


Schedule Group Enhancements Caroline Webber
January 12, 2017



Schedule Group Enhancements 
Agenda

• Additional Schedule Group Detail Fields

• Schedule Group Flags

• Proposals and Pre-selected Submissions grid



Additional Schedule Group Detail 
Fields & Schedule Group Flags



Additional Schedule Group Detail 
Fields

What is an “Additional Schedule Group Detail Field”?
• Custom field, associated with  Schedule Groups 
• Can be configured as text, date, integer, decimal, notes, or list format
• Can have a Custom Metadata ID
• Can be associated with a Schedule Group Flag
• Displayed on the ‘Edit Group Details’ and ‘Schedule Group Details’ pages
• Multiple fields can be associated with a Schedule Group 

• Example: “Special Art Requirements” (text or notes field)
• Configured in: PolicyManager, Add/Edit Additional Schedule Group Detail Fields 

page



Schedule Group Flags
• Master set of flag icons (“flag inventory”) is hardcoded on each journal
• Pre-14.0: Flags can be designated as Submission Flags or People Flags
• 14.0+: Flags can now be designated as “Schedule Group Flags”

o Custom name is associated with the flag icon
o Flag must be associated with an Additional Schedule Group Detail Field
o Flags are turned on from the ‘Edit Group Details’ page for a particular 

Schedule Group 
o Flag icons display next to ‘Edit Group Details’ link, when turned on
o Hover-over text shows the flag name



Manage Schedule Groups



Edit Group Details
(with Additional Schedule Group Details)



Turn on Schedule Group Flag
Edit Group Details page



Schedule Group Details
(read-only page)



Configuration



Additional Schedule Group Detail Fields and 
Flags Configuration

• Configuration Rules:
o Configure the Additional Schedule Group Detail first (in PolicyManager, 

Add/Edit Additional Schedule Group Detail fields)



PolicyManager Main Menu
Add/Edit Additional Schedule Group 

Detail Fields



Add/Edit Additional Schedule Group Detail 
Fields - PolicyManager



Add Additional Schedule Group 
Detail Field 



Add Additional Schedule Group 
Detail Field



Additional Schedule Group Detail Fields and 
Flags Configuration

• Configuration Rules:
o Configure the Additional Schedule Group Detail first (in PolicyManager, 

Add/Edit Additional Schedule Group Detail fields)
o Then, associate a flag icon with an Additional Schedule Group Detail, and 

give the flag a name (like “Special art requirements” (PolicyManager, 
Create Customized Schedule Group Flags )

o Note: Each flag icon can be used for only one purpose (Submission, 
People or Schedule Group)

o Flags are turned on/off via the ‘Edit Group Details’ page
o Relevant RoleManager permissions:
• View Schedule Group Flags
• Turn on Schedule Group Flags
• Turn off Schedule Group Flags



PolicyManager Main Menu
Create Customized Schedule Group Flags



Create Customized Schedule 
Group Flags



Create Customized Schedule Group Flags



Manage Schedule Groups



Proposals and Pre-selected 
Submissions Grid



Proposals and
Schedule Group Pre-

selected Submissions Grid
• For customers using both EM and PM
• For customers using Proposals to invite submissions, e.g. 

for a special issue
• Proposals can now appear on Schedule Group TOC as 

Schedule Group Headers
• Invited Submissions from a Proposal can now be 

automatically associated with a Schedule Group/Issue
• Invited Submission manuscript numbers can be 

customized when a Proposal is initiated



• Proposals (and their children) can be automatically 
assigned to a Schedule Group 

• New “Assign to Schedule Group” configuration option 
on ‘Edit Article Type’ page, for Article Types in the 
‘Proposal’ family. 
o Can configure as “Hidden”, “Optional”, or 

“Required”
• For EM/PM sites

Pre-assign Proposal and invited 
submissions to Schedule Group



• When Proposal Initiated, drop-down of Schedule 
Groups available
o Selection of Schedule Group can be Optional or 

Required
o Editors with “Manage Schedule Groups” permission 

can also ‘Add Schedule Group’ directly from the 
Initiate Proposal workflow

• Proposal automatically listed as a ‘header’ in Schedule 
Group Table of Contents grid 

Pre-assign Proposal and invited 
submissions to Schedule Group



• Each Proposal can have its own set of predefined Invited 
Manuscript Numbers for its child submissions
o Example:

o SPECIALISSUE1-D-00001
o SPECIALISSUE1-D-00002

o Consists of “Prefix”, “Starting Number”, and “Minimum 
Number of Digits in Starting Number”
o Prefix= SPECIALISSUE1-D-
o Starting Number = 1
o Minimum Number of Digits in Starting Number = 5

Predefine Invited Submission 
Manuscript Numbers

(version 13.1)



• When invited submissions received, automatically 
listed in new “Pre-selected Submissions Grid” on the 
Edit Schedule Group Details/Schedule Group Details 
pages

• When production initiated on each invited submission, 
it automatically “jumps up” into the Schedule Group 
TOC under its associated Proposal header

Pre-assign Proposal and invited 
submissions to Schedule Group



Pre-assign Proposal and invited 
submissions to Schedule Group

Proposal 
Header



Pre-assign Proposal and invited 
submissions to Schedule Group

Pre-selected 
Submissions Grid



Questions ?



Thank You!


