY

When the results are returned, there is a toolbar at the top of the page with options for the
user to download the report, edit the report, or go back to the main menu.
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Figure 10 - Toolbar

FiepcurtList | Errint By & @ @ B | Results | All

b f Design

Fi

e The ‘EEl Report List’ option returns the user to the EAR main menu.
e There are a number of options available for downloading the report results:

o & Print — Prints the results page to a PDF file. When the file is ready, a
dialog box displays allowing the user to save the PDF to disk or open and
print it immediately.

o - Downloads the results in comma separated value (CSV) format.
o 8 _ Downloads the results in OpenOffice document (SXW) format.
o =l Downloads the results in Microsoft Excel format.

o ¥l _ Downloads the results in Microsoft Word format.

o Z— Downloads the results in an XML document.

o B8 - Downloads the results in Rich Text Format (RTF) format.

e The Results filter allows users to limit the number of records displayed on the
results page. This should be set to ‘All’ to ensure that all data is returned, though
the number of rows presented may be limited to 1, 10, 100 or 1000.

oure 11

Diata Sources || Fields H Summary ” Chart “ Gauge H Mizc H Style “ Filters H Breview l

[Elreportlist | [IMNew pdSave Lfsavess... ¢Errint sol | B & [=] ] (2] | Results| 1000 |v | &3

Flease choose a View or Table / ]U
People & Classifications View v 100

All

2l

Continue to Fields

The Editor can modify the report by clicking the 7 Design’ button on the toolbar (if the
report was saved so that it can be modified). The report can also be modified by hovering
over the report name on the Enterprise Analytics Reporting main menu and clicking the

icon.

Reports are usually limited to certain data sets (for example, submissions in the current
year) using Filters. The report designer decides whether the filter can be changed when
the report is run, for example to change the date range that the report covers. If the report
contains a Filter that can be changed when running the report, the Filter(s) display at the
top of the report results page (similar to the way ‘Search People’ works). The Editor can
change the filter temporarily (for example, change Reviewer Stop Date — In Time Period
— In the Past, to Reviewer Stop Date — In Time Period — Previous Year).
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Figure 12 — Filter Results
[EReportlist | @@rrint B & (%] W] g | Resulis| All v | 7 Desian

* hideFlters  Add Field | .. ~ | Delete Field | . || 2 Undate Results
Filter Field Operator Value(s) Elank
| Reviewer Stop Date VH In Time Period V|| Previous Quarter V| O B8B*x%1
Current Quarter P—
| VH Ml Breious Quarter O 8=+%!

[ Show Filters In Report Description Current Year
Previous Year
Require | v | Parameters in Viewer Current Month
. . Previous Maonth
Filter Logic ‘Ex:ﬁ OR 2) AND (3 OR 4) Current Weak

Previous Week
Today

Completed Reviews by Quarter @il Report |vesterday

In The Future

In The Past

Mext & Last 30 Days
Last 30 Days

Last 7 Days

To see the results with the change applied, the Editor may need to click the ‘Update
Results’ button.

Figure 13 — Update Results Button

[ElRreportlist | (Ehrint B & (=] W] |z | Resulis (" Design P
* HideFiters  AddField v DeleteFisld| v |l 2 Update Results
-_

The Editor may also use the ‘Add Field’ and ‘Delete Field” drop-down lists to
temporarily add or delete fields to the information displayed in the report results, for
example to add an additional piece of information before downloading results. The ‘Add
Field” drop-down displays all fields in the View(s) or Table(s) from which the report was
created. The ‘Delete Field’ drop-down displays the fields currently selected to display on
the report (fields selected on the ‘Fields’ tab when the report was created and any fields
added by the Editor using the ‘Add Field’ drop-down).

NOTE: Not all fields available in the ‘Add Field’ drop-down may be applicable to the
report as designed.

NOTE: Adding or deleting a field in this way affects the detail report results only.

If the Editor wishes to permanently save the new report layout, the Editor must click the
‘Design’ button (the changes are retained) and then click the ‘Save’ button to re-save the
report with the new selections, or click the ‘Save As’ button to save the report under a
new name.

NOTE: Some reports may be saved with a permission that does not allow other Editors
to save changes. See the ‘Tab 6: Misc’ section of this document for more information on
report permissions.
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NOTE: Fields added or deleted are displayed temporarily, and are discarded in the event
the ‘Back’ or ‘Report List’ buttons are clicked. To retain changes to use the modified
report again and again, users must click the ‘Design’ button, and then ‘Save’ or ‘Save
As... .

Figure 14 — Saving an Edited Report

Records |

Field Description Sort VG A Function Format

| First Name of the Editor who made Final Decision ﬂ:HEditor Last Name | O |Group Li] | ﬂ] Brsal
| Last Name of the Editor who made Final Decision ﬂ:HEditor First Mame | O |Group Li] | ﬂ] Bes .ﬁ. 1
[ Final Decision Term [%|[Final Decision Temm | O 01 [7 [ Group M- PEEE
|Fma\ Decision Term ﬂ:HNumberofMSS | || ﬂ Br= .@, 1
|Fma\ Decision Term G:H%Dmeal | E Ne::‘;;;sport name E Qe .ﬁ. s
[-. E:H | O Category ][ ﬂ]m 2581

Editorial Reports |Z|

Add Subtotals Create new
Editorial Reports
| QuickAdd || AddPivat ||  Continue to Summary || Preview My Reports

Production Tracking Reports
Review Reports
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Creating a New Report, or Editing an Existing Report

Editors may develop new reports by either creating a new report, or modifying an
existing report.

e C(Create a new report by clicking the Create Report link from the Enterprise
Analytics Reporting main menu.

e Edit an existing report by clicking the ‘Design’ & icon next to the report name on
the menu, or by clicking the <7 Design’ button from the report results page.

Reports are created with the following basic steps:

e Select the database tables or views that contain the desired information. This may
require multiple tables/views that will need to be linked together when building
the report.

e Define one or more elements for displaying the data. Reports typically contain a
detailed report, plus one other supporting summary, chart or gauge.

e Define the filters required to limit the data results returned in the report.

e Format the report and provide titles and descriptions.

When creating a new report or editing an existing report, the Editor is brought to the
Report Designer interface. This interface displays a series of tabs used by the report
designer to create or modify the report.

e Data Sources — Select your data source (tables or views) from the available list.
More than one table or view may be selected. This is a required step.

o Fields — Select the fields to be displayed on the Detailed Report. Available fields
are those included in the table(s) and/or view(s) selected on the ‘Data Sources’
tab. This step also allows complex grouping, arithmetic and Pivot Table
functionality to be applied to the data. This step is optional, though at least one of
the four key areas (Fields, Summary, Chart, Gauge) should be configured for a
report. Each of these four areas is independent, with separate field selections for
each.

e Summary — Select the fields to be displayed on the Summary Report. Available
fields are those included in the table(s) and/or view(s) selected on the ‘Data
Sources’ tab. This is an optional step, though at least one of the four key areas
(Fields, Summary, Chart, Gauge) should be configured for a report. Each of these
four areas is independent, with separate field selections for each.

e Chart — Configure a chart to display information graphically, in a chart format
selected from plot, bar, pie, trend, funnel. This is an optional step, though at least
one of the four key areas (Fields, Summary, Chart, Gauge) should be configured
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for a report. Each of these four areas is independent, with separate field selections
for each.

e Gauge — Gauges can be used to build ‘dashboard’-type displays and help users
visualize critical performance data. This is an optional step, though at least one of
the four key areas (Fields, Summary, Chart, Gauge) should be configured for a
report. Each of these four areas is independent, with separate field selections for
each.

e Misc — Add a Report Title, Report Description, Report Header and Report Footer.
This is also where permissions are determined (whether this is a shared report,
available to all users, etc.). This is an optional step, though it is recommended
that a title and short description be entered for the report.

e Style — Change the colors of the report, the display order of the elements (Detail
Report, Summary Report, Chart, Gauge), and other layout elements. This is an
optional step.

o Filters — Use this tab to set up search criteria for the reports. For example, use
this tab to set up specified date ranges for a search, or to limit a report to a
specific term (such as a specific Editor decision term). This is an optional step,
though most reports will require one or more filters to exclude unwanted data.

e Preview — This tab allows the report results to be viewed during the design
process, without leaving the report design interface. Each tab also has a
‘Preview’ button that brings the designer to the ‘Preview’ tab.

Figure 15 — Report Design Toolbar

Data Sources || Fields || Summary H Chart H Gauge H Misc H Style H Filters H Freview l

F‘\E|:u:|rtListJ _IMew HSa\re HSa\:EAs... @Print sol | @ = L@ @ % E | Results [ 1000 + | &3

Below the row of tabs is the report designer toolbar containing some additional items not
displayed on the Report viewer toolbar:

e 1 New— Allows report designers to create a new report.

o I save - Saves changes to the existing report under the same name.
NOTE: This button is not available for all reports, such as a standard report.
It is available for all users where a report is saved with ‘Full Access’
permission. See the ‘Tab 6: Misc’ section for more information on
permissions.

o b save As... — Allows the report designer to save a copy of the report under a

new name. To save a modified version of a standard report; click the 7
Design’ button, make edits, then use this button to save a copy.

e SO0L_ Allows to the report designer to download the SQL query for the report
as a text file.

Confidential - Subject to change — Copyright © 2010 ¢ . . C . .
Aties Systems Corporation Editorial Manager® \.Preprint Manager CCommerce Manager
11



. ©_ Displays help text related to the tab the report designer is currently
using.

F_gture 16 — Sample page with Help displayed
Data Scurces || Fields H summary ” Chart ” Gauge H Misc H Style H Filters H Preview ]
[ElReportlist | [new [Jsave |Jsavess.. (@rint sol | B @ [ W] (g | Results [ 7]

Please choose a Wiew or Table HElp
|Auth0rTabIe v|

1l

Data Sources. Select the

Conanueio s data sources for your
report. You can select more
than one data source.

+ Table - Lists the
available tables and
Views.

Join Field — Lists the

avaiable fields from

your selection above.

Your selection here

must match your

selection in Field.

+ Foreign table — Lists
the tables and views
available to join with
your selection in
Table.

+ Field — Lists the
available fields from
your selection above.

Each tab of the report design process allows the report designer to configure aspects of
the report. Not every tab is required to create a successful report, though there needs to
be at least one element of the report configured (Fields, Summary, Chart, or Gauge) in
order to see any results on the page.
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Tab 1: Data Sources

When creating a new report, the ‘Data Sources’ tab is selected by default. This tab is
where the report designer selects a database table or a custom report View (a pre-joined
set of database tables) from the list of available Views and Tables. At upgrade to v8.0,
this list contains all Views from ‘Custom Reports’ and a subset of Tables available in
‘General Data Export’.

e As with General Data Export, Tables are available even if the publication is not
using the feature (e.g. Commerce Manager Tables are available). These Tables
will not contain any data if the publication is not using the feature.

This is a required step. The report designer will not be able to access the other tabs to
design the report until at least one table or view has been selected.

Figure 17
Data Scurces §| Fields ” summary ” Chart H Gauge H Misc ” Style H Filters H Preview l

[ElReportlist | [Inew [fsave fJsaveas.. (@rrint sol | E] & [&] W] (2] B | Results| 1000 v| @

Flease choose a View or Table

Authaor Takle A4 C
[ B+r%
Author Infarmation ~

Author Table

Authors & Submissions View

Commerce Manager Currency Codes

Commerce Manager Fee Correspondence History
Commerce Manager Fee Types

Commerce Manager Fees

Commerce Manager Master Pricing Options
Commerce Manager Fayment Methods

Commerce Manager Payment Statuses

Commerce Manager PayPal Transactions
Commerce Manager Submission Fee Pointers
Commerce Manager Submission Fee Pricing Options
Commerce Manager Transaction History

Commerce Manager Transactions

Custom Field Definitions

Custom Submission Question

Custom Submission Questions Value Mapping Table
Custom Values Table

Decision Famil

Drop Down List

Drop Down List ltems

Editor Decision Terms

Editors & Submissions View

Historical Reviewer Activity Statistics

Invited Authers Table

Manuscript and Keywords View

Manuscript Status History View

Manuscript View v

Enterprise Analytics Reporting allows the report designer to build reports from more than
one Table or View at a time, a function not available with General Data Export or
Custom Reports. This function is similar to exporting multiple tables from General Data
Export and joining them in Excel, except that they are joined in the Enterprise Analytics
Reporting tool (which will often join the Tables automatically within the reporting
interface). This allows the report designer to create a report using fields from multiple
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Tables with the values displayed in the report results instead of having to export the data
to Excel.

e To insert another View or Table, click the arrow icon # next to the drop-down
list, and select an additional Table or View from new drop-down list.

o If the Tables/Views have a common field, the reporting tool will attempt to
identify the correct field that links the first table to the second. The report
designer should double-check that the tool has selected the best field to use in
linking the tables, and select other fields if necessary.

Common field;

Figure 18 — Sample of joined Tables tables are linked
Data Sources | Fislds | S is revies o
ElReporttist | INew |jsave ffsavess.. @rent sof | By @ [=] W] |9 | Results| 1000 |+ &3 uS1ng these ﬁelds'

Please choose a View or Table

Reviewers & Submissions View v

Historical Reviewer Activity Statistics + | .| PEOPLEID that identifies the Reviewer “ | = Reviewers & Submissions View + | . | Reviewer People |D

Continue to Fields

Data Sources

(tables or views)

If the report designer is editing an existing report, Tables and/or Views will have already
been selected on the Data Sources tab. This selection can be changed by selecting a
different Table/View from the drop-down, or added to by inserting new rows and
selecting new tables in the list.

NOTE: Changing or deleting a table may affect the Fields, Summary, Chart, Gauge, and
Filters tabs.

Information about database Tables can be obtained from the General Data Export page,
by clicking the Get more help link. Information about Custom Report Views can be
obtained from the Custom Report page, by clicking the ‘New Report’ button and clicking
the Get more help link.
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Tab 2: Fields

After selecting the Tables/Views from the Data Sources tab, the report designer clicks the
‘Continue to Fields’ button or the ‘Fields’ tab to move to the Fields selection page. This
page is where the report designer selects the fields that will be used for the detailed
report.

The detailed report displays in a spreadsheet-like table, listing the selected fields (one
field per column), but the detail report allows much more complex analysis, through:

e Visual Grouping, splitting the detail report into multiple tables, grouped under
selected ‘visual group’ fields

e Functional Grouping, permitting a subtotal function to be applied to data under a
group (this is not directly linked to visual grouping)

e Arithmetic functions, allowing simple functions (addition, subtraction,
multiplication, division)

¢ Pivot Table functionality, breaking down data under selected column groupings

Figure 19

8
Data SDLII’CESI Ficlds !Summary ” Chart H Gauge || Misc || Style H Filters H Preview ]
I

REDUFtL\St | ew Save HSEVEAS... (ERPrint sol | @ = @ @ g] @ | Results | 1000 | &

Records

Field Description Sort VG A Function Format

Author Last Mame v |Author Last Mame | ] O[O |- o vBB 3ol
N o 0O |- viBe %l
[ Add Subtotals
Quick Add Add Pivot Continue to Summary Preview

The ‘Records’ box allows the report designer to limit the number of results that are
returned in the Detail report.

NOTE: In most cases, the report designer will not want to limit the number of results, in
which case the Records box should be empty.

This ‘Field’ selector contains a drop-down list of all the fields that are available from the
Tables and Views selected on the Data Sources tab. The report designer can select any
field contained in these Tables or Views from the drop-down list. The description
entered in the ‘Description’ field will display as the column name on the report, but the
report designer may change the description of the field if desired.

The designer then has several checkbox options for display and manipulation of the
values in the field:
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e Sort — selecting this checkbox sorts the report results by the field’s value. The
default sort is ascending. To change the sort to descending, the report designer

must click the Advanced Field Settings icon %+ and select the checkbox Sort (z-a)
from the Advanced field setting popup.

Figure 20 — Advanced Settings popup display

ription Hide this field []

-
ewer F S O
L v
e Italic 0O
d but -
ot Bold O

Width

Label Justification ]
Value Justification []

Subreport 4

reviews| Drill-Down Style

url example:Page_aspx?id={0}&value={1}
Subtetal Function | (Default) b
Text Highlight

Cell Highlight example: 5 to 6:Blue;T to 10:Red

OK

e VG (Visual Grouping) — selecting this checkbox causes this field to be displayed
as a sub-header on the report, and all results related to the sub-header are shown
underneath. Selecting multiple fields will result in the data grouped by sub-
heading of all fields with VG checked/selected. Example: A report listing people
and classifications could be visually grouped by the classification field. Each
classification name will show up as a sub-header on the results, with all the
people having that classification listed underneath, followed by another
Classification sub-header with people, etc. Further grouping by Reviewer Role
(for example), displays groupings by like Classification and Reviewer Role (see
Figures 20 and 21).

Visual Grouping automatically sorts by the fields selected.
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Figure 21 — Sample: Visual Grouping Setting

Data Sources || Fields SurnrnarvHChartUGauge Misc || Style || Filters || Preview
[ElReportlist | | JNew |fSaveds... @@rrint sl | B @ (=] W] g | Results| 1000 | &3

Records l:l

Field Description Sort VG Wggunction Format

[People ID ~|[People ID — drill dows [1 [J[J |..- B2z al
|First Name V||First Name ‘ O oo .- B3 a1l
| Last Name ~||Last Name ‘oo .  FMaszat
|C\asswﬁcatinn Number v||CIassiﬁcatinn ‘ O | / "H V|a E R
|C\asswﬁcalinn Description VHCIassiﬁcalinn Descri;‘ O Og |/' VH V| a > O I
[Egltor Role ~|[Editer Role ‘oo Di ~[... EEEE
|Publ|5her Role VHPubI\sher Role ‘ O Dﬂ VH V|a E -
|Rewewer Role VHReviewer Role ‘ O | "H \'| [ B
L o o oo 9L M
[ Add Subtotals

Quick Add Add Pivot Continue to Summary Preview

Figure 22 — Sample — Visual Grouping Results

Data Sources || Fields || Summary || Chart || Gauge | Misc || Style || Filters || Preview
Elreportiist | [JNew ffsave as... et 5ol | B @ (5] @] 9 | Results [ 1000 |v| @

People and Classifications

Lists all people with one or more Classifications

1, Statistical Reviewer /

People ID — drill down to people details Classification Description Editor Role Publisher Role
&6 |Richard [Wynne PHARMACOLOGY \copy editor IT Printer
101|Mister [woo |PrARMACOLOGY | | I

1.020, Assodiate Editor

People ID — drill down to people details Classification Description Editor Role Publisher Role
133|5arah Burrows [Drug interactions plus
1.020, Reviewer
People ID -- drill down to people details Classification Description Editor Role Publisher Role
2]Anthony JAuthor Drug interactions plus |Associate Editor
4JRon IReviewer [Drug interactions plus
slon lHildreth [Prug interactions plus
g'&chard [wynne [Drug interactions plus
10[3ohn l5econd [Drug interactions plus
g'mumas [Fifth [Drug interactions plus
14]Edward [Editor IDrug interactions plus [Editor-n-Chief
#Rip [van Winkle Drug interactions plus
48|Donna Donna [Drug interactions plus [Copy Editor
56|Barbara lBewyer [brug interactions plus [Copy Editor
35[Kkevin ICarlsan [Drug interactions plus

e A (Arithmetic operation) — selecting this checkbox allows the report designer to
perform addition, subtraction or division of two adjacent fields. When the box is
clicked, an arithmetic operator (such as +) will appear. To change the operator,
continue clicking in the box. Set the operator on the second field in the desired
equation. Place the desired description on the first field. The results page will
display the first field’s value [+/-/*/+] the second field’s value. In the example
shown below, the Reviewer’s ‘Total Number of Completed Reviews’ will be
subtracted from the ‘Total Number of Invitations’ to provide the number of
invitations where the Reviewer did not complete a review.
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Figure 23 — Fields page, displayed with Arithmetic Operator selected

Data Sources H Fie\ds“ Summary H Chart H Gauge || Misc || Style H Filters H Freview ]
R.epcrtList | INew HSavE HSaveAs.‘. E&rint sol | ) & @ @ E| @ |R.esuHs 2]
Recordsl:l
Field Description Sort WG A Function Format
|RewewerFirst Name V||Reviewer First Name‘ O oo ‘ "H V|a * % il
|RewewerLast Name V||Rev1'ewer Last Name‘ QO ‘ N V|| V|a E N

y 4

|Tota| Number of Invitations V||In\n’led but not Compl‘ O og . v|| v|a L
|Tma| Number of Completed Reviews VH ‘ O o@T.. VH V|a £
L- 4| ool | DR -
[[] Add Subtotals

Quick Add Add Pivot Continue to Summary Preview

The report designer may also use a Function or Pivot to summarize and analyze the data.

There are two main types of Function:

e Group functions allow the report designer to specify the way the data is to be
arranged for applying a summary function

e Summary functions provide subtotals, averages or other summaries within the
specified groupings

As an example, users may wish to have a report that simply lists a count of submissions,
with one Article Type per row in a simple table. Selecting the ‘Group’ function for the
‘Article Type’ field will return one row per Article Type in the results. To then have a
count of how many submissions are assigned each Article Type, the report designer
would select a summary function (such as ‘Count’ function on Unique Document ID), to
get the count to display for the Article Type group.

Figure 24 — Sample Report Criteria

Data Sources H Fields“ Summary H Chart H Gauge || Misc || Style H Filters H Preview ]
ReportList | new HSave HSaveAs... &erint sol | B & @ @ E| iResuhs (7]
Recordsl:l
Field Description Sort VG A Function Format
‘Amcle Type VHArticIe Type ‘ O Oog |Grnup V|| V|E3 s
‘Unique Document ID VHUnique Document ID‘ O OO |Count VH 0,000 V|E3 E- e ] 1
L= ¥l ooo [ 9. < JE R
[ Add Subtotals

Quick Add Add Pivot Continue to Summary Preview
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Figure 25 — Sample Results of above report

Data Sources ” Fields ” summary H Chart H Gauge H Misc ” Style ” Filters || Preview
Report List | | JMew HSa\re HSave As.. @EPrint sol | By & Lhﬂ @ El | Results [ 1000 | &
Editorial Focus 10
Commentary 35
Pediatric Instruction Manual 1
Pediatrics 62|
Arxiv example 20
Special Comments 1
June Conference 3
Letter to the Editer 8
(Case Report 11
Book Review [ Revue de Livres 2|
Original Research 1,242
Companion Papers 1
Perspective 32
Special Issue El
Book Review Invitation 22|
[Target Artide 1
Book Review 2
Case Study 4
Announcement 31
Mews Item 13
|[December Supplement 4

To view another example, the standard report ‘Accept and Reject Decisions by Editor in
selected timeframe’ uses the ‘Final Decision Term’ field in three different ways: One
row uses ‘Group’ to group all like terms (so there is one row for each term), one row uses
‘Count’ to count the number of records with the displayed decision term, and one row
uses ‘Count’ in conjunction with the format column (see below) to display the percentage
of the total decisions this displayed decision represents.

e The values available in the ‘Function’ drop-down box depend on the type of field
being displayed.

o Ifatext field is selected, the choices are ‘Group [group the results by this
value and show all unique results], Count [count the number of results with a
value in this field], and Count Distinct [count the number of results with a
unique value in this field, eliminating duplicates from the count].

o Ifadate field is selected, additional choices are added; for example Group
(Day) [groups results by day], Group (Year) [groups results by year], Group
(Month) [groups results by month], etc.

o If an integer/numerical field is selected, the choices include: Average
[calculates the mean average of the values], Maximum [displays only the
maximum value], Minimum [displays only the minimum value], Sum [sums
the values], Sum Distinct [increments the count once for each unique value,
ignoring duplicates], etc.

e It is not necessary to select anything from the ‘Function’ drop-down box,
however, if ‘Function’ is used for any field, a selection must be made for all
fields.

NOTE: The ‘Group’ functions can be combined with selection as a Visual Group.
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Similar summary functionality is provided by the Pivot functionality described below.

The ‘Format’ drop-down box is used to determine how the field will display. Example:
The standard report ‘Accept and Reject Decisions by Editor in selected timeframe’ uses
the ‘Final Decision Term’ field with the ‘Count’ function on one row with no display
format. The same field is repeated with a ‘Count’ function and displayed with the format
‘% of Group (with rounding)’. When the report is run, the first field row displays as a
column with the number of each decision term, and the second field row displays as a
column with the percentage of all decisions with that term.

Figure 26
Data Sources || Fields || Summary H Chart U Gauge || Misc || Style ” Filters H Preview ]
Elreporttist | [INew LJsavess.. (&rint sul | B B [®] W] (2 | Results| 1000 v | &
Records
Field Description Sort VG A Function Format
First Mame of the Editor who made Final Decision « | |Editor Last Name O | Group | vEBsws oL
Last Mame of the Editor who made Final Decision ~ | |Editor First Name [ | Group a1 v a L e ] I
Final Decision Term ~ ||Final Decision Term | [] [ [ | Group | vEB s ol
Final Decision Term ~ ||Number of MSS O OO |Count vl v EB»%arl
Final Decision Term ~ ||% of Total O OO |Count v || % of Group (with v | = = ¢ 1
v Od vl AL > RE e =
Add Subtotals
Quick Add Add Pivot Continue to Summary Preview

e The values in the ‘Format’ drop-down box depend on the type of field being
displayed.

e A selection does not need to be made in the ‘Format’ drop-down box.

TIP: The [...] option will not apply any special formatting to a field, normally resulting
in the default format of e.g. 1,000 for integers.

The following icons are displayed to the right of the ‘Format’ drop-down box:

o E3_ Deletes the field row from the selected list

— Inserts a field row below the current row

g gl

— Inserts a field row above the current row

" — Advanced Field Settings: Opens a popup window allowing additional
parameters to be selected. As mentioned, this is where the Editor can change
the sort order from ascending to descending. See below for additional
information on this popup.

T _ Change Field Order: Clicking this icon and holding down the mouse allows
the report designer to drag the field above or below other fields, to change the
field order.

Confidential - Subject to change — Copyright © 2010 ¢ . . C . .
Aties Systems Corporation Editorial Manager® \.Preprint Manager CCommerce Manager
20



The Advanced Field Settings popup contains a number of settings that can be designated
for the specific field (row) rather than the report as a whole.

Figure 27 — Sample view of Advanced Field Settings popup

:_" Style H Filters H Preview ]
W E] & =] [w] 2] & | Resuts| 1000 v | &

Description | ide this field [ ]
- *

People ID Sort (z-a) 0
I b

First Name Italic 0
b

Last Mame Bold 0
Classificati b

Width
sl Label Justification [u] \
Editor Role| Value Justification [7] “
Publisher R Subreport Editorial Reports\People Detail Sheet Su v N
Reviewer R| Drill-Down Style | Popup v o
Url example:Page.aspx?id={0}&value={1} 5
Subtetal Function | (Default) b
Text Highlight
Preview
Cell Highlight example: 5 to 6:Blue;7 to 10:Red
OK

The settings include:

e Hide this field — allows the field to be hidden from the reports. An example may
be if the results are to be sorted by a field, but that field is not required for the
report results.

e Sort (z-a) — when a field is used for sorting a report, this option allows the sort
order to be changed.

e [talic — displays the results in this column in italics
e Bold — displays the results in this column in bold

e Width — allows the report designer to designate a fixed column width in pixels.
NOTE: If the Width entered is narrower than the length of the column label, the
column label width will take precedence.

e Label Justification — sets whether the column lables are Right, Middle, or Left
justified. The default is Middle. Clicking the box rotates through the options.

e Value Justification — sets whether the values in the columns are Right, Middle, or
Left justified. The default is blank, which left-justifies text fields and right-
justifies number fields. Clicking the box rotates through the options.
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e Subreport — Used to select a ‘drill-down’ report.
Drill-down reports are used as a method of running a report from within a report
by connecting two reports together on a common field.
Two reports are created to use the Drill-down feature: A detailed, or subreport,
and the calling report, which will look to the subreport. A report intended for use
as a Detailed report is designated as such on the ‘Misc’ tab (see ‘Tab 6: Misc’ for
more information on this setting).
To link the field on the calling report to the detailed report, the report designer
includes the linked field on the ‘Fields’ tab of the calling report, and selects the
desired detailed subreport in this ‘Subreport’ field.
When the calling report is run, the results in the linked field are returned with a
hyperlink to the detailed report (or embedded data from the detailed report,
depending on the selected style below). Clicking the hyperlink returns results
from the detailed report for the specified value only.

e Drill-Down Style — when a subreport is selected, this option defines how the drill-
down report results display:

o Link — links to the resulting record from the detailed report in the same
window and navigates the user from the original report.

o Link (New Window) — links to the resulting record from the detailed
report in a new window.

o Embedded — embeds the linked record from the detailed record into the
cell in the report table.

o Popup — links to the resulting record from the detailed record in a popup
located on the same page.

e Url —used to link to a specific page in the system. This field is typically not used.

e Subtotal Function — used in conjunction with the ‘Add Subtotals’ checkbox (see
below).

e Text Highlight — defines a color in which the result text displays, such as ‘green’
or ‘blue’.

e Cell Highlight — defines a color in with the cell background displays, such as ‘red’
or ‘yellow’.
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Figure 28 — Sample of Drill-down report, popup format

EReportist | et B @ [=] ] 2] B |Resuts Al v| 7 Design
* Show Fiters  Add Field | | Delete Field| v| | @ Update Resuits
IPeople and Classifications
[Lists all people with one or more Classifications P I D t _I Sh t S b t
eopie Detal ee uprepor
People ID -- drill down to people details First Nam| Title Editor Role Publisher Role

1[Mary First Name Anthany haging Editor Preduction Manager
1Mary Last Name Author naging Editor IProduction Manager
1Mary Degree MD haging Editor IProduction Manager

gmﬂmny Editor Role Associate Editor ociate Editor
2|anthony Editor Description ociate Editor
2|anthony Publisher Role ociate Editor
Zlnha RHP'::;L:DIE Prinm::{aE \Idl"vaV;:;igatcr TR
Zanthony Institute Harvard Medical School o
2|anthony Aakeas T e ociate Editor

gwood Medical Area - -

2[anthony Address 2 odiate Editor
2|anthony Address 3 ociate Editor
2[anthony Address 4 odiate Editor
3|Andrew City Boston Fton Handling Editor
3landrew State/County MA ton Handling Editor
3|andrew Postal Code 01111 ton Handling Editor
3|andrew Country ZIMBABWE ton Handling Editor
4[Ron E-Mail blahblah @ariestrash.com
Ron
4jRon REVEwer LU0 [arug ORIy
4Ron Reviewer 1.110 Steroids
4Ron Reviewer 2 OPTICS
4jRon Reviewer 12.200 accommodation

The checkbox ‘Add Subtotals’ allows the report designer to automatically add subtotals
to the bottom of each report column that contains numbers. Click the ‘Advanced Field
Settings’ icon next to each field that will be subtotaled to further refine how the subtotal
will be calculated using the ‘Subtotal Function’ field (e.g. Count, Count Distinct, etc.), or
to suppress the subtotal for that field.

The following buttons display below the field grid:

1. Quick Add — opens a popup window listing all available fields allowing the report
designer to select multiple fields at once.

Figure 29 — ‘Quick Add’ Example

Data Sources m Summary H Chart H Please select the fields you'd like to add to your report.
ReportL\st | [dnew HSave HSaue As...
Recordsl:l Author Table Document Table
oy v | Academic degree [ | Document ID I | Abstract I | Last modified Dat...
| r Deiea e I | Author affiliation I | Email address I | Abstract Submitte... I | Last Update Date 1
| First Receipt Date I | Author First Name [ | Last modified Dat... || | Abstract Word/Cha... || | Manuscript Geogra... 1
| I | Author Last Name [ | old PeoplelD I | Active Discussion I | Manuscript Notes 1
I | author Middle Name |W | People ID I | Actual Online Pub... I | Manuscript Notes ...
[JAdd Subtotals I | Author Order [ | Revision Independ... I | Additional Inform... I | Manuscript Number
Quick Add Add Pivot Continue t I | author Type [ | Revision Number I | Article Title I | Manuscript Region...
™| author's Address ... || | Unique Author ID I | Article Title Ent... I | Number of Days Re...
I | Author's Address ... v | Article Type I | Number of Require...
I | Author's Address ... I | Article Type Sele... I | old Corresponding...
I | Author's Address ... I | Authoritative PDF... I | old Corresponding...
I | Author's City I | Classifications S... I | old Direct-to-Edi...
I | Aauthor’s Department I | Commentary Invited I | Online Publicatio...
I | Author’s Institution I” | Commentary time p... | | Oppose Reviewers ...
I | Author’s ISO Coun... I | Comments Entered I | Original Publication
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2. Add Pivot — allows the report designer to add an additional level of information to
the report.

e A Pivot automatically groups and summarizes data, in a similar fashion to
setting up a group manually using the Function drop-downs.

e When adding a Pivot, the group values are displayed in columns rather
than rows, with the summary displayed below the column.

Figure 30 — ‘4dd Pivot’ example

Data Sources H Fields” Summary H Chart H Gauge || Misc || Style H Filters H Freview I

[ElreportList | [new fdsave |fsave As.. @rint sol | B @ [=] W] g | Results | 1000 |+ | &

Records

Field Description Sort WG A Function Format

Editorial Status Date « ||Editorial Status Date| [ [ [ |... + || Short Date ~ B3>
4 o0 vl v B8 =+

Add pivot columns for | Aricle Type « |using Group ~ |function

Calculate cell values on | Unique Document 1D + |field with | Count Distinct  |function and | 0,000

[[] Add Subtotals

Quick Add Remove pivot Continue to Summary Preview

gl

v |format.

e First select a field in the “Add pivot columns for” drop-down.

e Select a function (as described in the Function section above) to apply to
this field. The available options are dependent on the selected field. In
the above example, the Article Type field will be grouped together, so that
there will be one column displayed for each Article Type.

e Select a field to be used in the calculation, then select the function to apply
to that calculation and the format to be applied to the results.

For example, in the Article Type grouping example above, instead of selecting the
Article Type as a Field and applying a Group function to it (which would create a
report with each Article Type as a separate row), select Article Type under the
‘Add Pivot Columns for’ with a Group operation, then select the ‘Unique
Document ID’ field with the function ‘Count Distinct’ to create a report with one
column per Article Type.

NOTE: The report designer needs to select at least one field in the main table (or
create a Summary Report on the ‘Summary’ Tab), and the data will automatically
be grouped by that category in rows plus the Article Type in columns.
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Figure 31 — Results display one column for each Article Type, with a count of each Article Type by the
Editor Decision Term in the left column

Data Sources U Fields” Summary H Chart U Gauge U Misc U Style H Filters || Preview
[Elreportiist | _New [ofsave Losaveas.. Egednt sal | B & (=] (W] 2] & | Resuls| 1000 v @

Decision Term Birthday Issue Case Report Article Clinical Trial Clinical Vignette Commentary
[DECLINED] o] a a o] 1
[Skipped] 0 1] 1] 0 1]
[Terminated by 0 1] 1] 0 1]
Assistant to the Editor]

[Terminated by Editor- 0 1] 1] 0 1]
in-Chief]

[Terminated by 0 1 1] 0 1]
Manaqing Editor]

[Terminated by Test 0 1] 1] 0 1]
Editor]

Accept 1 15 3 2 a
Accept with Minor 0 i 0 a
R.evision

Major Revision 0 1 a 0 2
Minor Revision 1 1 a 0 1
Reject [¥] 10 0 [¥] 1
Revise 0 7 1 0 a
[Terminated by Editor- 0 1] 1] 0 1]
in-Chief

3. Continue to Summary — allows the report designer to go to the Summary tab. The
report designer can alternatively click on the ‘Summary’ tab instead of using this
button. See below for more information on the ‘Summary’ tab.

4. Preview — clicking this button generates a preview of the report results page,
without saving the report. The report designer can alternatively click the
‘Preview’ tab instead of using this button.
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Tab 3: Summary

A Summary Report is a slightly simpler version of the Details report created on the Fields
tab. Use this report for a simple list of submissions, or to apply grouping or summary
functions to those lists for simple subtotals. The arithmetic, visual grouping, and Pivot
functions are not available for Summary reports. This step is optional.

Figure 32 ¥

Data Sources || Fieldsl§}| Summary Chart || Gauge || Misc || Style H Filtersu Freview 1

[ElreportList | [Jnew! ve As... gEBPrint sol | b @ [m] [w] (g | Results | 1000 | &

Title Records

Field Description Sort Function Format

v O w || vEBr*»e2ol
[JAdd Subtotals

[]Add Deltas

Continue to Chart Preview

The ‘Title’ box allows the report designer to enter a title specifically for the Summary
Report. This will be displayed for this summary, and may be different from the general
report title entered on the ‘Misc’ tab.

The ‘Records’ box allows the report designer to limit the number of results that are
returned in the Summary report.

NOTE: In most cases, the report designer will not want to limit the number of results, in
which case the Records box should be empty.

As with the ‘Fields’ tab, the report designer chooses the fields to appear in the summary
report by using the ‘Fields’ drop-down list, adds a description, enables sorting (if
desired), chooses a function, and selects the format (see ‘Tab 2: Fields’ for full
information).

Two checkboxes display under the field grid:

e Add Subtotals — When this is checked/selected, subtotals are generated for all
columns that use numbers. To control the exact calculation of the subtotal of a

given field, click the ‘Advanced Field Settings’ icon *~ for that row and make a
selection from the ‘Subtotal” drop-down list. The report designer may also leave

the subtotal choice at ‘Default’, and the system will use the most logical subtotal
for the field.

e Add Deltas — When checked/selected, the system generates the difference
between the value in one row and the value in the next row in all columns that
contain numerical values. Example: This can be used to calculate the difference
between the number of submissions received in one year versus the following
year.

Confidential - Subject to change — Copyright © 2010 ¢ . . C . .
Aties Systems Corporation Editorial Manager® \.Preprint Manager CCommerce Manager

26



The following buttons display:

1. Continue to Chart — allows the report designer to go to the ‘Chart’ tab. The report
designer can alternately click the ‘Chart’ tab instead of using this button.

2. Preview — clicking this button generates a preview of the report results page,
without saving the report. The report designer can alternatively click the
‘Preview’ tab instead of using this button.
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Tab 4: Chart
This Chart step is optional, and is used if the report designer wants to include a chart or

graph with the report. The standard report ‘Accept and Reject Decisions by Editor in
selected timeframe’ displays an example of a bar chart display.

Figure 33

Data Sources” Fields H Summaryll || Chart ||§Gauge || Misc || Style H Filters H Prewview ]
ReportList | [ANew HSave ‘,—W EEGPrint sall | @ =] @ @ g | Results | 1000 ~ | &

Chart Type |Pie v

:I:;end

Title Editcmssiﬂcations Records

Label C glaort | Description + | Function | Group ¥ | Sort [] Sort (z-a) [J
Vahie clFunnel | Description + | Function | Count v | Sort [] Sort (z-a)
Separator | ... + |Function | ... v

Show legend

Show As 3D O

Explode largest slice
Show Percentage [
Show Value Labels []
Show Slice Labels

Chart Type Pie v
Target report v
Continue to Gauge Preview

The first step is to select a Chart type. The following types are available:

e Trend — displays a plot of the results in the shape of a line graph.

e Pie —displays the results as a pie chart. When ‘Pie’ is selected from the drop-
down list, additional options are available such as ‘Explode largest slice’ (separate
the largest slice from the rest of the pie), ‘Show Percentage’ (show the chart as
percentages of the total instead of raw numbers), etc.

e Plot — similar to Trend, but the individual results (plot points) are not connected
by a line.

e Bar —displays the results as a bar graph. Additional parameters are available
when ‘Bar’ is chosen.

e Funnel — displays the results in the shape of a funnel (typically used for
illustration in reporting).
NOTE: The results are not sorted by default, so in order to make this chart
meaningful, the results should be sorted from largest to smallest.
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Depending on which type of Chart is selected, additional selections may be configured
for the chart. These may include:

e Title — allows the report designer to enter a title to appear over the chart. This
will be displayed for this chart, and may be different from the general report title
entered on the ‘Misc’ tab.

e Records — allows the report designer to limit the number of results that are used to
build the chart.
NOTE: In most cases, the report designer will not want to limit the number of
results, in which case the Records box should be empty.

e Label — allows report designer to use the drop-down to select the horizontal (X)
axis labels (categories) for the report. The ‘Average Days to Decision by Editor’
report uses the ‘Last Name of the Editor who made First Decision’ field as the
value in this drop-down.

e Value — allows report designer to use the drop-down to select the value that is
being graphed. The ‘Average Days to Decision by Editor’ report uses the ‘Days
with Editor’ field with an ‘Average’ function. This will display the average days
to decision per Editor on the graph.

e Separator — displayed for some chart types. If displayed, it allows the report
designer to further subdivide the results. The ‘Average Days to Decision by
Editor’ report uses the ‘Final Decision Term’ field to break down the average
days with Editor by decision.

e Show legend — when selected, shows the chart legend to the right side of the
chart.

e Show as 3D — shows each slice of a Pie chart in 3D.

e Explode largest slice — shows the largest slice of a Pie chart as separated from the
other slices.

e Show Percentage — adds % labels for each slice of a Pie chart.

e Show Value Labels — adds labels to the values. Available for a Trend chart and
Pie chart.

e Show Slice Labels — adds labels for each slice of a Pie chart.

e Show Pareto — adds a cumulative trend line above a bar chart, and adds a right
axis with % of total identified.

e Smooth — smooths out a trend chart (line graph), so that the line appears curved
rather than spiky.

e (Connect — connects the lines of a Plot chart, making it similar to a Trend chart.

e Chart Type — a pie chart can be displayed as a full pie (like a pizza) or as a
doughnut with a hole in the center.
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Label Title (Bottom) — allows the report designer to add text for the horizontal
label (X) axis.

Value Title (Left) — allows the report designer to add text for the vertical value
(Y) axis.

Target Report — if a report is created with a drill-down field enabled (see ‘Tab 6:

Misc’ for more information), and that field is included in the chart results, then
clicking the relevant chart segment will drill-down to the underlying report.

The following buttons display:

Continue to Gauge — allows the report designer to go to the ‘Gauge’ tab. The
report designer can alternately click the ‘Gauge’ tab instead of using this button.

Preview — clicking this button generates a preview of the report results page,
without saving the report. The report designer can alternatively click the
‘Preview’ tab instead of using this button.

Pﬁure 34 — Sample Graph report showing Number of Submissions received per month

Data Sources H Fields H summary H Chart H Gauge H Misc H Style H Filters || Preview
[Elreportlist | _INew kfsave fJsavess.. Fheint sol | E & =] (W] g | Results | 1000 | &3

14 ‘

Mo of Submissions

2003 - Jun
2003 - Feb
2003 - Jul
2003 - Sep
2003 - May
2003 - Mar
2003 - Apr
2003 - Dec
2004 - May
2004 - Now
2001 - Sep
2001 - Dec
2002 - Jan
2002 - Feb
2002 - Now
2003 - Jan
2001 - Oct
2001 - May
2001 - Aug
2005 - Aug
2009 - Jul
2003 - Oct
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Tab 5: Gauge

This step is optional, and is used if the report designer wants to create a gauge
(speedometer-type chart). The standard Production Tracking report ‘Average days to
complete production task’ displays a gauge on the results page.

Figure 35
Data Sources H Fields H Summary W Gauge |[fMisc || Style H Filters ” Preview ]
[Elreportlist | AMew kdsave ss.. e B = # (4 | Results [ 7]
Title |Fastest Task Types |Results
Name| Submission Production Task Name Vl
Value | Days between Submission Production Task Assignment vl Puncﬁon|Average v|
Sort |Days between Submission Production Task Assignment Vl Funcﬁon|Average V| Sort (z-a) []
Minimum |0 | Maximum |50 |
Gauge Style & Radial ¢ Radial 2 ¢ Linear
Continue to Misc Preview

Figure 36 — Sample Gauge report

Press Release Review Review Page Proofs

Production Task Name ¥ Average Days to Complete

[Artwork Correction
Copyedit 20|

Page Layout 99
[Press Release Review 0
[Review Page Proofs 13

The following selections are available for configuring the gauge:

e Title — allows the report designer to enter a title for the gauge(s).
e Results — limits the number of gauges displayed.

e Name — allows the report designer to select a label for the gauges from the list of
available fields (based on the selected Data Sources). In the example above, the
Name is ‘Submission Production Task Name’, where each gauge will be labeled
with the name of a Submission Production Task.

e Value — allows the report designer to select the value to appear in the gauge from
the list of available fields (based on the selected Data Sources). In the above
example, ‘Days between Submission Production Task Assignment and Task
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Completion’ is the value, with the ‘Average’ function used to calculate an average
number of days for each Submission Production Task.

e Sort — allows the report designer to determine which results (gauges) appear first
based on the selected sort field. The default sort is ascending (smallest to largest),
to sort descending (largest to smallest), select the checkbox Sort (z-a).

¢ Minimum and Maximum — allows the report designer to determine the smallest
and largest value shown on the gauge.

e (Gauge Style — allows the report designer to select the appearance of the gauge:
1. Radial (speedometer style)
2. Radial 2 (alternative speedometer style)

3. Linear (ruler style)

The following buttons display:

1. Continue to Misc — allows the report designer to go to the ‘Misc’ (Miscellaneous)
tab. The report designer can alternately click the ‘Misc’ tab instead of using this
button.

2. Preview — clicking this button generates a preview of the report results page,
without saving the report. The report designer can alternatively click the
‘Preview’ tab instead of using this button.
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Tab 6: Misc

The Misc step is optional. It allows the report designer to enter a Title, Header and
Footer for the report. It also allows configuration of “Share With” rights and the
selection of a Drill-Down Key.

Figure 37
| | |

Data Sources H Fields H Summary H Chart H Gauge §| Misc ||}Style “ Filters “ Preview ]
[ElReportlist | [JMew |JSave ds.. Fhrrint sol | = @ 2 | Results| 1000 v | &
Title

|F'eup|e and Classifications List

Description

"_‘_353 all people with one or more Classifications

Header

Footer

Share With Rights

| Everyone V|| Read Only 4

Drill-Down Ke

Continue to Style  |Classification Description
Classification Number

Degree

Editor Description

Editor Role

E-mail Address

First Mame

INACTIVE

Last Mame

Middle Mame

Mickname

People ID

People Record Last Update Date
Person is a Board Member
Person is a Publisher

Person is an Editor

Person is Available as a Reviewer
Person is Forbidden from being a Reviewer
Fublisher Role

Reviewer Role

| Title

The following options are available:
e Title — allows the report designer to enter a title for the report as a whole. This is
the title that displays on the Main Menu.

e Description — allows the report designer to enter a report description that is
displayed underneath the report title on the results page.

e Header — allows the report designer to enter a header that appears above the report
Title on the results page.
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e Footer — allows the report designer to enter a footer that appears below the last
table of results.

e Share With — always set to 'Everyone'. For the EM/PM implementation of the
EAR, the only available option is ‘Everyone’.

e Rights — allows the report designer to determine whether this is a shared report,
and whether other users may make changes. The default setting for new reports is
‘None’. The options are:

1. None — saves the report under the report designer’s 'My Reports' area of
the EAR main menu. No other user can view or resave the report. The
report designer can click the 'Design' button to make changes to the report
and save the changes to the same report (using the 'Save' button), or to a
new report (using the 'Save As' button).

2. Full Access — saves the report under the 'Shared Reports' area of the EAR
main menu. Other users can click the 'Design' button to change the report,
and can save changes to the underlying report using the 'Save' button or
use the 'Save As' button to save changes to a new report.

NOTE: Using the ‘Save’ button will overwrite the existing report.
Allowing Full Access to the report may result in other users saving
changes over the original report.

3. Read Only — saves the report under the 'Shared Reports' area of the EAR
main menu. Other users can view the results and click the 'Design' button
to make changes and then use the 'Save As' button to save the report under
anew name. Only the report designer sees the 'Save' button to save
changes to the base report.

4. View Only — saves the report under the 'Shared Reports' area of the EAR
main menu. Other users can view the results, but cannot resave the report
under a new name. The 'Design' button is suppressed on the Report
Viewer toolbar.

NOTE: Standard reports can never be edited, but a copy can be saved under new
name and the copy can be changed.

e Drill-Down Key — the drop-down box lists all fields available for the report
(based on the selection in the Data Sources tab). Making a selection in this drop-
down allows this detailed report to be ‘linked’ to a different calling report, using a
field common to both reports. When the report viewer clicks the common field in
the top-level report, they can see the results of the lower-level report. See the
‘Tab 2: Fields’ section for more information on designating the link between the
calling report and the subreport (detailed report).

1. NOTE: The Aries-created standard reports that are configured with a
Drill-Down Key are indicated with the word ‘Subreport’ in their report
name.

2. Example: The standard report ‘People Detail Sheet Subreport’ uses the
‘People Unique ID’ field as a Drill-Down Key. When the Editor runs the
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standard reports ‘People and Institutions’ or ‘People and Classifications’,
the ‘People ID- drill down’ column appears on the results page, with each
People ID as a clickable link. Clicking a People ID brings up a popup
window with the portion of the ‘People Detail Sheet Subreport’ that is
relevant to that particular People ID.

Figure 38 — Sample of Drill-down report

EReportist | et B @ [=] ] 2] B |Resuts Al v| 7 Design
* Show Fiters  Add Field | | Delete Field| v| | @ Update Resuits
IPeople and Classifications
[Lists all people with one or more Classifications P I D t _I Sh t S b t
eopie Detal ee uprepor
People ID -- drill down to people details First Nam| Title Editor Role Publisher Role
1[Mary First Name Anthany haging Editor Preduction Manager
1Mary Last Name Author naging Editor IProduction Manager
1Mary Degree MD haging Editor IProduction Manager
2|anthany Editor Role Associate Editor ociate Editor
2|anthony Editor Description ociate Editor
2|anthony Publisher Role ociate Editor
Zlnha RHP'::;L:DIE Prinm::{aE \Idl"vgvv;:;igatcr TR
Zanthony Institute Harvard Medical School o
2|anthony Aakeas T e ociate Editor
gwood Medical Area - -
2[anthony Address 2 odiate Editor
2|anthony Address 3 ociate Editor
2[anthony Address 4 odiate Editor
3|Andrew City Boston Fton Handling Editor
3landrew State/County MA ton Handling Editor
3|andrew Postal Code 01111 ton Handling Editor
3|andrew Country ZIMBABWE ton Handling Editor
4[Ron E-Mail blahblah @ariestrash.com
Ron
4jRon REVEwer LU0 [arug ORIy
4Ron Reviewer 1.110 Steroids
4Ron Reviewer 2 OPTICS
4jRon Reviewer 12.200 accommodation

The following buttons display:

1. Continue to Style — allows the report designer to go to the ‘Style’ tab. The report
designer can alternately click the ‘Style’ tab instead of using this button.

2. Preview — clicking this button generates a preview of the report results page,
without saving the report. The report designer can alternatively click the
‘Preview’ tab instead of using this button.
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Tab 7: Style

The Style step is optional. It allows the report designer to enter custom colors, set
pagination, and minimize the appearance of the report on the screen.

Figure 39

Data Sources H Fields H Summary H Chart H Gauge || Miscfl| Style (| Filters || Preview

Report List | [ JMew HSave As.. g@hPrint sol | &y E | Results | 1000 ~ | &

Border color Header color Header foreground color

(Default) + || (Default) + || (Default) A

Ttem color Ttem foreground color Alternating item color

(Default) “ | (Default) + || (Default) hd
Restore Default

Sample grid
NDe 2re

1

2 E

[JLandscape printing

Show page number

Show date and time

Use pagination in web view

[ Add bookmark for each visual group
[ Page Break After Visual Groups

[ Minimize Grid Width

Visual Group Style
Comma Delimited v

Ttems Per Page (In Viewer)
100

Report order
Chart
Gauges
Summary
Detail

Iy ly Oy I
D TR R A

FieldVahie column pairs
1 w
[] Show main report in Field | Value style
[ Show summary report in Field | Vahe style

Continue to Filters Preview

The following options are available:

e Border color/Header color/Header foreground color/Item color/Item foreground
color/Alternating item color — allows the report designer to select custom colors
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for each of these areas on the report results. When selected, the ‘Sample grid’
(shown below the ‘Restore Default” button) reflects the color selections as a
preview for the report designer.

e Restore Default button — allows the report designer to reset all the colors to the
default colors, and reflects the default colors in the Sample Grid.

e Sample Grid — reflects the color selections and functions as a preview of the
report results display.

e Checkboxes — a series of options, including:

o Landscape printing: Determines the orientation of the report when printed
to a PDF.

o Show page number: If selected, the page number displays at the top of
each page when printed to a PDF.

o Show date and time: If selected, the date and time the report was printed
appears at the top of each printed page.

o Use pagination in web view: When a report is run where this is selected,
the report displays pagination links on the results page (1-100, 101-200,
etc.) to enable users to navigate through the result set.

o Add bookmark for each visual group: When Visual Grouping is used (see
the ‘Tab 2: Fields’ section), bookmarks for each section are generated on
the left side of the PDF.

o Page Break After Visual Groups: When Visual Grouping is used (see the
“Tab 2: Fields’ section), each Visually Grouped set of data appears on a
separate page in the PDF.

o Minimize Grid Width: Allows the report to take up the minimum amount
of space on the screen, instead of expanding to fill the whole screen. Tip:
this is a good choice for a report with gauges, as it will cause the gauges to
wrap if selected rather than expand the page and require horizontal
scrolling to see the results.

e Visual Group style

o This choice is applied if the checkbox ‘VG’ was selected for a field (on
the Fields tab). It governs the display of the visual group sub-headers.

e Items per page (in Viewer)

o An integer value may be entered here. It governs how many rows are
listed on the results page before a new page is created (causing the
pagination links to be displayed).

e Report Order

o The report designer can designate the order in which the Chart, Gauges,
Summary report and Detail report are shown on the results page. These
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sections can be re-ordered by using the move up (= ) and move down
(*) icons.
e Field|Value column pairs
o The values 1 through 4 can be selected from this drop-down box.

o This choice governs how many columns of field/value pairs appear on the
results page. Example: Choosing 4 from the drop-down box causes 8
columns to appear on the results page — 4 field name columns and 4
associated value columns.

o NOTE: To apply this setting, one of the two checkboxes below must also
be selected.

e Show main report in Field|Value style — causes the Field|Value column pairs
configuration to be applied to the main (not summary) report.

e Show summary report in Field|Value style — causes the Summary report (if any)
to be displayed using the Field|Value column pairs configuration.

Figure 40 — Sample Display; 2 column pair selected above

[ElReportlist | ¢EHprint B & 2] [w] 2 | Results| All |+ ¢ Desian
** Show Filters  Add Field | __. “ | Delete Field | . || 2 Update Results
. . .
People and Classifications List
[Lists all people with one or more Classifications
People ID -- drill down to people details 1 First Name Mary
Last Name Smith Classification 1
Classification Description PHARMACOLOGY Editor Role Managing Editor
Publisher Role Production Team Reviewer Role
People ID -- drill down to people details 1 First Name Mary
Last Name Smith Classification 1.040
Classification Description drug toxicity Editor Role Managing Editor
Publisher Role Production Team Reviewer Role
People ID -- drill down to people details i First Name Mary
Last Name Smith Classification 1E
Classification Description EPIDEMIOLOGY Editor Role Managing Editor
Publisher Role Production Team Reviewer Role
People ID -- drill down to people details i First Name Mary
Last Name Smith Classification 2.035
Classification Description ‘Yet another term Editor Role Managing Editor
Publisher Role Production Team Reviewer Role

The following buttons display:

1. Continue to Filters — allows the report designer to go to the ‘Filters’ tab. The
report designer can alternately click the ‘Filters’ tab instead of using this button.

2. Preview — clicking this button generates a preview of the report results page,
without saving the report. The report designer can alternatively click the
‘Preview’ tab instead of using this button.
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Tab 8: Filters

The ‘Filters’ tab controls which records will display in the final report. This step is
optional, though typically used to limit the data returned. It allows the report designer to
filter (limit) the report results based on the value of any field available for the report.
This page is similar to the existing Search Submissions page.

NOTE: Configuring a filter on this page applies the filter to all the report results — the
main report, summary report, chart and gauges.

Figure 41

Data Sources H Fields ” Summary H Chart H Gauge H Misc

[ElReportlist | _INew fJSavess.. Eprint sol | E & (=] [f

Filter Field Operator valus(s) Blank Param
1 || Decision Term ~||Isn't Blank v O OB =%t
2 || Decision Term v ||Isnt Like v |[terminated O OB8=>%1
3 || Decision Term ~ | |lsnt Like v || skipped O O8=%1
4 || Date of First Decision ~||In Time Period v || Previous Year ~ O Be2%l
5 & W O (> JE e

[] Show Filters In Report Description
Require | ...
Filter Logic [Ex-(1 OR 2) AND (3 OR 4)

Preview

Preview

Filters

G | Results| 1000 + | &

~ | Parameters in Viewer

The following options are available:

Filter Field — a drop-down list allowing the report designer to select any field
available for the report (per the ‘Data Sources’ tab).

Note: The field does not need to have been selected on the Fields tab, and does
not need to appear on the results page.

o Operator — the report designer can designate whether the Filter Field is greater
than a value, equals a value, is within a designated time period (such as ‘Last
Year’ or ‘In the past’), contains certain text, equals multiple values, doesn’t
equal multiple values, equals one value [Equals (select)], doesn’t equal one
value [Doesn’t Equal (select)], etc.

o Values — depending on the selection in the Operator field, the Value column
allows the report designer to either type in a value, or select from a list of
values. Making a selection here limits the report to results that match the
value (or don’t match the value, depending on the operator). Leave the value
set to [...] to search for any value. When combined with the Parameter setting
(below), this allows the end-user to select the parameters rather than setting a
pre-determined value to be used.

NOTE: To combine multiple filters, the filters should be configured first, and
combined using the ‘Filter Logic’ entry box (see below).
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o Blank — select this box to return results with the value of blank (null).

o Parameter — selecting this checkbox causes the filter configuration to be
displayed on the report results page. The user running the report can change
the filter and click the ‘Update Results’ button on the toolbar to see the results
with the new filter.

NOTE: When filters are applied to a report, they do not display at the top of
the ‘Preview’ page. They will only appear at the top of the Report results
when the report is run, not previewed.

o Icons — The standard delete &3, add field above =, add field below *#, and
move + icons are displayed.

e Show Filters in Report Description — selecting this checkbox displays the values
of each filter used to generate the report in the report’s descriptive text, but does
not allow the user to change the filters. To allow the user to change the filters,
select the ‘Parameter’ checkbox next to each filter you want the user to be able to
change.

e Require drop-down box — making a choice in this drop-down box requires the end
user to select a value for at least one, the first, or the first two filters when running
the report.

NOTE: To cause a filter to appear to the end user, the ‘Parameter’ checkbox must
be selected for the filter.

e Filter Logic — to combine the filters in any way other than simple ‘AND’ logic,
the report designer must type the filter logic into the box. For example, to
combine three filters so that a result must match both filter one and two OR match
filter three to appear in the results, the report designer would type: (1 AND 2) OR
3 (using the filter numbers). Parentheses and OR can also be used, as shown in
the example above.

The following button displays:

1. Preview — clicking this button generates a preview of the report results page,
without saving the report. The report designer can alternatively click the
‘Preview’ tab instead of using this button
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