
Document Type Definition





DTD + Transmittal Form





Custom Question Settings
System Administration> PolicyManager > Questionnaire Policies > 

Create Custom Questions











FTP
Files – Data - FTP



What determines where the 
files and data are sent? 







Problem: more than one 
FTP.



No problem.





Non-EM Journal Transfer



Non-EM Journal Transfer
System Administration > AdminManager > 

Configure Cross-Publication Submission Transfer 



Non-EM Journal Transfer
System Administration > AdminManager > 

Configure Cross-Publication Submission Transfer 



Non-EM Journal Transfer
System Administration > AdminManager > 

Configure Cross-Publication Submission Transfer 



Non-EM Journal Transfer



Specialized Exports



Highwire Export



PMC Export



PMC caveats
o Text goes hereo Author approval and deposit 

done outside system
o Cannot be used if depositing 

directly to PMC



PMC setup
o Publication recognized by NLM
o Publication has account with 

NIHMS
o Subdirectory set to ‘upload’ 
o NLM TA code added as special 

metadata field
o Embargoes set by AC

o File descriptions must be unique
o Files must include default OR 

document 
o Don’t send system PDF



PRE Export



PRE Export



Automation



Automatically Initiate 
Production

System Administration> PolicyManager > ProduXion Manager > 
Configure Automatic Production Initiation



Automatically End 
Production

System Administration> PolicyManager > ProduXion Manager > 
Configure Submission Workflows and Production Tasks



Automatically Assign 
Task - Production 

Initiated
System Administration> PolicyManager > ProduXion Manager > 

Configure Submission Workflows and Production Tasks



Automatically Assign 
Task - Production 

Initiated
System Administration> PolicyManager > ProduXion Manager > 

Configure Submission Workflows and Production Tasks





Automatically Assign 
Task – Trigger Tasks

System Administration> PolicyManager > ProduXion Manager > 
Configure Submission Workflows and Production Tasks



Automatically Assign 
Task – Trigger Tasks

System Administration> PolicyManager > ProduXion Manager > 
Configure Submission Workflows and Production Tasks



Automatically Assign 
Task – Trigger Tasks

System Administration> PolicyManager > ProduXion Manager > 
Configure Submission Workflows and Production Tasks



Recap






