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Why use Transfer functionality?
Cascading Workflow!

• Prevents rejection of 
papers due to topic

• Seamless resubmission 
process for authors

• Retention of original data 
and source files



Types of Transfers
There are two basic types of 
Transfers:

Editorial Transfer

Reject and Transfer

Both can be used to transfer to EM 
and non-EM sites.



Types of Transfers

Editorial Transfers 

Transfer is initiated by the Editorial 
Office in cases where topic 
suitability is quickly identified 
(meaning the submission has not 
been assigned to an editor).



Types of Transfers

Reject and Transfer 

Transfer is initiated by the Editor at 
the time of decision, either before 
or after peer review.



How Editorial Transfers work



How Reject and Transfer works



How Reject and Transfer works



How Reject and Transfer works



What information transfers?
EM to EM Transfer:

• Corresponding Author information
• EM-to-EM will link to People record or create 

new record

• Co-Authors
• Including verification status

• Submission metadata entered by Author
• e.g. Title, Abstract, Keywords



What information transfers?
• Submission metadata

• Matching Article Type, Classifications, 
Category 

• Files
• All files for all versions of the submission

• Additional Information
• Matching Custom Submission Questions

• Reviews
• Decision Letter



What information transfers?
EM to Non-EM Transfer:

• Information is transferred via FTP
• All submission files
• XML file with submission metadata
• Receiving site must import the submission



Configuring sites for Transfer



EM to EM Transfer configuration



EM to Non-EM Transfer



RoleManager Permissions



ActionManager events



Fun Transfer Facts!
o There are several merge fields associated with 

transfers:



Fun Transfer Facts!
There is an Author Reminder report for transfers:

There is a Transferred Reviews view in EAR


