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Agenda
Why Share data?

What kinds of data can be shared?

EM Portal
• People
• Sign-on
• People Notes
• Letters

Transfers
UDB
• Cross Journal reporting
• Duplicate Submission Check



Why Share Data?
• Consistent login across multiple sites
• Perpetuation of data changes
• Changes in one site synchronize across all 
sites

• Single Sign-on
• Reporting across multiple sites
• Visibility to wide variety of people information
• Master site for letter changes
• Duplicate Submission Check across multiple 
sites
• Transfer submissions to other related sites



What Kind of Data Can Be Shared?
There are different levels of sharing:
• EM Portal (IJRS)
• People Notes

• Publisher Group
• Letters
• Transfers
• Single Sign-on

• UDB
• Cross Publication Reporting
• Duplicate Submission Check



EM Portal (IJRS)
• Full level of sharing
• Users (UN/PW/all people information/Detailed People Notes)
• Reviewers can be shared and searched across publications



Publisher Group
• Share letters across multiple publications, having 
one site serve as the master site

• Create Publications to be displayed in a drop 
down so you can hop between multiple sites

• Transfer submissions seamlessly between 
multiple defined publications



UDB (Universal DataBase)

• Cross Publication Reporting
•EAR and Custom Reports

• Duplicate Submission Check



EM Portal Configurations



o You must first define the people 
sharing group.

o Sharing people data means that 
user information will 
synchronize across all defined 
shared publications.  Changing 
your user information on one 
publication will automatically 
perpetuate that change out to all 
shared publications.



o Each sharing publication must 
confirm the sharing relationship.



o You can prevent the synchronization of data by checking the “Do not 
allow…” checkbox on the user’s people record.



o Sharing Reviewers allows the 
journal to search and invite 
reviewers from other publications.

o Editors must have the permission 
in RoleManager to search other 
publications.



Detailed People Notes



Detailed People Notes
What are Detailed People Notes?

o Allows multiple notes to be added for a user with the 
ability to share with other publications.

o Each note is timestamped and records the user and 
publication who added the note. 

o Managed on the Update Information page
o Can be added during Proxy Registration
o Cannot be edited



o Detailed People Notes 
are found at the bottom 
of every people record, 
unless opted to display 
the people notes at the 
top of the record. 



Who Can View & Manage Detailed 
People Notes?



Role Manager Permissions
o Editors with ‘View Detailed People Notes’ 

permissions can view the notes created by other 
users on their publication.

o Editors with ‘Manage Detailed People Notes’ 
permissions can view, add, or remove notes created 
by other users on their publication. 







o View Portal-Shared Detailed People 
Notes permissions: Allow an editor 
to view notes created by users on 
their local publication, and also any 
notes created by users on other 
publications and shared with local 
publications.

o Manage Portal-Shared Details 
People Notes permissions: Allow an 
editor to view, add, and remove 
Detailed People Notes created by 
users on their local publication, and 
also any notes created by users on 
other publications and shared with 
their local publication.





Filtering Detailed
People Notes
o Journals can filter the 

Detailed People Notes by all 
publications that are portal-
linked

o View comments made by 
one or multiple journals at 
the same time



Searching Using Detailed 
People Notes



Detailed People Notes Search



Detailed People Notes Search



Configurations



AdminManager Setup
o Each journal in the group may 

choose to share Detailed People 
Notes with other journals

o If sharing, configurations must 
be applied in AdminManager





Shared Letter Templates



Shared Letter Templates



Configurations



o Enable Shared Letters must 
be checked off to initiate the 
Shared Letters feature and 
designate a Master site.





How Are Shared Letters Used?



Sharing with Subscriber Sites



Letters shared from the Master site are marked with this icon. 



Replacing With a Shared Letter



Replacing Existing Letters With Shared Letters
o Allows the publication to select a corresponding shared letter to take the place of the locally-created 

template. 
o Ensures that the Subscriber site always has access to the most up-to-date content. 



Managing Shared Letters



Editing the Master Site Template







Publisher Group
Take advantage of being part of the group!

To configure Single Sign-on in RoleManager:



Publisher Group



Publisher Group



Transferring Between Sites

You do not need to be 
Portal Linked in order to 
transfer MSs!



Configuring sites for Transfer



EM to EM Transfer configuration



EM to Non-EM Transfer



What information transfers?
EM to EM Transfer:

• Corresponding Author information
• EM-to-EM will link to People record or create new record

• Co-Authors
• Including verification status

• Submission metadata entered by Author
• e.g. Title, Abstract, Keywords



What information transfers?
• Submission metadata
• Matching Article Type, Classifications, Category 

• Files
• All files for all versions of the submission

• Additional Information
• Matching Custom Submission Questions

• Reviews
• Decision Letter



What information transfers?
EM to Non-EM Transfer:

• Information is transferred via FTP
• All submission files
• XML file with submission metadata
• Receiving site must import the submission



UDB (Universal DataBase)

Report across all journals, or just a subset of them!



UDB (Universal DataBase)

Cross Publication Enterprise Analytics Reporting



UDB (Universal DataBase)



UDB (Universal DataBase)



Duplicate Submission Check



To Configure Duplicate 
Submission Check



You can find this presentation 
online at:

http://bit.ly/25Sn98x


