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• Getting the Big Picture
• Editor Signposting
• EAR reports

• Turn-Around Times
• Journal Statistics

• Gathering Information
• Identity Confidence Check
• Forms, Questionnaires, and Automated Flags

• Moving Things Along
• Assignment Chains & DTE
• Summary and Reminder Reports
• Decision Phrases
• Batch Functionality
• Task Manager

• Resources

• Questions from Attendees

Welcome to 
EMUG: Day 1

Agenda
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Getting the 
Big Picture
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• Editor Signposting provides a quick visual summary of where Manuscripts are at in the 
workflow

Editor Signposting
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• Easy to configure and changes will take effect on the Editor’s Main Menu immediately!

Editor Signposting

PolicyManager > Configure Warning Thresholds RoleManager > View Warning Status Signposts
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• There are several EAR reports that 
provide key indicators of 
performance and insight into trends

• They can be scheduled to run at 
certain times, and automatically 
emailed to select recipients

EAR Reports: Data to Support Editors
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Gathering 
Information
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• Assess Authors, Co-Authors, and suggested Reviewers

• Not just a flagging mechanism! Also highlights the amount of previous activity, 
existence of an authenticated ORCID

• The journal determines the level of importance of each of five factors:

Identity Confidence Check
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• A great way to 
gather pertinent 
information about 
your Authors

• Submission flags can 
be used in 
combination to alert 
the Editorial Office

Custom Submission Questions
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• Allow the journal to collect specific information from Editors

• Forms can be tailored per role

Editor Forms
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Moving 
Things Along
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Editor Assignment Chains

• Editor Chains can be configured 
per Article Type

• Allows for the quick assignment of 
multiple Editors

• Each Editor can be set up to get a 
different letter, or no letter at all

Article Type Configuration
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• Editor reminders can be 
sent to specific roles

• This is a one-and-done set-
up that triggers an 
automated email to Editors 
that contains folder and 
assignment information

Automatic Editor Summary Reminders
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• If you have multiple decision letters per Editor or per theme, Decision Phrases are 
for you!

• Allows the Editor to select an appropriate phrase to be inserted into the Author 
notification letter

Decision Phrases
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• These phrases can be specific to an Editor, or perhaps contain a standard response for 
certain situations

Decision Phrases
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• One of most widely requested features!

• Allows batch assignment of Editors from the 
following folders:
• New Submissions Requiring Assignment
• Revised Submissions Requiring Assignment
• New Assignments

• Can also be used to move all assignments 
from one Editor to another

Batch Functionality
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• RoleManager permission

• %EDITOR_REPLACEMENT% merge field to insert both the old and new Editors

• Editor Re-assignment requires a letter in the batch assignment family

Batch Functionality
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• Assign, complete, and 
track important editorial 
tasks prior to production

• At any time in the 
editorial workflow, 
without access to a 
production tracking 
system

• Tasks can be completed 
in parallel and can be 
assigned only as relevant

Task Manager
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• Submission tasks can also be assigned using batch 
functionality.  The submission task itself must be configured to 
allow batch assignment.

Task Manager and Batch Assignment
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Task Manager and Batch Assignment
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• EM Help Articles

• Aries Video Library

• EM/PM Release Notes

• Aries Blog & Newsletter

• Your Account Coordinator!

Resources
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Questions?
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Stay Connected

Thank
you! Ann McLaughlin

Account Manager

Amclaughlin@ariessys.com
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