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Sampling of EM
Features and

Functionality m



Please ask
questions as we
go along!

If i eat myself would i become twice as big or
disappear completely?

Kennymore

Best Answer - Chosen by Voters

That just blew my mind

100% 1 Vote

& 6 people rated this as good

Scott 2 years a9 F Repornt Abus



BOOTCAMP AGENDA:

* Welcome

« Basic EM Structure

A Brief Overview of System Administration

» The Author Submission Process: a walkthrough.

» Editorial Functionality: editor chains, editor designations.
»Reviewer Functionality: How to search for and invite reviewers.
« Communicating with your users

 Basic Reporting: Saved searches, creating custom reports,
searching people and submissions.

* Resources: How to utilize the “Help” link and the Aries video tutorial
library; contacting your account coordinator.
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Basic EM
Structure



How Editorial Manager is Organised

Authors

Editorial

Manager Editors

Reviewers

Publishers

* There are 4 role families: Authors, Editors, Reviewers and Publishers.

* The author role is the default user role; one person can only be assigned
one role from each of these role families.

* Roles are created and permissions assigned in RoleManager.
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How System Administration is Organized

Role
Manager

System Admin

Policy Administration

Manager Manager

Action
Manager

* RoleManager — Roles are configured and permissions assigned.
 PolicyManager — General Configurations.

» ActionManager — Who gets what letter at what event.

« AdminManager — Share data, Transfer submissions, Share letters.



A Brief Overview
of System
Administration



How System Administration is Organized

Administrative Functions

System Administrator Functions
Register New User

Reports

Send Reminder Letters

Send Batch E-mail

* The Administrative Functions section will appear at the bottom
of the Editor main menu for those Editors with either full or
restricted access to System Administration.



Role
Manager

RoleManager

Author Role
Reviewer Role
Editor Role
Publisher Role

Managing Editor

Editor (by invitation)

Editorial Assistant - with tech check
Super User (all access)

Editor-in-Chief

Remove Edit Copy
Remove Edit Copy
Remove Edit Copy
Remove Edit Copy
Remove Edit Copy

{\ries  Training and Demo Site

ROLEMANAGER * ACTIONMANAGER * POLICYMANAGER * ADMINMANAGER * ADMINISTRATION HELP

Edit Role Definition

Role Name:™* Managing Editor

Maximum Role name is 40 characters.

Check the functions that this role is permitted to perform. Note: in boxes with multiple rows
displayed, you may select or deselect multiple terms by holding down the CTRL (PC) or
CMD/Apple key (Mac) when clicking.

Expand All Collapse All

- New Submissions
Receive New Submissions in 'New Submissions Requiring Assignment' Folder
[“perform Technical Check (submission received in 'New Submissions' Folder)
M submit Early Decision on New Submissions
Receive New Transferred Submissions in "Transferred Submissions' Folder
] submit Manuscript as an Editor
Restrict to 'Editor/Publisher Use Only' Article Types
M can set 'Accept on Submission' Final Disposition on 'Editor/Publisher Use Only' Types
-/ Editor Assignment

Receive Assignments
Classic Method of Editor Assignment

@ Receive Assignments without Invitation

(O Receive Invitations for Assignments



Action Avies
Manager —

Training and Demo Site

* ACTIONMANAGER * POLICYMANAGER * ADMINMANAGER * ADMINISTRATION HELP

* There are a fixed set
of events that can
trigger a letter.

ActionManager

are racked by Edtoral Manager®. All ine roles that have been defined in RoleManager are fised betow, | T et e Each role can have
oocument st Its own letters
uthor Letters .
Test Reviewer Letters CO nflg u red "
Reviewer Letters

Managing Editor Letters
Editor (byv invitation) Letters

Action Manager Events Quick Reference Guide

https://www.editorialmanager.com/robohelp/16.0/index.htm#t=ActionManag
er Events Quick Reference Guide.htm&rhsearch=actionmanager&rhhlter
m=actionmanager&rhsyns=%20



https://www.editorialmanager.com/robohelp/16.0/index.htm

Action Manager

Registration

ActionManager

Author Letters

Author Submission

Event || Author Letters
New User Registers Welcome I -
Forgot Username or Password | Send Username and Password | -
Forced Username Change | NONE | -
Merged Duplicate Users ' Merge Duplicate User Notice I -
User is Made Inactive NONE | -
Proxy Register New User ' Proxy Registration Notice to Registrant | v
Event || Author Letters
Incomplete Submission by Author NONE | v
Author Removes Submission | NONE | v
Building PDF for Author | NONE [~

Author PDF Build Error

" Author PDF Build Error

Original PDF Built by Author

| PDF Built and Requires Approval

Revised PDF Built by Author

| PDF Built and Requires Approval




Action
Manager

Reviewer Assigned

Event

| | Reviewer Letters

Request Unregistered Reviewer

| NONE [~

Reviewer Invited

Original Submission: Reviewer Invitation

Reviewer Invitation on

Revision - Re-Invite: ..
Revisicn

Reviewer Invitation -

REVESOR = Firss fnvitas Revision: First Invite

Select Letters

Reviewer Assigned (Not Invited)

Original Submission: Reviewer Assignment Letter
Revision - Re-Invite: Reviewer Assignment Letter
Revision - First Invite: Reviewer Assignment Letter

Select Letters

Reviewer Agree

Original Submission: NONE
Revision - Re-Invite: NONE
Revision - First Invite: NONE

Select Letters

Reviewer Decline I NONE l v
Review Due Date Changed I Reviewer Instructions and Due Date I v
Un-invite Reviewers Before Agreeing to Review l NONE | v

Un-assign Reviewers After Agreeing to Review

| nONE [+




Policy
Manager

{\ries  Training and Demo Site

ROLEMANAGER * ACTIONMANAGER * POLICYMANAGER * ADMINMANAGER * ADMINISTRATION HELP

PolicyManager Main Menu

Expand All Collapse All

Registration and Login Policies

Status Policies

Submission Policies

 —

Questionnaire Policies
Additional Data Policies

Editor Assignment Policies

Suggest Editor Policies

Reviewer and Editor Form Policies

E-mail and Letter Policies

General Policies
Discussion Forums

Linked Submissions

Policies

Conference Submission Policies

Transmittal Policies

OProduXion Manager



Policy Manager — Submission Policies — Edit
Article Types

PolicyManager Main Menu

Expand All Collapse All

#+| Registration and Login Policies

[+| Status Policies

‘ PolicyManager Main Menu
[+ Submission Policies <y 9

[+ Questionnaire Policies Expand Al Collapse Al

+| Additional Data Policies

# Editor Assignment Policies Registration and Login Policies

‘ . . . Status Policies

[+ Suggest Editor Policies ®

=] Submission Policies
Edit Article Types

Edit Submission Items

+/ Reviewer and Editor Form Policies
[+ E-mail and Letter Policies

* General Policies Configure Color Codes for Companion Files

[+ Discussion Forums Edit Sections/Categories
#| Linked Submissions Policies Set T '
*/ Conference Submission Policies E::: Edit Article Types
i RramsTRitial Policles Def Listed below are the Article Types available for manuscript submission, conference submissions, proposal creation, invited submissions, commentaries and
# OProduXion Manager - submissions by an Editor. (more...)
Sel Editor/Publish
Set Order Article Type Article Type Family Invited Use Only
V Quick Submission Regular Remove Edit Copy
F Original Study Regular Remove Edit Copy
r Editorial Regular Remove Edit Copy




Policy Manager — Email and Letter Policies —

Edit Letters

PolicyManager Main Menu

Expand All Collapse All

Registration and Login Policies
Status Policies

Edit Letters

This site is a master site for the Shared Letters feature. To share letters across all publications in a Shared Letters

Submission Policies aroup, first add Subscriber Sites in AdminManager. Then, select the Share Letter checkbox for each letter template that

Questionnaire Policies
Additional Data Policies

Editor Assignment Policies

(more...)

Suggest Editor Policies
Reviewer and Editor Form Policies
=] E-mail and Letter Policies

Edit Letters

Define Custom Merge Fields

Set "Email From" Address

. Letter Purpose

Manage Preferred Method of Contact Settings AV

Configure Waiver Request X Reject and
Configure Email Import Transfer
Set Notify Author Blinding Policy X Author

Set Notify Editor Preference Reminder Report
Test Letter

Welcome Letter -
Go Live

Welcome

View Subscriber Sites

Back to PolicyManager

Add New Letter |  Save Changes | | Edit Image Files for Letters |

Letter Family
Group by:
AV ActionManager Roles and Events

Decision

Author
Reminder

Batch E-mail

General Author - New User Registers

you want to be available to subscriber sites, then click the 'Save Changes and Update Subscriber Sites' button.

Letter Format

Rich Text

Text | (HTML)
) Edit & Edit
@ Edit ® Edit
@ Edit @ Edit
@ Edit ® Edit

All Formats

Remove |
Hide

Remove |
Hide

Remove |
Hide

Remove |
Hide




Adm In ,/‘n'eg Training and Demo Site
Manager ROLEMANAGER + ACTIONMANAGER +# POLICYMANAGER = ADMINMANAGER * ADMINISTRATION HELP

AdminManager Main Menu

 Set your site live
Configure Enterprise Analytics Reporting Menus o [ ) CO nfig u re tranSfe rS

Set Default Target FTP Site for Extract of Conference Submissions

Set Live Journal Flag

Share People

Configure Shared Letters Management ¢ Share peOple (pOrtaI
Configure Cross-Publication Submission Transfer fu nCtlonal Ity)

View File Transfer Statistics

Configure Restricted System Administration Access Rights ° Share Lette rs

Configure Manuscript Service Providers for Ingest Service
» Configure Restricted System
Administration Access



The Author
Submission

Process
A walkthrough



Author Main Menu

New Submissions

Author Main Menu ‘ Submit New Manuscript
Submissions Sent Back to Author (0)

Alternate Contact Information Incomplete Submissions (1)

Unavailable Dates Submissions Waiting for Author’s Approval (0)
Submissions Being Processed (1)

For additional help with your
submission, please click here for the

Author Tutorial. —
Revisions

Submissions Needing Revision (0)
Revisions Sent Back to Author (0)
Incomplete Submissions Being Revised (0)
Revisions Waiting for Author’s Approval (0)
Revisions Being Processed (0)

Declined Revisions (0)

Completed

Submissions with a Decision (0)

Submissions with Production Completed (0)

* After logging in as an author, the user can begin the new
submission process by clicking “Submit New Manuscript” in the
Author Main Menu



Author Main Menu

Are you submitting one of the following?

Incomplete Submission: Select & Continue |

(Title not yvet Supplied)

Incomplete Submission: Select & Continue |

(Title not yvet Supplied)

No, Start New Manuscript |

* |f the author goes to submit a new manuscript when they still
have a submission that hasn’t been completed yet, they will be
asked via pop-up message if they’re trying to submit a
previously un-completed submission. %\



The Author Submission

O

Article Type Attach Files Manuscript
Selection Data

Choose the Article Type of Select Article Type J

your submission from the
drop-down menu.
| None I v

Original Study

Editorial

Review

Rapid Communication
Case Report

Letter to the Editor
Annual Meeting Abstract

« Each step of the submission process has customizable submission
Instructions.

* The list of available article types is configured by the publication.

« Each article type can have differently configured submission steps/items.
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Article Type
O

Article Type Attach Files Manuscript
Selection Data

Choose the Article Type of Select Article Type
your submission from the ’

drop-down menu. —
|Original Study I v

 Authors Can Select an Article Type from this dropdown menu, then
upload their source files by clicking “Proceed”.

» Article types will always be a required submission step; this is non-
configurable. ‘



Attach Files

© o O O O O O

Article Type Attach Files General Review Additional Comments Manuscript
Selection Information Preferences Information Data

Insert Special Character

Please provide a single file
containing your manuscript
now. Data included in your
manuscript may be used to
populate information for you

later in the submission
process. Browse... OR

Drag & Drop

Files Here

No Items have yet been attached for this submission

* Notice that completed submission steps are highlighted with a green
checkmark.

» Authors may upload files by browsing their computer or dragging and
dropping them onto the page. N\
Dy A



Uploading And Naming Source Files

* The author must upload one
e e N e g :
@ 0 U U U U O manuscript file. While the author
s o S i e moves through the submission
process, EM attempts to extract :

Insert Special Character . .
Required For Submission:
v Manuscript Select Item Type ‘ > Manuscrlpt tltle

Please provide any additional items, such Manusanpt

:;Satt:’:!:f figures or supplementary f::ﬂcL :z:prt m = > L|St Of aUthOrS
e » Abstract
» Key words

Manuscript Word Count:

The order in which the attached items appear is the order established by this publication. You may re-order any items of the same type manually if necessary.

Order Item Description File Name Size Last Modified Actions Select ° Note: If you Want to use the Extract

Edit Data

1 “Manuscript v Manuscript Author Submission Demo.docx 11.4KB  Apr27,2018 Download feature, you must upload your
‘ manuscript as a Word file.

Check Al Clear A

» Authors can upload
o=

> Zip files — We can unpack or not
> URLs

» Supplemental material (movies)

* You can restrict the types of files
that authors upload at submission.
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General Information

Article Type
eeeeeeeee

4 Classifications J

* General Information” is where reﬁj.on of origin, section/categor%l
keywords and classifications for the submission are collected. The
new collapsible menu enables authors to view either one section at a
time or all sections at once. You can expand each new section by
clicking the + sign or “Next”.
=4



Compressed “General Information” Menu vs.
Uncompressed “General Information” Menu

Insert Special Character

Insert Special Character

) D Select the Region of Origin related to your submission from the drop-down menu below.
= Region Of Origin

UNITED STATES v
Select the Region of Origin related to your submission from the drop-down menu below.

= Section/Category

m Select the Section or Category related to your manuscript from the drop-down menu below.

None -

UNITED STATES v

+ Section/Category

Please enter keywords separated by semicolons. Each individual keyword may be up to 256 characters in length.
¢ st | Proeed 9

Limit 3 Keywords

+ Keywords J
+ Classifications J




Additional Information

Insert Special Character
4+ Region Of Origin

= Section/Category

Select the Section or Cateqgory related to your manuscript from the drop-down menu below,

’ Mone I v

C—

Basic Science Section

+  Clinical Section J

4 | Epidemiology Section

« Selecting a section or category for a submission allows the editorial office
to group submissions with similar topics or structures together.

« The Section/Category submission step can also be used in conjunction
with Editorial Manager’s Direct-to-Editor functionality.

» Direct to editor functionality allows the submission to be directly assigned
to a specific editor bypassing the need for manual editor assignment.




Keywords

Insert Special Character
4+ Region Of Origin

)

4+ Section/Category I

Please enter keywords separated by semicolons. Each individual keyword may be up to 256 characters in length.

Limit 3 Keywords

Keyword Count:3

Editorial; Manager; EMUG

vz

s

J

« Keywaords are free form terms that can be used to identify the area(s) of
study found in the submission.

* You can restrict the number of keywords an author is allowed to enter.

« Keywords are searchable, and can be used by the editorial office to match
submissions with qualified reviewers. =4

+ Classifications




Classifications

+ Region Of Origin J

4+ Section/Category J

+ Keywords l

= Classifications

Please identify your submission's areas of interest and specialization by selecting one or more classifications.

Select up to 2 Classification(s)
(None Selected)

Add Classifications

=

Removes the risk of typos etc.

subset of minor terms (e.g. “Darjeeling’

Edit Classifications

The Editorial Manager Classification schema contains a hierarchical numbering structure. Each level is
separated by a decimal point/period character. To add or change a classification, enter the full classification
number, for example 10.100.020.001 for a fourth-level classification. Click a Classification’s description to view
the full list of classifications above it in the hierarchy.Note that 'Expand All' and 'Collapse All' navigation links
are initially provided for smaller classification lists, but if your list exceeds 1000 terms these will not display.

View Selection and Display Policies

Search

Matching terms display in red text

Active Classifications

Expand All Collapse All
# Remove Edit 10:First Major Term

+ Remove Edit 20:Second Major Term

Remove Edit 30:Third Major Term

-l-Remove Edit 40:Tea

Remove Edit
Remove Edit
Remove Edit

Remove Edit

40.10:Ceylon
40.20:Darjeeling
40.30:00long
40.40:Puerh

Add Classification |

Search | Clear

Classifications are terms from the journal’s taxonomy that can be associated with the submission.
Searching for reviewers by classifications can match submission content with reviewer expertise.

A classifications list can be hierarchical, Wcl:th ail m%jor term (e.g. “Tea”) being followed up with a
, “Ceylon
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eviewer Preferences
© © © o O O O

Article Type Attach Files General Review Additional Comments Manuscript
Selection Information Preferences Information Data

Please provide the requested = Suggest Reviewers
information.

Please suggest potential reviewers for this submission and provide specific reasons for your suggestion in the comments box for
each person. Please note that the editorial office may not use your suggestions, but your help is appreciated and may speed up the
selection of appropriate reviewers.

Current Suggested Reviewers List -+ Add Suggested Reviewer

There are currently no Suggested Reviewers in the list.

-+ Add Suggested Reviewer

r

J

4+ Oppose Reviewers

 The publication can allow authors to suggest reviewers for their
submission.



Reviewer
Preferences

= Suggest Reviewers

Please suggest potential reviewers for this submission and provide specific reasons for your suggestion in the

comments box for each person. Please note that the editorial office may not use your suggestions, but your help is
appreciated and may speed up the selection of appropriate reviewers.

Current Suggested Reviewq ppter Suggested Reviewer Details a '

There are currently no Suggd 4 E%+ I @ Insert Special Characters

Given/First Name * |Claire

4+ Add Suggested Reviewer Middle Name’

Family/Last Name * |Commentator

Degree ’ '
Position |
—— 7
+ Oppose Reviewers Instltutlon| I
Department| -
E-mail = |trash14@ariessco.com

Reason

» The required fields for this step can be configured by the editorial office.

* Note that this does not register this reviewer into EM; it’s merely a suggestion to the publication.
The editor does not have to use the recommendations.



= Suggest Reviewers ‘

Please suggest potential reviewers for this submission and provide specific reasons for your suggestion in the

Reviewer
comments box for each person. Please note that the editorial office may not use your suggestions, but your help is
P refe re n ces appreciated and may speed up the selection of appropriate reviewers.

Current Suggested Reviewers List -+ Add Suggested Reviewer

Fom Claire Commentator

-+ Add Suggested Reviewer
Enter Opposed Reviewer Details 8

. . Insert Special Characters
+ -
B E - Given/First Name * “

. Middle Name ’
= Oppose Reviewers
Family/Last Name * ’

Degree ’
Please identify anyone who y Position ’
possible to allow us to identi
review your submission in th Institution |
here, but will try to accomm
Department | -

E-mail "’

Currently Opposed Review Reason *

There are currently no Oppo

-+ Add Opposed Reviewer
~4

» Authors can also suggest reviewers who should not review their submission. The same
information fields areavailable as for suggesting a reviewer.

» This does not prevent an editor from using this person — it’s at their discretion. %




Additional Information

Q * Questions and questionnaires

Please confirm you have approval from all Co-authors to submit this manuscript?

Answer Yes ‘ Y
Required:

Please enter the Word Count of your manuscript

567

0On a scale of 1-5, how would you rate this submission, 5 being the best, 1 being the worst?

are configured in
PolicyManager.

« Question responses can be

configured in a variety of
formats, from text boxes, to
numerical ratm_t%s systems, to
checkboxes with pre-written
responses.

Answer

. Please select a response
Required:

1  Questions can be configured
to be required or optional.

 Question responses can be

Why do you think your submission is perfect? aSSOCI ated Wlth S u b m ISS I O n
flags.

Answer Character Count: 13
Required: — o
because it is Limit 200 characters



Comments
© @ @ © @ © O

Article Type Attach Files General Review Additional Commen ts Manuscript
Selection Information Preferences

Insert Special Character
Please provide the
requested information. = Enter Comments ]

Please enter any additional comments you would like to send to the publication office. These comments will not appear
directly in your submission.

|Submitting with EM has been fantastic!

. gomments that authors have for the editorial office can be entered
ere.

* Many use it to enter a cover letter.
* It can also be used to enter any additional information.



Missing Required Information

© © © O o

Article T pe Attach Files General Review Additional Commen Manuscript
Selection Information Preferences Information Data

O
O

—
w

* When an author doesn’t submit information into a required field,
the step missing the required entry will glow red with a white
exclamation mark. If this reminder isn’t heeded, a window will
pop up instructing the author to go back if they try to build the
PDF in the last step.
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IIIIIIIIIIIIIIIIIII
Character Count: 22

oooooooooooooooooooo \
Secondary Full Title
Short Title
Ve
= Abstract
Abstract (required) v
Limit 100 words Word Count: 11

This paper demonstrates how to submit a manuscript to Editorial Manager.

Secondary Abstract

« EM has been able to

extract article info from the
manuscript doc, such as
Ftlte, abstract and author
Ist.

If this information wasn'’t
able to be extracted, it can
still be entered manually.

Authors have the ability to
add co-authors here, and
even promote them fo first
author or make them the
corresponding author.
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Manuscript Data

= Authors
 Co-authors can also be

You may reorder the authors by dragging and dropping an Author's summary line to the correct position in the Current Author List. added and promoted to fl rst
and/or corresponding author
“""e“‘ — Zdeno Chara [Corresponding Author] [First Author] [You] L fro m th e M anuscri pt ata
g ./ Smithsonian Institution Ste p .

— « To promote to first author, you

can use the blue bars to drag
= =] and drop the co-author’s

BB O vensFirst Names [ name to the top of the author
Middle Name IISt.
P + The cor_res_pondin%; author of
Affation a submission must register/be
registered in EM.
e-mail Address™ [trash14@ariessco.com * You can configure the option
orao| P to list a co-author’s
| contribution role to the
o he T — submission, which is driven
ewtera 6 e by CRediT Taxonomy.
Data curation * You can even list the degrees
romelardlse cwal of each contribution, be i
unding acquisition L upportin | H
o o Supporting, Equal or Lead.

Methodology
Project administration %
Resources



Manuscript Data
* Punding information
~ canbe added as a

required or optional

Please choose a funding source from the list that displays as you start to enter the funder's name. If you are unable to make a selection from the list you can continue to enter
the entire funder's name. Then enter the award number and select the award recipient. Ste p .

Cequred  Users can enter the
" funding institution,

Funding information is not available.

award number and
grant recipient, or
B simply click

“Funding
Information is Not
e |

Available”
E E“ m o Insert Special Characters

Find a Funder:

Award Number:

Grant Recipient: | - !



Building the PDF

Build PDF for Approval =

* Once all manuscript data
steps have been filled out,
you can build your
submission’s PDF.

 Two PDFs are built here-
one for Authors and

s Cditors, and another for

You cannot complete your submission until the following requirements are met (click on the bold text to be navigated to the appropriate step): - Re\”ewe I'S.

* The Reviewer PDF will

The Abstract is missing. have IeSS |nf0rmat|on than
N | | the Author/Editor PDF- it
Required information is missing from the Funding Information step. I JUSt haS the essentla|S.
- EM will not build the

o) submission’s PDF if there
— are required fields that are

missing information. You'll
receive a reminder pop-up
that specifies what
information is missing.
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Approving the PDF

Submissions Waiting for Approval by Author Zdeno Chara

If no Actions appear for your submission, please wait a few minutes for your PDF to be built. The Actions appear automatically when your PDF is available.

The 'Edit Submission’ link allows you to fix or alter your submission. Please use Edit Submission to make changes to the meta-data and to remove and upload new files that make up your submission.

The 'Remove Submission’ link removes your submission from the system. Please use this ONLY if you would like to permanently remove this submission from the system.

Page: 1 of 1 (1 total submissions)

Title Date Submission Began Status Date
Action A |(AVY AV AV

Action Links Author Submission Demo Apr 30, 2018 Apr 30, 2018

Current Status
AV

Needs Approval

Page: 1 of 1 (1 total submissions)

* Once the PDF has been built, the author will need to
view the submission and check the “l| Accept” box. This
will allow them to approve the submission, sending it to
the editorial office.

* The “|l Accept” Box can be configured to host resource
links that the author can use forassistance.

« The Author PDF contains all the metadata captured
during the submission process, as well as the source
files placed in the order in which they were uploaded or

This column header can be customized with links to outside websites e.g. ethical rules etc.

Manuscript Number:
Full Title:

Short Title:

Article Type:
Section/Category:
Keywords:
Corresponding Author:

sorted by the author.

Display |10 | + results per page.

Display |10 | + results per page.

JC Demo 14.1

Author Submission Demo
--Manuscript Draft--

Author Submission Demo

Original Study
Basic Science Section
Hockey

Zdeno Chara
Smithsonian Institution
UNITED STATES

Smithsonian Institution

Zdeno Chara
Zdeno Chara
UNITED STATES

This is a test abstract

Kenny Chesney



Author/Editor PDF vs. Reviewer/Editor PDF

Manuscript Number:
Full Title:
Short Title:

Article Type:

Corresponding Author:

Corresponding Author Secondary
Information:

Corresponding Author's Institution:
Corresponding Author's Secondary
Institution:

First Author:

First Author Secondary Information:
Order of Authors:

Order of Authors Secondary Information:

Manuscript Reglon of Origin:

Suggested Reviewers:

JC Demo 14.1

Author Submission Demo
--Manuscript Draft--

Author Submission Demo

Original Study
Basic Science Section
Hockey

Zdeno Chara
Smithsonian Institution
UNITED STATES

Smithsonian Institution

Zdeno Chara
Zdeno Chara
UNITED STATES

This is a test abstract

Kenny Chesney

Manuscript Number:

Full Title:

Atticle Type:
Section/Category:
Keywords:

Manuscript Region of Origin:
Abstract:

JC Demo 14.1
Author Submission Demo
--Manuscript Draft--

DEMOJC141-D-18-00029
Author Submission Demo

Original Study

Basic Science Section
Hockey

UNITED STATES

This is a test abstract

separate PDFs.

PDFs.

Both authors and reviewers receive

PDF cover pages are configurable.
Editors can have access to both

You can configure what submission
items are visible on both PDFs.
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Submissions Being Processed Folder

New Submissions

Submit New Manuscript

Submissions Sent Back to Author (0)
Incomplete Submissions (3)

Submissions Waiting for Author's Approval (0)

Submissions Being Processed (2)

*

* Once approved, the submission will now be visible to the author
in the “Submissions Being Processed” folder in the author
main menu.



LTINS

rp\

=N,

You’ve successfully submitted a manuscript in Editorial Manager!

BIINGIIATIIIATIIINS!!

CONGRATULATIONS!
I'Qe;p Smiling ﬂ Q

\e 4

nmlﬁlvtl

Now, let’s take a break.




Editorial
Functionality

Early Decision, Assigning an
Editor, Making a Decision



ditor Main Menu

Editor 'To-Do' List

My Pending Assignments (26) WAIN MENU * CONTACT US * SUBMIT AMANUSCRIPT * INSTRUCTIONS FOR AUTHORS Role: [CISTTMNpatpwsssmy g  |scrname: JohnH

0 yuickl
New Submissions (12) New Submissions - John Super User, MD

Revised Submissions (0) ) 2]

Contents: These are the new submissions that require a Technical Check. Use the up/down arrows to change the sort order.

New Submissions Requiring Assignment (9) S B
Revised Submissions Requiring Assignment (2)

> M
—~ — . - i
= Action a crip Article Section Article Title Author Name Initial Date Status
~ - he T Cat Submitted Dat:
New Invitations (0) ype ategory ubmi ate

GUOYIE SCNOIAr AULNor sedrcn
New Assignments (0)

View Submission

Submissions with Rescinded Decision (3) Similarity Check/iThenticate Re|
e 5 5 z (80%)
Submissions with Required Reviews Complete (0) DUPSCIte Slbukstehedc(c
Details
Submissions Requiring Additional Reviewers (0) et s pEaEson
istory

Technical Check
View QC Results
File Inventory Papillary

Submissions with One or More Late Reviews (0)

Reviews in Progress (0) Edit Submission WEBDEM-D-18- Original ~ Invited Editor ﬁb.r°e|'35t|°ma ofa allan Author MD © May 31,  Manuscript
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