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GENERAL ENHANCEMENTS

Changing Corresponding Author Information Notice

In EM v10.1, Authors who begin the New Submission process, may enter an Other Author on
the Add/Edit/Remove Authors submission step, and they may designate that Other Author as the
Corresponding Author of the submission. This may occur at times when an assistant is entering
the initial submission, but the primary Author will be the person managing correspondence
surrounding the submission. When an author other than the author entering the submission is
designated as the Corresponding Author, the new Corresponding Author will be the person who
has to approve the PDF before submitting to the publication.

New in EM v10.2, an enhanced “changing corresponding author”” message is presented at the
following points in the submission process:

e Add/Edit Authors pop-up page
When the ‘Please select if this is the corresponding author’ checkbox is selected/checked,
a new warning message appears below this box alerting the logged in author that the
newly selected Corresponding Author will be given access to the submission for
approving the PDF:
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Add/Edit Authors

Enter the names of anyone who contributed to vour manuscript by entering all required
information and clicking the 'Submit’ button.This journal requires that your co-authors
are identified by an ORCID number. They can obtain an ORCID number by

wisiting: www.orcid.org

Cancel | Submit | |
Insert Special Character
First Name* |Kermi‘t

Middle Name |

Last Name* |Frc|g

E-mail Address |

ISNI |
ORCID [ Fetch
(e.g.: 1234-1234-1234-123X)
PubMed Author ID* |1E-94SE?
ResearcherID

Scopus Author ID

State

Zip or Postal Code

|
|
City |
|
|
|

Country™® BARBADOS v

Flease =elect if this is the corresponding author ]

PLEASE NOTE: If vou continue with this author as the Corresponding
Author, then once you build the PDF you will no longer have access
to the submission. This author must then log into the system and
approve the PDF to complete the submission of your manuscript.

Cancel | Submit |

e Summary Following Attach Files
If all required information has been entered and there are no error messages displayed,
and a new Corresponding Author has been selected, then a new message displays on the
Summary ... page warning the logged in Author that the newly selected Corresponding
Author will need to review and approve the PDF once it is built.
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New Submission

v |5e|ect Article Type

' [Enter Title

v |Addedit;Remuve Authors

|E nter Keywords

|Ad ditional Information

|E nter Comments

|
|
|
|
|5e|ect Classifications |
|
|
|

|Request Editor

" |attach Files

Summary Following Attach Files

Listed below is the summary of the number of items to be delivered online and the
number of items to be delivered offline. Required Items are marked with *.

Cover Letter 0 1 Abstract 0 0
Author Agreement o o Figure o o
Manuscript 0 0 Table 0 0
Audio 0 0 Video 0 0

Fleasze note that because Kermit Frog is now the Corresponding Author,
once you build the PDF you will no longer have access to the
submission.

Kermit Frog must log into Editorial Manager and approve the PDF in order to
submit your manuscript to Editorial Manager.

If you wish to switch the Correszponding &uthor, please return to the
Add/Edit/Remove Authors step.

Previous | Build PDF for Approval

e Corresponding Author Switch Confirmation Page
A new page is presented when the Author clicks the “Build PDF for Approval” button on
the Summary page. This page gives the Author one last warning that the newly selected
Corresponding Author is responsible for viewing and approving the PDF once the Author
clicks the “Build PDF” button. He may still go back and change the Corresponding
Author at this point if necessary.

PLEASE NOTE:

Because Kermit Frog is now the correspending auther, once you build the PDF you will
no longer have access to the submission.

Kermit Frog must log inte Editorial Manager and approve the FDF in order to submit yvour
manuscript to Editorial Manager.

Are you sure you would like to proceed with Kermit Frog as the Corresponding Author?

Build PDF | Change Corresponding Author

TO CONFIGURE:

No configuration is required for this new feature. On upgrade to v10.2, Authors will see this
new warning when they have selected an Other Author as the Corresponding Author on the
‘Add/Edit/Remove Authors’ step of the submission process.
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Quick Links to System Administration Page

In EM/PM v10.1, Editors may have a “Go to” drop-down menu displayed in the Main Menu
area, allowing them to navigate to the Search Pages (Submissions, Proposals, People) or between
Publications (if configured).

New in EM/PM v10.2, Editors with “System Administration Functions” permission enabled will
now have a new Quick Link called “System Administrator Functions™. This Quick Link behaves
like the existing link on the Editor’s Main Menu, opening the System Administration pop-up

page.

Partial Page display:

Editorial Manager" )/ @eioria

HOME + LOGOUT = HELP » REGISTER * UPDATE MY INFORMATION +« JOURNAL OVERVIEW
MAIN MENU + CONTACT US = SUBMIT A MANUSCRIPT + INSTRUCTIONS FORAUTHORS

Important Message: Site under development. Do not use for live manuscript [&E:E208
Feople
— Quide Acoess —
System Administrator Functions

Submissions With:

Associate Editor 0 Reviews 1 Review 2 Reviews 3 Reviews 4+ Reviews
Main Menu Complete Complete Complete Complete Complete
5 3 0 0 o

Search

Search Submissions | Search People

Editor 'To-Do' List

My Pending Assignments (17]

The new Quick Link displays in a section entitled ‘Quick Access’, and displays below the
‘Search Page’ section and above the ‘Publication’ list (for Editors configured with the Cross-
Publication Login feature). For example:

-- Search Page --

Submissions

Proposals

People

-- Quick Access --

System Administrator Functions
-- Publication --

IJXYZ

JPRS

NOTE: Users will see only the appropriate items based on their permissions.

TO CONFIGURE:

No configuration is required to use this feature. The drop-down menu will appear if the user is
configured with one or more ‘Go To’ Publications, is logged in under an Editor Role with one or
more ‘Search...’ permissions, or has the ‘System Administration Functions’ permission enabled.
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Duplicate Submission Checking

In EM v10.1, Publications may configure a ‘Set Number of Days for Duplicate Submission
Check’ option, which allows an Editor to be warned, through a visual prompt (&), if the Author
has submitted a manuscript to the Publication in the past {x} number of days. This check is only
made against the Author’s name and only when New Submissions are received by the
Publication.

New in EM v10.2, Publications may choose to configure a more robust Duplicate Submission
Checking feature, and apply this to only certain Article Types. When this new feature is
enabled, then upon receipt of a New or Revised submission (or an Edited submission) of a
configured Article Type, the Article Title of the triggering submission is used as a search
argument against the Article Title and Abstract of all submissions already submitted to the
publication, and the Author list of the triggering submission is used as a search argument against
the Author lists of manuscripts previously submitted to the publication.

When enabled (in PolicyManager), the new Duplicate Submission Check query is run at the
following Events:

New Submission Sent to Publication

New Child Submission Sent to Publication
Revised Submission Sent to Publication
Author Returns Submission to Publication
Editor Approves Edited Submission

NOTE: The new Duplicate Submission Checking feature is only run when the above events are
triggered going forward; new Duplicate Submission Check results will not display for existing
submissions.

When the new Duplicate Submission Checking feature is run on a submission, three scores are
returned for each similar submission, and an overall EM Duplicate Score is calculated. It is
important to note that the EM Duplicate Score is a relative measure of the similarity between the
triggering submission and the submissions returned as the results of the query. These scores are:

e Article Title Similarity — 40% of the total score
e Author Similarity — 30% of the total score
e Abstract Similarity — 30% of the total score

A new Duplicate Submission Check Results Action Link displays for the submission in most
Editor Folders (such as New Submissions, New Submissions Requiring Assignment, Revised
Submissions, Revised Submissions Requiring Assignment). Next to this link, the highest “EM
Duplicate Score” of all possible matches displays in parenthesis. If the Publication has
configured a Duplicate Score Threshold in PolicyManager, and the highest identified Duplicate
Score meets or exceed the threshold, the EM Duplicate Score will display in red text to visually
alert the Editor.
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Sample New Submissions folder:

New Submissions - Mary Francois Smith, PhD

Contents: These are the new submissions that require a Technical Check. Use the up/down arrows to change the sort order.

Page: 1 of 1 (9 total submissions) Display 500 |+ | rg

Manuscript | Article Section/ | Article Author
Number Type Category | Title Name
= Action & AV AY AV AV AV

View Submission

Duplicate Submission Check Results (39%)

Details ¥

Initiate Discussion
History

Technical Check
File Inventory

Edit Submission . . . Kermit the Frog® 4,4
Send Back to Author Perspective Demenstration of Duplicates v 4:21

Remove Submission
Classifications

Set Final Disposition
Initiate Production
AuthorMapper WFIAE
Author Mapper LASTNAME
Send E-mail

Linked Submissicns

Clicking the Duplicate Submission Check Results link opens the new Duplicate Submission
Check Results page. This page displays up to 20 potential duplicate submissions, based on the
comparisons between Article Title, Author List, and Abstract. These are listed in order from the
highest “EM Duplicate Score” to the lowest (though only the highest EM Duplicate Score is
displayed above the grid). For each submission in the results set, each of the three scores is
displayed, with a visual bar graph representing the score. If the individual result score is over the
configured threshold, the bar displays as red, otherwise it displays as green.

NOTE: Although the value is calculated and stored for each submission in the results set, only
the highest score is displayed as the “EM Duplicate Score” next to the Duplicate Submission
Check Results link, and on the Duplicate Submission Check Results page.
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Sample page:

Duplicate Submission Check Results — Feb 12 2013 3:32PM
Submission "Applications of Graphene in Technology"

The results of 3 comparison between this submission and manuscripts submitted as of the date shown are listed below. A separate similarity score is shown for the Article Title, the list of Authors
and the Abstract of 3 submission. The EM Duplicate Score is the highest weighted average for any of the submissions displayed below.

Potential Duplicate Submissions

EM Duplicate Score: 100%

Manuscript/Submission | Initial Date rticle Title Author Abstract
Number Submitted Current Status | Article Title arity ity

SALLYDEV100-D-13-00005 | Jan 31 2013 Submitted to Applications of Graphena in | DUZZ Aldrin, PhD; John 0% 100% 100%
1 Nash, PhD; Charlie Chaplin,
View Submission Details | 4:42PM Journal Technology o
Technelogy Constant for  Buzz Aldrin, PhD; John o T o
SRR R TIE) 0 5T 210 2 With Editor Visual Transparency of Nash, PhD; Charlie Chaplin, i = =
View Submission Details  3:42PM
Graphene PhD
SALLYDEV100-D-12-00043 | Nov 14 2012 Experimental Methods to | John Nash, PhD; Charlie g1, . S0
0 Under Review  Produce Graphene Chaplin, PhD; Richard
View Submission  Details | 2:06PM ‘
Nanoribbons Feynman, PhD
SUSTEUIESHIATEE o3 D anE : Completed nanrechraloay in eneay | Crain D, Riihard 2SR — ek
View Submission Details | 11:34AM P o B e N N '
applications Feynman, PhD
SALLYDEV100-D-10-00230 | Aug 16 2012 Submitted to Graphene-based composite | 2V%2 Ald””f PhD; John 56% 48% 51%
- 2 0 : Smith, PhD; Charlie
View Submission Details | 4:23PM Journal materials ‘
Chaplin, PhD
SALLYDEV100-D-10-00345 Jun 30 2010 . e Highe qualfty and uniform | John Wayne, PhD; Jofn — |530, 519% 36%
foils. PhD
CALLYDEV100-D-12-00343 | Nov 14 2012 Experimental Methods o John Nash, PhD; Charlie  5g0p 6% 250
: ? 0 Under Review  Produce Graphene Chaplin, PhD; Richard
View Submission Details | 2:05PM
Nanoribbons Feynman, PhD
SALLYDEV100-D-10-00345 Jul 14 2011 ) N Flexible Touch Screens with Buzz Aldrin, PhD; John 45% 53% 53%
View Submission Details | 11:58aM P Printed Graphene Nash, PhD; Will Smith, PhD
SALLYDEV100-D-10-00230 Jan 31 2013 2 Under Review Two-dimensional material Buzz Aldrin, PhD; Jonathan 42% 51% 519%
View Submission Details |4:42PM grapheney Fry, PhD | ] ]
Buzz Aldrin, PhD; John " z
SALLYDEV100-D-10-00345 Aug 23 2012 - Graphene - A Material for s PhD; . 3% 51% 26%
View Submission Details |9:32AM 8 Lrdlsrleesn GiEe g:;h' iR Ly @R | I | I ]
. . Buzz Aldrin, PhD; John
SALLYDEV100-D-13-00015 Feb 28 2013 Submitted to Two-dimensional materials < Fnoi 39% 33% 43%
View Submission Details | 4:42PM ! Journal in Technalogy Sgsm;, FhE; Charlie Tuna, [ | I | | - ]
. . Buzz Aldrin, PhD; Nick Fry, o o
SALLYDEV100-D-10-00345 Jan 30 2013 ) Experimential Methods in : r PhD; ' 33% 33% 51%
View Submission Details  3:42PM 2 Wi E Technology Epg* Mary Tyler Maore, [ | | | I ]
SALLYDEV100-D-12-00023 | Nov 14 2012 Experimental Methods in | J2mMes Madisen, Pho; 33% 29% 48%

View Submission Details | 2:06PM E Under Review Nanoscience gg:';:,ﬁ:s::g;r‘%hn [ ] ] ]

SALLYDEV100-D-10-00345 Oct 29 2012 . S Industrial Applications of  Buzz Aldrin, PhD; Mary 27% 51% 49%
View Submission Details  11:34AM & Materials Chaplin, PhD [ | ] ] ]
SALLYDEV100-D-10-00230 Aug 16 2012 o Submitted to A study of composite John Nash, PhD; Mary 27% 48% 519%
View Submission Details |4:23PM Journal materials Chaplin, PhD [ | ] ]
Large-Area Synthesis of  Jane Austen, PhD; Margaret ;ge Z g
SALLYDEV100-D-10-00345 Jun 30 2010 : 15% 16% 36%
- : 1 Completed High-Quality Films on Mitchell, PhD; Charlie Tuna,
View Submission Details  4:42PM e S [ | | I ]
SALLYDEV100-D-10-00230 Jan 31 2013 ° Submitted to trends in Toxicolo Dick Clark, PhD; Stephen  15% 16% 20%
View Submission Details |4:42PM Journal v Fry, PhD; Mary Adams, Pho [l | ]
Elizabeth Barrett, PhD; John <o Z z
SALLYDEV100-D-10-00345 Jul 14 2011 Applications in 1 PhD; 15% 16% 16%
- - ’ ‘ 1 Completed ! Fry, PhD; Geraldine
View Submission Details 11:584M Neuroscience Chaplin, PhD [ | i | ]
i Daniel Day Lewis, PhD; . . 5
SALLYDEV100-D-13-00130 Jan 31 2013 Applications of Computers + Pl 12% 16% 26%
- ! 2 Under Review ! ! John Fry, PhD; Mary
Jiew 5 : + PhD;
View Submission Detsils | 4:42PM in Education Madison’ PhD [ | | ]
SALLYDEV100-D-12-00245 Aug 23 2012 . i Applications of Information  Keith Moon, PhD; John Fry, 13% 15% 16%
View Submission Details  9:324M nder Review Technology PhD; Mary Chaplin, PhD [ | | N i | ]

CrossCheck/iThenticate Results

Close

For each submission in the list, the logged in user may see a View Submission link or a Details
link allowing them to access the submission to confirm if this is in fact a duplicate of the
submission. If an Editor is blinded to a potential duplicate submission, the View Submission and
Details links are suppressed. Also, the word [REDACTED] is displayed in place of the Article
Title and Authors of the similar submission.

When a submission has had the Duplicate Submission Check run against it, the Duplicate
Submission Check Results link may also be displayed on the following:
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Technical Check page:

Technical Check

Applications of Graphene in Technology
Original Submission

Wiew Submission

Technical Check History
Auther Status

Duplicate Submissien Check Results (100%:)

Please be sure everything is here.

(&) Technical Check Incomplete

O Technical Check Complete
Save and Close

Cancel | Send Back to Author

Technical Comments to Author

Insert Special Character _Open in New Window

Default Details page:

Details for Manuscript Number: Unassigned
"Demonstration of Duplicates"

Cancel | Save | Save and Close |

Manuscript Notes  Production Notes Editors Reviewers Alternate Reviewers Additicnal Informaticn

Additional Manuscript

Add/Edit Additicnal Manuscript Details
Details:

Kermit the Frog , ¥

C ding Author:
AT S A  CONGO, THE DEMOCRATIC REPUBLIC OF THE [Erowy]

Cofrespondlng Butbogty bhepkins@ariessc.com
Mail:
Author Comments:

Other Authors: Jennifer Convertable,

Author Questionnaire
Summary:

Short Title:

View Author Questionnaire Summary

Article Type: Perspective
Section/Category:

Keywords:

Classifications:
Requested Editor:
Technical Check:
Initial Date Submitted:

LUl gl Jlalus valc.

Duplicate Submission Check:

Current Editorial Status:

This manuscript does not have any Classifications.

Technical Check Informaticn
Aug 14 2013 04:21PM
ROy ISR

Duplicate Submission Check Results (23%)

Received by Journal

@kditorial Manager Cproduxion Manager* (_Jcommerce Manager”
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File Inventory page:

File Inventory Manuscript Number: Unassigned
Michael Green (BOSNIA AND HERZEGOVINA): "Demonstration of Duplicates II" (visw submission)

Listed below are the files included in the current version of the latest Revision of the submissicn. Click the Download link to download the individual source file. To
download a zip file containing multiple items, select the items using the check boxes, and then click the 'Download Zip File' button. The 'Check All' and 'Clear All' links may
be used to select or unselect all the files. Additional software (such as WinZip) must be installed on your computer in order to unzip {uncompress) the zip file. To initiate
CrossCheck, select the file(s) you wish to download and click the 'CrossCheck' button. The selected files will be downloaded to your computer, and a new window will
open to the CrossCheck login page (this window remains open in the background). Use your CrossCheck login credentials to sign in, then upload the selected document or
zip file. After running the similarity check in CrossCheck, yvou may return to this window and upload any results as a Companion File, if desired.

If a checkbox does not appear in the 'Select' column for a file, the file is no longer available. Click the Download link in the Action column for more information about the
file. (less...)

Download Selections as Zip File ‘ CrossCheck Duplicate Submission Check Results (33%) Close | Save and Close |
E Submission Files
Display
r AII Action Description Modified |[QC | On TF
Download Cover Letter Cowver Letter Default Demo Cover Letter.doc  25.5 Apr 25
KB 2012
4:24PM
Upload Companion File
Download Selections as Zip File ‘ Close | Save and Close |

TO CONFIGURE:

To enable the new Duplicate Submission Checking feature, first go to PolicyManager and click
the newly named Configure Duplicate Submission Check link (formerly called Set number of
Days for Duplicate Submission Check).

PolicyManager Main Menu

Expand All Collapse All

Registration and Login Policies
Status Policies
E Submission Policies
Edit Article Types
Edit Submission ltems
Configure Color Codes for Companion Files
Edit Sections/Categories
Edit Classifications

Set Classifications Display Policy
Create Custom Questions

Create Questionnaires

Edit Co-Author Questionnaire Instructions
Define PDF Cover Page Layouts

Select Author's Reviewer Preferences

Set Request Editor or Assign Editor Display Options
Edit Manuscript Geographic Region of Origin
Edit Manuscript Submission Instructions
Configure Manuscript Services lcon

Set Maximum Size of Uploaded File

Set Other Author Parameters

Set Revision File Selection Option

Configure Duplicate Submission Check

Configure Technical Check
Configure Similarity Check

Configure Office 2007 and Higher Su
Configure Author Accept Checkbox
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The new page has two sections. The upper portion is where you can configure when the
Duplicate Submission Checking feature should provide alerts.

Publications configured to use the existing “Duplicate Submission Check” feature will still have
this feature enabled upon upgrade to v10.2. The upper checkbox “The same Corresponding
Author has submitted a paper in the past {n} days” will be selected/checked, and the previously
configured number will be displayed in the {n} box.

Below this option is a new “A similar paper has been previously submitted. Highlight the EM
Duplicate Score when it is {n}% or more” option. When this option is selected/checked, then if
a manuscript (of a configured Article Type) with a similar title, list of authors, or abstract has
been previously submitted, a ‘Duplicate Submission Check Results' link will be displayed to
users with permission. Clicking the link will display a list of similar submissions.

The lower portion of the page is where you may edit the instructions that will display to users on
the Duplicate Submission Check Results page.

Configure Duplicate Submission Check

» If the Author has submitted a new manuscript within the number of days set below, a '@ symbaol will
appear next to the Author's name in the Editor folders New Submissions, New Submissiens Requiring
Assignments, Direct-to-Editor New Submissions and New &ssignments. The Editor can then click the
Author's name to see infermation about prior submissions.
If a manuscript with a similar title, list of authors, or abstract has been previously submitted, a 'Duplicate
Submission Check Results' link will be displayed to users with permission. Clicking the link will display a
list of similar submissions.

@ You may highlight scores that exceed a configured thresheld.

o An overall 'EM Duplicate Score' will be calculated, bazed on a weighted average of the Article Title

(40%), the list of Authors (30%), and the Abstract (30%).

Alert me when:

[ The same Corresponding Author has submitted a paper in the past 30 days
[ A similar paper has been previously submitted. Highlight the EM Duplicate Score when it is 50 % or more
Page Instructions

Duplicate Submission Check Results | .. Special Character

The results of a comparison between this
submizsion and manuscripts submitted as of the
date shown are listed below. & separate
similarity score is shown for the Article Title,
the list of Authors and the Rbstract of =
submission. The EM Duplicate Score is the highest
weighted average for any of the submissions
displayed below.

View Default Instructions Revert to Default Instructions

Cancel Submit

Once that is configured, you must configure Article Types for which the new Duplicate
Submission Checking function must be used. To do this, go to PolicyManager, Edit Article
Types, and edit the existing Article Types you wish to configure (or add a new Article Type).
On the Edit Article Type page, select/check the new ‘Duplicate Submission Check’ option
(displayed above the Author Parameters section).
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Edit Article Type

Article Type: |Perspective |

Iaximum Arficle Type name is 75 characfers.
Family: Regular Editor Use Only: []

[J Hide When you Hide an Article Type, the Article Type will be deactivated (not available for new or revised manuscripts).

O Allow file uploads from arXiv.org server

Similarity Check: [J Send Reviewer PDF on Initial Submission You must aiso set up Automatic

Transfer to a checking service on the

[0 Send Reviewer PDF on First Revision Gonfigure Similarity Check page. Editor

[0 Send Reviewer PDF on Final Disposition to Accept and Publisher Roles can be configured
to send files by Automatic Transfer
from the File Inventory or Technical
Check pages even if you do not enable
the options on this page.

Duplicate Submission Check: [ Check for duplicate submissions to Editorial Manager You must aiso enable the check for
duplicate submissions on the Configure
Duplicate Submission Check page

Firet Cuheanuan t

RGO araine el Revision Revisions

Number of days Author has to Set this value to zero if you do not want
Revise Submission: D D to use Revision Due Dates.

To allow Editors or Publisher Roles to view the new Duplicate Submission Check results, go to
RoleManager, Editor Role or Publisher Role, and edit the role(s) you wish to give this new
permission. In the ‘General Searching and Viewing’ area, select/check the new “View Duplicate
Submission Check Results” option.
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Partial Page; Editor Role Definition:

Edit Role Definition

Role Name:* |Managing Editor

Maximum Role name is 40 characters.

Check the functions that this role is permitted to perform. Mote : in boxes with multiple rows displayed, you may select or deselect multiple terms
by holding down the CTRL (PC) or CMD/Apple key (Mac) when clicking.

Expand All Collapse All

New Submissions

Editor Assignment

Reviewer Invitations

Editor Decisions
Proposals/Commentaries
System Conversion Tasks

El General Searching and Viewing

Use Editorial Details Layout | 10.0 Copy of Default Editorial v
Search All Manuscripts

[ Search Only Assigned Manuscripts
Share Saved Searches
View Linked Submission Groups
[¥] Create/Edit Linked Submission Groups
[¥] Set Active/lnactive Status on Linked Submission Groups
View COS Scholar Universe Author Profiles
[ Search Similar Articles in MEDLINE
[ Search Author Publications in MEDLINE
Initiate Similarity Check
[l Vfiaw Similarity Chack Bazulte
[ View Duplicate Submission Check Results
Cionggrapiie seaicn
AuthorMapper (with first initial at end)
Author Mapper (LASTMAME)
View Editorial Status History
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Partial Page; Publisher Role Definition:

Edit Role Definition

Role Name:* |Production Team

Check the functions that this role is permitted to perform

Expand All Collapse All

System Conversion Tasks
E General Searching and Viewing
View Submission
View Manuscript Details
Use Editorial Details Layout | Default Editarial
View Production Notes
Edit Production Notes
View Manuscript Motes on Manuscript Details
Edit Manuscript Motes on Manuscript Details
View Editorial Correspondence History
View Additional Manuscript Details
[¥] Edit Additional Manuscript Details
Download Source Files
[¥]Download Companion Files
[¥]Upload, Hide and Restore Companion files
[ Initiate Similarity Check

o e Ty &)

[ View Duplicate Submission Check Results

= P R

L el onte B0 e

View Linked Submission Groups

@kditorial Manager Cproduxion Manager* (_Jcommerce Manager”

13

A new “Duplicate Submission Check” option is added to the default Editorial Details layout on
upgrade to v10.2. To add this new option to custom Details layouts, go to PolicyManager, and
click the Define Details Page Layouts link in the ‘General Policies’ section. Click the Edit link
for the custom layout to which you wish to add the new option, and then click the Select Items to
Display link. Select/check the box next to the new ‘Duplicate Submission Check’ option in the
“Links” section.
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Select Items to Display for EVERYTHING

Select the information to appear on the Details page

* ltems marked with an asterisk are subject to additional permissions, which may mean that some users will not be able to view them until you
give them the additional permission to do so in RoleManager.

Expand All Collapse All

E Links
[¥IBlinded Editors *
[#I Technical Check *
[ Additional Manuscript Details *
[ Similaritv Check *
Duplicate Submission Check *
[¥] Calact Suhmissions Flans *
File Inventory *
[#1Publish Infarmation
[#] Transmittal Form *
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Automatic CC and BCC on All Letters

In EM/PM v10.1, the ability to configure specific e-mail addresses that would be automatically
cc’d and/or bee’d when an e-mail is triggered in the system exists for some Letter Families, but
not for others. This feature is available for letters in the “Ad Hoc” letter families, the “Enterprise
Analytics Reporting” letter family, the “Decision” letter family, and the “Production” and
“Production Reminder” letter families.

New in EM/PM v10.2, this feature is added to all Letter Families for use in any letter. System
Administrators may define one or more e-mail addresses to be automatically carbon copied or
blind carbon copied for any letter.

When a letter is configured with the new “Send Copies to the following addresses” option, then
any e-mail addresses listed on the letter template will be sent either a carbon copy (CC) or blind
carbon copy (BCC) of the e-mail letter, according to the configuration.

Sample page; new options displayed:

Customize Cancel Preview Letter | Save |
Reviewer
Invitation Letter

From: "The DEMO Journal"<bhopkins@ariessc.com=
Robert Referee
(REVIEWER) To: Robert Referee, MD

Letter Purpose: Reviewer Invitation

Letter Subject: Reviewer Invitation for Testing Section/Category

The Editors assigned to the current version of the submission are shown below. Additional
recipients can be copied or blind copied by typing their e-mail addresses into the blank boxes
next to cc: or bee below. Multiple e-mail addresses can be included, separated by semicolons ().

cc: becc: Editors Assigned to Manuscript

11 _Junale Book b (Staff Fditar)
v bhopkins@edmgr.com

v trash2002@ariessys.com

Letter Body: Insert Special Character Open in New Window

TO CONFIGURE:

In PolicyManager, Edit Letters, select the letters to be modified with the new settings. Select the
box next to the desired field (CC or BCC), and enter the e-mail address(es) to be copied on this
letter when it is sent.
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Edit 'Reviewer Invitation' Letter

Cancel Save

Letter Purpose: |Reviewer Invitation |

Subject: |Reviewer Invitation for %ARTICLE_TITLE% |

Letter Family: |Rev1'ewer Invitation v|

i;g?eesr::E-man ® "The DEMO Journal” <bhopkins@ariessc.com:

O Use Corresponding Editor's E-mail address

O Use Corresponding Production Editor's E-mail address
Additional Recipients

= Recipients of a cc: copy will be revealed to and able to see the sender, the primary recipient(s) and
any cc: recipients

m Recipients of a bee: copy will not be revealed to any other recipients, but will be revealed to the
sender and able to see the sender. the primary recipient(s) and any cc: recipients

Automatically cc: bee:
O O Corresponding Editor
O O Corresponding Production Editor

Send copies to the following addresses:
(Multiple addresses may be entered, separated by a semicolon)

[ ce:
[ bee:
Letter Bl de
|# Bl1l lines beginning with a number sign (#) ’\|

NOTE: Multiple addresses must be separated by a semicolon (;).
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Enhanced Discussion Topic Templates

EM/PM v10.1, Publications may configure Discussion Topic Templates to be used by Editors as
a starting point for creating a new Discussion Topic. Discussion Topic Templates can be used
for simplifying the discussion initiation process, providing a set of topics to “standardize”
discussions and reduce the need to re-type information that is used for frequent discussions.

New in EM/PM v10.2, additional Discussion configurations are moved from the Configure
Discussion Forum Settings page to the Add/Edit Discussion Topic Templates page. This allows
publications to make Discussion Topic-specific configurations, such as selecting letters that are
sent, or pre-configuration participant access options. These settings are particularly useful when
using the new Automatic Discussion Initiation feature (see the Automatically Initiate
Discussions section of these Release Notes).

TO CONFIGURE:

On upgrade to v10.2, every site has a “Master Topic Template” identified. For publications with
only the “Default Topic Template” defined (created on upgrade to v10.1), this will be marked as
the “Master” on upgrade. For Publications with multiple Topic Templates created, a new
“Master Topic Template” will be created on upgrade. NOTE: The Topic Template marked as
“Master” cannot be removed from the system or hidden, and the designation of “Master” cannot
be changed to another Template. The configuration of this Template can be modified.

Configure Discussion Topic Templates

Listed below are the Discussion Topic Templates configured for your publication. To create a new template, click
the "Add’ button. (more...)

O Require Editors to choose a Discussion Topic Template on the Initiate Discussion page. If this checkbox is
not selected, users can either type in a Topic and Initial Comment, or select a Topic template to pre-populate the
Topic and Initial Comments boxes.

Save Changes
Add
Order Description Actions
1 Default Topic Template Remove Edit
2 Second Opinion - Qutright Reject? Remove Edit
3 Graphic Specialist - Check Figures Remove Edit
4 Comment on Draft Decision Letter Remove Edit
5 MNeed More Reviewers Remove Edit
6 Master Topic Template Edit (Master)
Update Order

Add

Set Discussion Deep Link Expiration

Back to PolicyManager

If the publication does not wish to create multiple Topic Templates, you can just leave the
default master template as is.
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On upgrade to v10.2, the following settings are moved from the Configure Discussion Forum
Settings page (re-named Set Discussion Deep Link Expiration in v10.2) to the Add/Edit
Discussion Topic Template page:

e Participant Permission Checkboxes
o Specify default permissions for participants which may be modified by the user
when adding participants to a discussion

e Access to ‘Details’ Link
o Specify whether participants should have access to a ‘Details’ link in their Active
Discussions folder and on the Discussion page.

o Select the Details page layout that participants should see if they are not in the
Editor chain and do not have RoleManager permission to ‘View All Submissions’
or ‘Search All Manuscripts’.

e Select Discussion Forum Letters
o Select the letter to send when asking Editors to participate in a Discussion Topic.

o Select the notification letter to send when comments are posted in a Discussion
Topic.

o Specify whether to send notification letters when comments are posted to only the
Discussion Topic Initiator or to all participants.
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Edit Discussion Topic Template

Below you may enter the text that will be pre-populated on the Initiate Discussion page when users select this template. All of this
text is optional; you are not required to enter anything in these fields. If you enter text for Topic and/or Initial Comments and do
not want users to modify these fields on the Initiate Discussion page, select the appropriate checkboxes below.

Select the Default Participant Permission checkboxes if you want the permissions to be automatically selected by default when an
Editor is selected to participate in a discussion thread. Note that discussion thread initiators can manually select/de-select these
permissions on the Initiate Discussion, Add Participants and Re-Open Discussion pages for individual Editors as needed. The
zettings below simply determine whether the permission checkboxes are selected or unselected by default on the page.(less...)

Discussion Topic Template Name Insert Special Character
Second Opinion - Qutright Reject?

"Initiate Discussion” Page Custom

Instructions

Topic Second Opinion

[¥] Allow user to modify Topic name when initiating a discussion
Initial Comments Please let us know within 2 business days if yvou think this paper meets the stringent
criteria for our publication. If yes, please suggest the best Editor to handle this new
subject matter. If not, is it better suited for one of our sister publications? If so, please
name the publication for which this paper would be better suited.

¥] Allow user to modify Initial Comments when imtiating a discussion

Default Participant Permissions [#] View Reviews and Comments

[ oownload Files (=ource and companion)
[Jview Draft Decision Letter

Access to "Details’ Link [ bisplay 'Details’ link in Submissions with Active Discussions folder and on Discussion

page.

Select the Details Page Layout that participants should see if they are not in the Editor
chain and do not have RoleManager permission to "View All Submissions' or 'Search All
Manuscripts.'

Editorial Details Layout Confgured for the Editor's Rele v
Discussion Letters Select the Letter to send asking Editors to participate:
None w
Select the notification letter to send when comments are posted:
Dizcussion Forum - tem Posted | v
® Notify discussion initiator only

O Motify all active participants

mue WIHEN YUU MIUE d LISCUSSION TUPIC TEMNPIaLE, 1L WIHE N0 IUNgEr Ue dvalldUie 101 sEIECun Ul Uie LHILdLe LIsLUsSIun page,

Cancel | Submit |

NOTE: Discussion Topic Templates may not be Removed if any Discussion has been created
using that Topic Template (even if the Discussion is closed).

NOTE: Discussion Topic Templates may not be Hidden if any Discussion has been created
using that Topic Template (even if the Discussion is closed).
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Automatically Initiate Discussions

In EM/PM v10.1, publications may open multiple discussion topics for a single submission.

This allows multiple, simultaneous Discussions with different topics and different participants to
be going on at the same time on the same submission. Editors only see discussion topics they are
authorized to access, as determined by RoleManager permissions and whether the Editor is a
participant in the particular discussion topic. Editors with “Initiate and Manage Discussions”
permission may Initiate a Discussion Topic at any point during the peer review process by
clicking the Discussions link in various folders or from Details.

New in EM/PM v10.2, Publications may configure Discussions to be automatically initiated
when an Invited Editor (of a configured Role) accepts an invitation to handle the submission.
Publications may configure specific Article Types to have Discussions automatically initiated
when Editors with selected Roles accept invitations to handle submissions. When the Discussion
is automatically initiated, it is set up as follows:

e The Editor who accepted the invitation becomes the discussion participant.

e The Editor who invited the Editor becomes the Discussion Initiator (NOTE: This
Editor Role must have “Initiate and Manage Discussions” permission enabled).

e The Discussion is based on the Topic Template selected for the ‘Article Type/Editor
Agree to Assignment’ combination in PolicyManager.

e A letter (configured on the Discussion Topic Template) is sent to the Editor
participant alerting them that he has been asked to participate in the discussion.
NOTE: No letter is sent to the Initiator.

The Discussion Initiation functionality happens automatically “behind the scenes”; the
Discussion Initiator does not need to take any action. Once the Topic is started, the Discussion
Initiator may manage the Discussion Topic as usual (add/remove participants as desired,
conclude the Discussion Topic, initiate another Discussion, etc.), and participants may read and
post comments.

When multiple Discussion Topics are initiated automatically, a submission may have multiple
discussion threads with the same:

e Topic name
e Discussion initiator
e Date Initiated

To assist in distinguishing between these Discussion Topics when users access the Discussions
page, a new column is displayed entitled “Initial Participant”. This column will display the
Invited Editor, as this is the initial participant in an automatically initiated discussion. This
column is empty for Discussions started manually.
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Discussions for Manuscript Number: BETSYDEV102-D-13-00007
Kermit the Frog
"Opening a discussion”

Last Post Date Posted By Discussion Status | Date initiated Initiated By || | Initial Participant

Wiew Provide Aug 08 2013 Mary Frangois Smith, Open Aug 07 2013 Edward Editor, Annie The Dog, PhD
Opinicn 02:25PM PhD 02:06PM MD

Cloze Start New Topic

TO CONFIGURE:

To configure Automatic Discussion Initiation, go to PolicyManager and click the Configure
Automatic Discussion Initiation link in the ‘Discussion Forums’ section.

PolicyManager Main Menu

Expand All Collapse All
Registration and Login Policies
Status Policies
Submission Policies
Additional Data Policies
Editor Assignment Policies
Suggest Editor Policies
Reviewer and Editor Form Policies
E-mail and Letter Policies
General Policies
= Discussion Forums

Set Discussion Deep Link Expiration

Configure Discussion Topic Templates

Configure Automatic Discussion Initiation

Linked Submissions Policies

Every Article Type configured for the Publication is listed in the ‘Article Type’ column on the
left of the Configure Automatic Discussion Initiation page. To the right of this column is one
column for each ActionManager Event that may be configured to automatically initiate a
Discussion. NOTE: In v10.2, only the ‘Editor Agree to Assignment’ event may be configured
to automatically initiate a discussion.

Set/check the ‘Initiate Discussion Automatically’ for the Article Type / Event combination for
which you wish to set this option. Below the checkbox is a list of all Editor Roles configured to
“Receive Assignments/Receive Assignments in ‘New Assignments’ Folder” (the exact
permission depends on whether the publication is using the ‘Suggest Editor’ Feature). The
Editor Roles are listed in alphabetical order. Select which Role(s) you wish to be the trigger for
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a Discussion. NOTE: This Editor Role will not be set as the “Initiator” of the Discussion, but
their accepting of an Invitation will trigger the event that creates the Discussion.

Next, select the Discussion Topic Template from which the Discussion will be automatically

initiated.

ActionManager
Event

Article Type

Original Study

Letter to the Editor

Configure Automatic Discussion Initiation

In the grid below, for each Article Type, please specify whether to initiate a discussion automatically for an ActionManager event by
selecting the checkbox 'Initiate Discussion Automatically’. Then select one or more Editor Roles and a discussion Topic Template. &
dizcussion is initiated only if a user with one of these Editor Roles triggers that ActionManager event, and the Editor who invited this Editor
has permission to initiate and manage discussicns. When a discussion is initiated, it is based on the selected Topic Template.

Cancel

Editor Agree to Assignment

[ tnitiate Discussion Automatically

Editor Roles: Select All Clear All
Aszsociate Editor

Editor-in-Chief

Staff Editor

Topic Template:
Pleaze Choose a Topic Template W
Please Choose a Topic Template ]
Default Topic Template

Second Opinion - Outright Reject?
Graphic Specialist - Check Figures
Comment on Draft Decision Letter
Need More Reviewers

Iaster Topic Template
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Ability to Send Electronic Calendar Reminders when Assigning Reviewers

In EM v10.1, certain due date letters for Authors and Reviewers can be configured to include an
electronic calendar entry that the recipient can save into any calendar that supports the iCalendar
file format standard (e.g. Outlook, iCal, Google Calendar).

New in EM v10.2, the option ‘Reviewer Assigned’ is added to the list of configurable due date
triggers. When this new option is selected/checekd, then an iCal file is attached to the letter
configured for the “Reviewer Assigned (Not Invited)” event in ActionManager

As with the existing electronic calendar functionality, when the user receives the letter with the
calendar event attachment, the event can be added to his or her electronic calendar by simply
opening the file.

TO CONFIGURE:

To enable Calendar Entries to be sent with Reviewer Assignment letters, go to PolicyManager
and click the Configure Electronic Calendar Due Date Preferences link. Select/check the box for
the new “Reviewer Assigned” option.

Electronic Calendar Due Date Configuration

Letters can be triggered at the following points related to due dates. Select the trigger points for which an electronic calendar event
zhould be attached to the responsible person's e-mail notification. When the user clicks the attachment, the due date will be added
as an all day event to his or her local electronic calendar (for calendar programs which recognize the iCalendar file format - e.g.
CQutlook, iCal, Google Calendar).

Mote: In order to use this feature, letters must be also be configured to be =ent at the appropriate juncture.

Cancel | Submit I

Author Agrees to Submit Invited Paper (calendar event recipient: Author)

Invited Paper Due Date Changed (calendar event recipient: Author)
Author is Notified of a Revise Decision (calendar event recipient: Author)
Revision Due Date is Changed (calendar event recipient: Author)

Author Declines to Revise (calendar event recipient: Author)

Declined Revision is Reinstated (‘calendar event recipient: Author)

REVIEWED Agrees 0 ReEVIEW (Cdiefiddr everil recifierit, Revie r‘r"ef—)

gooooooag

_________ Reviewer Assigned (calendar event recipient: Reviewer)

Review Due Date Chanaed (calendar event recinient: Reviel ver)

Reviewer Uninvited/Unassigned (calendar event recipient: Reviewer)

ood

Review Assignment Terminated (calendar event recipient: Reviewer)

Cancel | Submit |

NOTE: This option is not selected/checked on upgrade.

Chditorial “'"'SH'CPm" Mﬂﬂﬂsﬂ'aﬂmm Manager’  Confidential - Subject to change - Copyright © 2014

Aries Systems Corporation
23



Editor Role Designation Restriction

In EM v10.1, Editor Roles may be configured with permission to designate Editor Roles to users
via the Search People — Update Information page. Editor Roles are configured with varying
degrees of permissions (based on configurations in RoleManager). There may be times when the
Editorial Staff may create Editor Roles with minimal permissions, such as to assign to “guest”
Editors. There may be times when a non-Editorial Staff user with an Editor Role should be able
to assign these “Guest” roles to other users, but not assign other Editorial roles to users.

New in EM v10.2, the existing “Change Editor Role Designation” in Editor RoleManager is
enhanced with a ‘to/from’ selector box, allowing the role to be restricted to changing only those
roles selected. For example, if a publication has 5 Editor roles configured, and “Editor Role 2 is
given permission to “Change Editor Role Designation to/from”, with “Editor Role 3" and “Editor
Role 4” selected, then a user with Editor Role 2 will be able to change Editor Role Designations
for:

e Any user with no Editor Role to have one of the two configured Editor Roles

e Any user with one of the configured Editor Roles already to the other Editor Role, or
“None”

Sample page; user has no Editor Role; logged in user may assign from one of three roles:

Insert Special Character

u Inf ti
Search People _ ser Information

The username you choose must be unigue within the
Update ) iy v
Informatlon If the one you choose is already in use, you will be

asked for another,

To update any information,
malke the changes on the form
and click Submit. Regquired
fields have an asterisk next to
the label.

User Name * Rosie

Password * T Password Rules

The default login role is the user role that will be used if
you strike the enter key when legging in and you have
not made a specific selection.

Ms. Rosie Jetson Default Login Role: Author (W

Proxy-Registered: Default Login Menu Editorial Menu w

Apr 16 2008 09:24AM

Send Username/Password

Editor Description

(Data Unconfirmed by User) Available as a Reviewer? Yes & No O
Last Modified: Board Member? ves () No (&)
Jan 27 2010 04:15PM Forbidden as a Reviewer? ves () No (&)
Reviewer Role * Demo Reviewer
Publisher Role * None v
Editorial Role * None w

Aszzociate Editor
Report Admin Role
Staff Editor

ctdltnrial Hanager'CPmmxinn Manager‘&nmmarm Manager”
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Sample page; user has a role configured in the logged in Editor’s “Change Editor Role

Designation to/from” list:
—OUpaare

Information

To update any information,
make the changes on the form
and click Submit. Reguired
fields have an asterisk next to
the label.

Mr Jungle Book ¥
Proxy-Registered:

Mar 31 2004 05:36PM
(Data Verified by User)

Last Medified:
Jun 04 2008 02:06FPM

Send Username/Password

[l

ser Name *

Password *

Default Login Role:
Default Login Menu
Available as a Reviewer?
Board Member?
Forbidden as a Reviewer?
Reviewer Role *
Puhlisher Bals *

Editorial Role *

Editor Description

If the ane you choose iz already in use, you will be
asked for ancther.
jungle

P Password Rules

The default login role is the user role that will be used if
you strike the enter key when logging in and you have
not made a specific selaction.

Author |

Editorial Menu “

Yes & No O

Yes O No ®

Yes (O No &

None A

Nnne ¥

Staff Editor ¥

None
Associate Editor
Report Admin Role

Additional People Details |

[ oo not allow this user's contact information to be overwrittan during synchronization with other

publications in the group. (Note:

the Username might change even if this box is checked.)

Sample page, user has a role NOT configured in the logged in Editor’s “Change Editor Role
Designation to/from” list:

Search People -
Update
Information

To update any information,
make the changes on the form
and click Submit. Required
fields have an asterisk next to
the label.

Dog Buttercup Swatski v
Proxy-Registered:

Jul 20 2005 02:27PM

(Data Verified by User)

Last Modified:
Aug 06 2013 11:35AM

Send Username/Password

User Information

User Name *

Password *

Default Login Role:
Default Login Menu
Available as a Reviewer?
Board Member?
Forbidden as a Reviewer?
Reviewer Role *

Editorial Role *

Fditar Meerrintinn

Insert Special Character

The username you choose must be unigue within the
system.

If the one you choose is already in use, you vill be
asked for another.

buttercup

e

Password Rules

The default login role is the user role that will be used if
you strike the enter key when logging in and you have
not made a specific selection.

Editor | %
Editorial Menu b
Yes (O No (&)
Yes (O No (&
Yes () No &)

None A

Editor-in-Chief

Activity Details

TO CONFIGURE:

To restrict the Editor Roles available for selection for Editors who can assign roles, go to
RoleManager, Editor Role, and edit the roles for which you wish to restrict “Change Editor
Role” permission. In the ‘Viewing and Editing People Data’ section, select/check the “Change
Editor Role Designation to/from” sub-option under the “Search People” option. In the associated
Selector Menu, select the Role(s) you with to allow this Editor Role to change to/from.
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NOTE: On upgrade to v10.2, all Editor Roles with the existing “Change Editor Role
Designation” permission enabled will have “ALL EDITOR ROLES” selected (the top selection
on the Selector Menu).

Edit Role Definition

Role Name:* |Editor-in-Chief

Maximum Role name is 40 characters.

Check the functions that this role is permitted to perform. Mote : in boxes with multiple rows displayed, you may select or deselect multiple terms
by holding down the CTRL (PC) or CMD/Apple key (Mac) when clicking.

Expand All Collapse All

New Submissions

Editor Assignment

Reviewer Invitations

Editor Decisions

Proposals/Commentaries

System Conversion Tasks

General Searching and Viewing

Edit Submission

Discussion Forums

Transmittal Form

Sending E-mail

E Viewing and Editing People Data
Search Peaple

View/Change Username and Password

Send Username and Password

Change E-mail Address

[¥] "hanas Prafarrad Mathnd of Cantact

Change Editor Role Designation toffrom : g
Managing Editor
Editor-in-Chief
Associate Editor
Report Admin Role b

LI Inaclivdle Uselrs
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SUGGEST EDITOR ENHANCEMENTS

Editor Selection Summary Enhancements

In EM v10.1, publications may use the ‘Suggest Editor’ feature for inviting Editors to handle a
submission. Using this feature, a set of Editors is selected to be invited to handle a paper, and
when one of those Editors accepts the assignment, the remaining Editor Invitation Queue is
closed out. When the user creating the Editor Queue is presented with a list of possible Editors
to be invited, these Editors are listed in descending order by number of classification matches, or
(if the publication is configured) in order based on the “Relevance Ranking” of Classification
matches — where the Editor’s personal classifications are a match to those identified on the
submission. The publication Administrator can configure various parameters for this feature,
including the number of candidates to display on the Editor Selection Summary page and the
number of those Editors to be “selected” by default when the list displays. If the desired Editor
is not easily located in the list (in the case where publications have a large number of Editors),
the user may search for a specific Editor using a simple search mechanism (limited to ‘Last
Name’ ‘contains’).

New in EM v10.2, the Suggest Editor feature is expanded to allow Publications to determine if
Editors should be displayed based on the highest number of Classification Matches (or
Relevance Ranking if the publication is also using Relevance Ranking), if no Editors should be
displayed or pre-selected (forcing the assigning Editor to search for the appropriate Editor(s)), or
if all Editors available to receive assignments should be displayed in alphabetical order on the
Editor Selection Summary page. Further, the search mechanism is expanded to facilitate more
robust searching of Editors.

On the Editor Selection Summary page, the system suggests a list of the ‘best’ Editor candidates
based on the configuration in PolicyManager (see the ‘To Configure’ section below). When the
Editor list displays based on the Relevance Ranking (or the highest number of classification
matches if the publication does not use personal classification rankings), then the number of
displayed Editors is based on the configuration in PolicyManager. New in v10.2, the ‘Number of
Editor candidates displayed on page’ can be set to zero (0), which may be more useful for
publications with a large number of Editors. When this is configured, Editors will see a new
“Search for Editors” tool. Users may search for eligible Editors using any of the following
options:

Last Name
First Name
Editor Role
E-mail Address
Position
Department
Institution

City

State

Country
Personal Classifications
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e Personal Keywords
e Secondary Last Name
e Secondary First Name

Editor Selection Summary - Manuscript Number BETSYDEV101-D-13-00004
Kermit the Frog
"Demonstration of Resend Email”
Manuscript Details B Nl

Below is a list of suggested candidates based on classification matches with the manuscript. (more...)
(1) CATARACT; (2) ANATOMY; (3) BIOCHEMISTRY (eye);

Search for Editors

Insert Special Character Value Options

S Y e S
D T ]

Search
Cancel

When search results are returned, the user can select one or more Editors from the results list and
click the ‘Add to Queue’ button. Alternately, the Editor may select one Editor and click the
‘Assign Editor Now’ button to assign the Editor rather than invite via the Suggest Editor method.

Search for Editors — Results:

Search for Editors to Invite for Manuscript Number: DEMO-100-72
Mary Frangois Smith, PhD
"Testing Demonstration 10.2"

Manuseript Details B ¥

Listed below are the Editors that match your search criteria. Select the one(s) you want and click the ‘Add to Queue’ button. Your selections will be added to the top of the queue.

Manuscript Classifications Manuscript Keywords

(1) OPTICS; (2) CATARACT; (3) anterior segment; (4) lids; (5) Growth & Development;

Search for Editors

Insert Special Character Value Options
[ Jeieron  ljsenor sk  Jvwe | ||
Add
Clear | Search
Cancel | _Add to Queue | _Assign Editor Now |
Page: 1 of 1 (8 total Editor candidates) Display [10 [+ ] results per page.
Editor Role Editor Name Relevance Ranking | Classification Matches |Current Assignments |Open Invitations
Select |A ¥ AY AY AY AY AY Available during next 300 days
[ Ann - Editor Allie Gator Editor ¥ 4 2 7 0 Yes
[ Editor-in-Chief Edward Editor, MD ¥ Duke Medical School 2 1 38 0 Yes
[]  associate Editor Ellen Editor ¥ 2 1 12 0 Yes
[] Associate Editor Eric Editor ¥ [} o 3 0 Yes
O Managing Editor Joe X Editor, PHD ¥~ University of Alberta 0 "] 1] 0 Yes
[]  Managing Editor sally Editor ¥ 2 1 1 0 Yes
Cancel | _Add to Queue | _Assign Editor Now
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When the feature is configured to display all available Editors in alphabetical order, the logged in
Editor may select as many Editors in the list as she wishes. These Editors will then create the
Queue. When the user confirms the candidate list, the first Editor(s) in the list is (are) invited
immediately (based on the configuration in PolicyManger). As with the existing Suggest Editor
feature, any remaining Editors in the Queue may be automatically invited on a staggered
schedule (as configured in PolicyManager) until all invitations have been sent out. If at any
point an Editor declines an invitation, the next available Editor in the queue is automatically
promoted (invited) in his place.

As soon as one Editor accepts the invitation to handle the paper, all outstanding invitations and
candidates in the queue are automatically closed out, and no additional Editors are invited for
that submission.

Sample page: all Editors displayed in the Candidates grid:

Editor Selection Summary - Manuscript Number BETSYDEV101-D-13-00004
Kermit the Frog
"Demonstration of Resend Email"

Manuscript Details ™ ¥

Below is a list of suggested candidates based on classification matches with the manuscript. (more...)

Manuscript Classifications Manuscript Keywords
(1) CATARACT; (2) ANATOMY; (3) BIOCHEMISTRY (eye);
Search for Editors

Insert Special Character Value Options
 omeron —— ljmeo s e | ]
F®  [mw W L

Candidates
Select All / Clear All Page: 1 of 1 (8 total candidates) Display | 5 results per page.
Update Invitation Order Cancel |

Invitation Relevance Classification Current Open Available during
Select| Order Editor Role Editor Name ETU T Matches Assignments Invitations next 30 days

Anthony AUNSE:  parard medical

Associate Editor o ¥ School
O Staff Editor lungle Baok, ch 0 0 1 2 Yes
- @ ‘
Annie The Dog
B Associate Editor 1] 0 11 2 Yes
L1 b ¥ e
Editor-in-Chief Edward Editor
I:l (This editor is already assigned w E;J:‘C:ﬂ"kqedliﬂ' 1] o 49 1 Yes
to the current submission) Jil=}
. " i i University of
O I:I Aszociate Editor VEW Colorado 0 0 11 2 Yes
O I:I Editor-in-Chief gﬂiﬂﬂm 0 0 1 1 Yes
Smartbot
B Editor-in-Chief 0 0 1 1 Yes
I:I Smartbet ¥ -
O I:I Buttercup
Editor-in-Chief 0 o 1 0 Yes
Swatski, CeC ¥ =
Update Invitation Order Cancel |

TO CONFIGURE:
To enable the ‘Suggest Editor’ feature for your publication, contact your Aries account
representative.
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To determine if Editors should be displayed based on Classification Matches/Relevance Ranking
in the system, if the user is required to search for Editors (zero Editors are displayed in list), or if
all Editors should be displayed on the Editor Selection page, go to PolicyManager, Configure
Suggest Editor Preferences, and select the desired radio button in the ‘Editor Selection Summary
Options’ section.

NOTE: The ‘By classification matches’ option is selected by default. When you select ‘List all

Editors’, the “‘Number of Editor candidates displayed on page (maximum 300)’ and the ‘Number
of candidates selected by default’ settings are automatically grayed out/disabled on the page; all

available Editors will be displayed in Alphabetical Order.

Configure Suggest Editor Preferences
Editor Selection Summary Options
Display candidates: O By classification matches ® List all Editors
Number of Editor candidates displayed on page (maximum 300)
Mumber of candidates selected by default

Mumber of invitations to be sent immediately when queue is confirmed 1

Batch Parameters

Turn Off Batch Invitation Process (If this box is selected, Editors in the queue will be
automatically promoted when another Editor declines, even if the batch process is turned off.)

Defer first automated batch if within | 12 hours of initial invitations sent. If the initial

invitations were sent less than this number of hours before the next batch cycle, that cycle is
skipped and the next invitations are sent in the following batch cycle.

Number of invitations to send in first batch cycle 2
Mumber of days between automated batches 1
Number of invitations to send in second batch cycle 3

Mumber of invitations to send in all subsequent batch cycles 3

To require that users search for Editors rather than be presented with a list from which to select
candidates, select the ‘By classification matches’ only radio button, and set the ‘Number of
Editor candidates displayed on page’ to “0”. When this is set to “0”, the ‘Number of candidates
selected by default’ option must be set to “0” as well.

NOTE: This option may be more useful for a publication with a large number of Editors;
publications with a small Editor pool may prefer to list some/all candidates ranked in order of
“highest suitability”.

To present a list of candidates, but to not have any selected by default, set the ‘Number of
candidates selected by default’ to “0”, but enter a number in the ‘Number of Editor candidates
displayed on page’ field.
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Configure Suggest Editor Preferences
Editor Selection Summary Options
Display candidates: ® By classification matches O List all Editors
Number of Editor candidates displayed on page (maximum 300) |0
Number of candidates selected by default |0

Number of invitations to be sent immediately when queue is confirmed |1

Batch Parameters
Turn Off Batch Invitation Process (If this box is selected, Editors in the queue will be automatically promoted when
another Editor declines, even if the batch process is turned off.)

Defer first automated batch if within |12 hours of initial invitations sent. If the initial invitations were sent less

than this number of hours before the next batch cycle, that cycle is skipped and the next invitations are sent in the
following batch cycle.

Number of invitations to send in first batch cycle |2
Number of days between automated batches |1
Number of invitations to send in second batch cycle |3

Number of invitations to send in all subsequent batch cycles |3

Cancel
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Customize Suggest Editor Invitation Letters

In EM v10.1, publications may use the ‘Suggest Editor’ feature for inviting Editors to handle a
submission. In this feature, a set of Editors are invited to handle a paper, and when one of those
Editors accepts the assignment, the remaining Editor Invitation Queue is closed out. When
Editors in the Queue are invited, they receive the default invitation letter configured for the event
‘Editor Invited for Assignment’. There is no opportunity to customize these letters; the letter is
sent as configured in Edit Letters in PolicyManager.

New in EM v10.2, users configuring the Editor Invitation Queue are given the opportunity to
customize the Invitation Letters at the time the Queue is created, or when Editors are added to an
existing Queue. Users may also return to manage an existing queue and customize the letters to
Editors who are sitting in the queue.

When at least one Editor is selected in the Candidates grid, then two new buttons are available:
e Customize Letters & Submit Queue — Clicking this button takes the user to the new

Editor Queue — Confirm Selections and Customize Letters page

e Submit Queue without Customizing Letters — Clicking this button takes the user to the
existing Editors Invited Confirmation page; the v10.1 Suggest Editor process occurs (the
first Editor(s) are invited, and the Queue is created with the remaining Editors).

Partial page display: Candidates Grid with new options:

Candidates

Select All / Clear All Pane: 1 of 1 (8 total candidates) Displav | 500 % | results per page.

Update Invitation Qrder Cancel | Customize Letters & Submit Queue ‘ Submit Queue without Customizing Letters
Invitation _ Classification M Available during
Select| Order Editor Role TRSTIROTIon — TRaRKmg — JMstehes [ RSSigments | next 30 days
Anthony Author,
Associate Editor Harvard Medical 0 o 1
Mo ¥ School
O Staff Editor lungle Boole, oh 0 a 1 2 Yes
T
= Annie The Doqg
2 Associate Editor 0 o 11 2 Yes
pho ¥ =
Editor-in-Chief Edward Editor
(This editor = already sssigned | oy Duke Hedical 0 0 a9 1 Yes
to the current submission) MO
3 Associate Editor Emily Editar, My University of 0 0 11 2 Yes
v Colorado =
O Editor-in-Chief %ﬂmmg 1] o 1 1 Yes
O Smartbot
Editor-in-Chief 0 1} 1 1 Yes
Smartbat ¥ -
O Buttercup
Editor-in-Chief 0 [1} 1 0 Yes
SwatskipGEG =
Update Invitation Qrder Cancel | Customize Letters & Submit Queue ‘ Submit Queue without Customizing Letters | ‘

The Editor Queue — Confirm Selections and Customize Letters page displays a list of all Editors
in the Queue. NOTE: This includes any Editors who were previously in the Queue, plus any
new Editor(s) being added to the Queue in this user session. If a user is adding a new Editor to a
pre-existing queue of 10 Editors, all 11 Editors will be displayed on this page in the order
specified on the Editor Selection Summary page.
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For each Editor, the ‘Letter’ column contains a dropdown list containing all letters in the
Invite/Assign/Unassign Editor Letter Family. If a new Queue is being created, or an Editor is
being added to an existing Queue, the letter associated with the ‘Editor Invited for Assignment’

event displays. NOTE: If the Editor is already in the Queue and has previously had a different
letter selected, that letter will be displayed.

Each Editor’s letter is available for customization by clicking the Customize link.

Editor Queue — Confirm Selections and Customize Letters

You have selected the following Editors to invite for this submission. For Editors invited immediately, an invitation
will be delivered to them once you confirm these selections but you may customize the letters first. (more...)

Cancel ‘ Confirm Selections and Submit Queue |

Editors In Queue

L e e
Anthony Author, MD {Associate Editor Editor Invitation Customize

Annie The Dog, PhD (Associate Editor Editor Invitation e Customize O

Emily Editer, MD (Associate Editor Editor Invitation & Customize O

Cancel Confirm Selections and Submit Queue

When edits are done, the user clicks the ‘Confirm Selections’ and Submit Queue’ button. If this
is the first time the Queue is being created for the submission, the system checks the ‘Number of
invitations to be sent immediately when queue is confirmed’ (configured in PolicyManager) and
sends out that number of invitations. The remaining Editors are added to the Queue, just like
when the ‘Submit Queue without Customizing Letters’ button is clicked.

If the Queue already exists, and Editors are being added to it, no invitation letters are sent at this
time, however any letter modifications are saved.

Once a Queue is created, users can return to the Editor Selection Summary page and edit the
invitation letter for any Editors in the Queue. A new “Customize Letters” column displays in the
Candidates Grid. An Edit link is displayed for each Editor previously selected for the queue who
is in the candidate list and has not yet received the invitation letter. Clicking the Edit link takes
the user to the Customize Letter page where he can make any additional edits as desired. If a
letter has already been customized, an asterisk is displayed next to the Edit link.
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Sample page; two Editors have letters saved, one of which has been customized:

Candidates
Select All / Clear All Page: 1 of 1 (7 total candidates) Display | 5 results per page.
Updata Invitation Drder Cancel | Customize Letters & Submit Queua Submit Queue without Customizing Latters Close Queue
Available
Invitation Relevance Classification Current Open during next 30 | Customize
Select| Order Editor Role Editor Name | Institution Ranking Matches Assignments Invitations |days Letters,
Annie The Dog,
Associate Editor Ed
pho ¥
Emilv Editor, U
. niversity of .
Associate Editor WD V Colorado 0 o 11 2 Yes Edit
O I:l Jungle Book,
Staff Editor 0 o 1 2 fes
h ¥ -

Editor-in-Chief
I:l (This editor is already Edward Editor. Duke Medical 0 40 1 i
assigned to the current Mo % School ==

submission)
] I:I Editor-in-Chief %ﬂ.ﬂ.ﬂ.ﬂ_ﬁ.ﬂlﬂ]ﬁj 0

Smartbot

Editor-in-Chief 0
o I:I Smartbet ¥

Buttercup

O I:l Editor-in-Chief VSI wateli, CGC ]

Update Invitation Order Cancel Customize Letters & Submit Queue Submit Queue without Customizing Letters Close Queue

[=]

=]
-
-
=
M
W

=]
-
-
<
M
i

1 o Yes

[=]

TO CONFIGURE:
To enable the ‘Suggest Editor’ feature for your publication, contact your Aries account
representative.

For publications already using the ‘Suggest Editor’ feature, no additional configuration is
required to allow the customization of Editor Invitation Letters when creating or managing the
Editor Queue.
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CROSS-PORTAL ENHANCEMENTS

Cross-Publication Duplicate Submission Checking

In EM v10.1, Publications may configure a ‘Set Number of Days for Duplicate Submission
Check’ option, which allows an Editor to be warned, through a visual prompt (®), if the Author
has submitted a manuscript to the Publication in the past {x} number of days. This check is only
made against the Author’s name and only when New Submissions are received by the current
Publication.

Also in EM v10.1, Business Publisher Groups may have a Cross-Publication reporting feature
enabled (must be enabled by your Aries Customer Service Representative), allowing reports to
be run across all sites within the Business Publisher Group. NOTE: The publication must first
have a signed agreement with Aries to use Cross-Publication Enterprise Analytics Reporting.

New in EM v10.2, Publications that are part of a Business Publisher Group that has signed up for
the CP-EAR feature may also choose to configure a more robust Duplicate Submission Checking
feature (described in the Duplicate Submission Checking section of these Release Notes) for
duplicate checking across all sites in the Business Publisher Group.

When this new feature is enabled, then upon receipt of a New or Revised submission (or an
Edited submission) of a configured Article Type, the Article Title of the triggering submission is
used as a search argument against the Article Title and Abstract of all submissions already
submitted to all publications in the Business Publisher Group, and the Author list of the
triggering submission is used as a search argument against the Author lists of previously
submitted manuscripts across all linked publications.

When enabled (in PolicyManager), the new Duplicate Submission Check query is run at the
following Events:

New Submission Sent to Publication

New Child Submission Sent to Publication
Revised Submission Sent to Publication
Author Returns Submission to Publication
Editor Approves Edited Submission

NOTE: The new Duplicate Submission Checking feature is only run when the above events are
triggered going forward; new Duplicate Submission Check results will not display for existing
submissions.

When the new Duplicate Submission Checking feature is run on a submission, three scores are
returned for each similar submission, and an overall EM Duplicate Score is calculated. It is
important to note that the EM Duplicate Score is a relative measure of the similarity between the
triggering submission and the submissions returned as the results of the query. These scores are:

e Article Title Similarity — 40% of the total score
e Author Similarity — 30% of the total score
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e Abstract Similarity — 30% of the total score

A new Duplicate Submission Check Results Action Link displays for the submission in most
Editor Folders (such as New Submissions, New Submissions Requiring Assignment, Revised
Submissions, Revised Submissions Requiring Assignment). Next to this link, the highest “EM
Duplicate Score” of all possible matches across all linked publications displays in parenthesis. If
this Publication has configured a Duplicate Score Threshold in PolicyManager, and the highest
identified Duplicate Score meets or exceeds the threshold, the EM Duplicate Score will display
in red text to visually alert the Editor.

Sample New Submissions folder:

New Submissions - Mary Francois Smith, PhD

Contents: These are the new submissions that require a Technical Check. Use the up/down arrows to change the sort order.

Page: 1 of 1 (9 total submissions) Display |500 » | rd
Manuscript | Article Sectionf | Article Author
Number Type Category | Title Name
2 Action & AY AY AY AY
View Submission
Duplicate Submission Checlk Results (39%)
Details ¥
Initiate Discussion
History
Technical Check
File Inventory
Edit Submission Kermit the Froa® | 5,4

Send Back to Author Perspective Demonstration of Duplicates v
Remove Submission

Classifications

Set Final Disposition

Initiate Production

AuthorMapper WFIAE

Author Mapper LASTNAME

Send E-mail

Linked Submissions

4:21

Clicking the Duplicate Submission Check Results link opens the new Duplicate Submission
Check Results page. This page displays up to 20 potential duplicate submissions across all
linked publications, based on the comparisons between Article Title, Author List, and Abstract.
These are listed in order from the highest “EM Duplicate Score” to the lowest (though only the
highest EM Duplicate Score is displayed above the grid). For each submission in the results set,
each of the three scores is displayed, with a visual bar graph representing the score. If the
individual result score is over the configured threshold, the bar displays as red, otherwise it
displays as green.

NOTE: Although the value is calculated and stored for each submission in the results set, only
the highest score is displayed as the “EM Duplicate Score” next to the Duplicate Submission
Check Results link, and on the Duplicate Submission Check Results page.

For each submission in the list, the logged in user will see the Publication Code of the
publication in which the submission was found. If the submission was found in a linked
Publication, a Send E-mail link displays below the Publication Code (described further below).

For submissions that are in the current publication, the logged in user may see a View
Submission link or a Details link allowing them to access the submission to confirm if this is in
fact a duplicate of the submission. If an Editor is blinded to a potential duplicate submission, the
View Submission and Details links are suppressed.
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Sample page; Publication is not configured in “blinded mode”:

Duplicate Submission Check Results — Feb 12 2013 3:32PM
Submission "Applications of Graphene in Technology"
The results of 3 comparison between this submission and manuscripts submitted as of the date shown are listed below. A separate similarity score is shown for the Article Title, the list of Authors
and the Abstract of a submission. The EM Duplicate Score is the highest weighted average for any of the submissions displayed below.
Potential Duplicate Submissions
EM Duplicate Score: 100%
Publication Manuscript/Submission Article Title | Author Abstract
Code Number Article Title i i Similarity
Jan 31 Buzz Aldrin, PhD; Jehn
SALLYDEV100 \slA%urSDivmn_-D-mD-ntnnlns i tSu;JmlttEl‘j Ap_?hc:tmrs of Graphene | L0t S i
iew Submission Details | §,,50 © Jeurnal | in Technology Chaiin, PAD
el Jan 30 Technology Constant for  Buzz Aldrin, PhD; John
SAUYDEviop  SALLTDEVIONB13-00873 5013 With Editor Visual Transparency of  Nash, PhD; Charlie
e ol 3:42PM Graphene Chaplin, PhD
P Nov 14 Experimental Methods te | John Nash, PhD; Charlie 540, 459 589%
SALLYDEV100 \st,iﬁ?ui\:nl‘igma lzDStDaD\Ita 2012 ::i;"N Produce Graphene Chaplin, PhD; Richard D_:l [ o =
ewsubmisien DEBIE 5.geeM Nanaribbans Feynman, PhD
CAROLINEDEV100 CAROLINEDEV100-S-10- of 29 eted Gra”haf"’f‘“d J"hh” :"E"'I’ EhDJhChjr"E 57% 51% 40%
Send E-mail T 2012 Completed nanotechnology in energy Chaplin, FhD; Richari _:I -:I
_— 11:34AM applications Feynman, FhD
o Aug 16 . ! Buzz Aldrin, PhD; John  ggo 2% S10
sawvopvin  JAIORAOTO 10 0 201z e et e Smith PhDi charle [y :
Ylew submission Detalls | 4.23pm P Chaplin, PhD
o Jun 30 High-quality and uniform  John Wayne, PhD; John g5, S e
SALLYDEV100 SA%U;DEJVIDD. e mDDtDaI“S 2010 Completed graphene films on copper Nash, PhD; Charlie Tuna, ﬁ:l =
iew Submission Details |4, y7oh = ==
. Nov 14 Experimental Methods to  John Nash, PhD; Charlie  gga, 6% 299
SALLYDEV100 Sitgiiﬁzgmi 12[]2?;"&'3 2012 E:izw Produce Graphene Chaplin, PhD; Richard ﬁ:l -:I
et Submissien 2:06PM Naneribbens Feynman, PhD
Buzz Aldrin, PhD; John
JANETDEV100 Jul 14 2011 Flexible Touch Screens , PhD; Jo 45% 53% 53%
Send E-mail JANETDEV100-D-10-00345 11:58AM Completed with Printed Graphene gséh, PhD; Will Smith, -:l
CAROLINEDEV100 CAROLINEDEV100-D-10- J;é"l:fl Under Two-dimensional material | Buzz Aldrin, PhD; 423 51% 51%
Send E-mail 00230 tzem Review | graphene Jonathan Fry, PhD [ | ]
Aug 23 i ) Buzz Aldrin, PhD; John 50, — —
TUEEE LD JANETDEV100-D-10-00345 2012 Under Graphene - A Material for - o "op s "oy Chapling -
Send E-mail Review  all Seasons N | ]
2:324M Pho
Feb 28 Buzz Aldrin, PhD; Jehn
13- wo- , PhD; 39% 33% 43%
SALLYDEV100 \st,A%LYSDiWDD e IEDD?DIIS 2013 f”;’m'“e“j T”z d.‘”"‘ef‘s‘?”a* ‘ Adams, PhD; Charlie ‘ ]
iew Submission Details |§,,50 o Journal | materials in Technology | 75775 0 [ | [
Jan 30 Buzz Aldrin, PhD; Nick
h 7D 23% 33% 519
fS‘ZT‘TED_En"al”UU JANETDEV100-D-10-00345 2013 With Editar E’;Eﬁ;g‘;”“a‘ Methodsin ¢ “oip. Mary Tyler [ ‘ ﬁ |
=end E-mall 3:42PM Y Moore, PhD
New 14 James Madisen, PhD;
D-12-  PhD; 33% 25% 48%
wom  SALIoRI D 5, itr et SITSEOIS g -
ewsubmisien DEBIE 5.geeM Richard Feynman, PhD
Oct 29
CAROLINEDEV100 CAROLINEDEV100-D-10- Industrial Applications of  Buzz Aldrin, PhD; Mary  27% 51% 49%
Send E-mail 00345 ﬁ‘l;%M Completed - crials Chaplin, PhD (| | ]
Aug 16 . o o
SALLYDEW100-D-10-00230 Submitted | A study of cemposite John Nash, PhO; Mary  27% 48% 51%
SALLYDEVAOD  View submission Details | 3oir to Journal | materials Chaplin, PhD [ | ]
o Jun 30 Large-Area Synthesis of  Jane Austen, PhD; s e e
SALLYDEV100 SA%LYSDEVND. e 1%”?3f‘5 2010 Completed High-Quality Films on Margaret Mitchell, PhD; i | I
dew submission  2etalls  4.42pM Copper Foils Charlie Tuna, PhD
Jan 31 . Dick Clark, PhD; Stephen
, PhD; 159 16% 20%
;g:ﬁ?;ﬁ” TONYDEV100-D-10-00230 | 2013 fﬂ”;’ﬂﬁj Trends in Toxicology Fry, PhD; Mary Adams, | |
=EnC=mat 4:42PM PhD
Elizabeth Barrett, PhD;
( PhD; 450y 16% 16%
TRETEE LY JANETDEV100-D-10-goz4s U 14 2011 e TREETED John Fry, PhD; Geraldine
Send E-mail 11:58AM Neuroscience | |
_ Chaplin, PhD
CAROLINEDEV100 CAROLINEDEV100-D-13- 227 3% Under Applications of Computers Dah"‘e‘ DthLE:”‘S’ PhD; 130 16% 26%
Send E-mail 00130 2013 Review | in Education John Fry, PhD; Mary | |
Send E-matl 4:42PM Madison, PhD
Aug 23 . Keith Moon, PhD; John 150, — —
RN meronan o sunes S i, i ‘ |
S =l 2:324M Pho
CrossChedl/iThenticate Results
Close

@kditorial Manager Cproduxion Manager* (_Jcommerce Manager”
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If an Editor is blinded to a potential duplicate submission in the currently logged in publication,
or if a submission is identified in a linked publication, and the current publication is searching
across publications in “blinded mode”, the word [REDACTED] is displayed in place of the

Article Title and Authors of the similar submission.

Sample page; Publication is configured in “blinded mode”:

Duplicate Submission Check Results — Feb 12 2013 3:32PM
Submission "Applications of Graphene in Technology"
The results of @ comparisen between this submission and manuscripts submitted as of the date shown are listed below. A separate similarity scere is shown for the Article Title, the list of Authers
and the Abstract of @ submission. The EM Duplicate Score is the highest weighted average for any of the submissions displayed below.
Potential Duplicate Submissions
EM Duplicate Score: 100%
Pu Manuscript/Subm or bstract
Cod Number Suhmltted Article Title arity ilarity
Jan 31 Buzz Aldrin, PhD; John
wuﬂ/ IUU“/ wuﬂ/
e sosemirercrshere RERDETT - °
e SUbmiEsIen 4:42PM Chaplin, PAD
Jan 30 Technology Constant for  Buzz Aldrin, PhD; John 7304 e Sy
SALLYDEV1O0  SALLYDEV100-D-11-00873 2013 2 with Editor Visual Transparency of  Nash, PhD; Charlie
3:42PM Graphene Chaplin, PhD
. Nov 14 Experimental Methods to  John Nash, PhD; Charlie g1, 5% -
SALLYDEV100 5@%23;225‘ 125235?;:3 2012 0 :23;}\, Froduce Graphene Chaplin, PhD; Richard = =
~HEWSLDMIEEEn  DETIE 5. pepy Naneribbens Feynman, PhD
Oct 29
-5-10- 579 512 43%
CAROLINEDEV100 CAROLINEDEV100-5-10- oo > . e (ERETE] ] o o
Send E-mail 00345 [
11:34AM
Aug 16 i 56% 48% 519
SALLYDEV100 SALLYDEV100-D-10-00230 | 2012 o Submitted | 1pepacTED] [REDACTED] = =
te Journal
4:23PM
an. Jun 30 High-quality and uniform  John Wayne, PhD; John g, S e
SALLYDEvi0D ~ SALLYDEVL0O-D-10-00345 75 o 1 Completed graphene films on copper  Nash, PhD; Charlie Tuna, = =
View Submission Details [
4:42PM foils Pho
S Now 14 Experimental Methods to | John Nash, PhD; Charlie g5, 5% -
SALLYDEV100 ?,AFL“LDiWDU. o 12DD?3|43 2012 o :"d?f Produce Graphene Chaplin, PhD; Richard -
s submission 22Lals | 5:06pM SYIEW Nanoribbons Feynman, PhD
JANETDEV100 Jul 14 2011 45% 53% 53%
e JANETDEV100-D-10-00345 7,22 0 Completed [REDACTED] [REDACTED]
Jan 31
CAROLINEDEV100 CAROLINEDEV100-D-10- Under 42% 51% 51%
Send E-mail 00230 i,n‘:;PM 2 Roview | [REDACTED] [REDACTED] | | ]
S 25 309 519 25%
JANETDEVIOD 1\ NETDEV100-D-10-00345 2012 1 ey [REDACTED] [REDACTED] =
Send E-mail Review ] |
2:324M
Feb 28 Buzz Aldrin, PhD; Jehn
D-13- wo- , PhD; 39% 33% 43%
SALLYDEV100 :S’A\TL\LDiVmD_ D 13Dn?n|15 s . tsu?mlttel‘j Two :\mensmnal material | ! Chariie l |
view Submission Details | 4,50y © Journal | graphene Tun, DD [ |
Jan 30
23% 33% 519
JANETDEVIO0 3 nerpEy100-D-10-00345 2013 2 With Editor [REDACTED] [REDACTED] =
Send E-mail [ ] ]
3:42PM
Nev 14 James Madisen, PhD;
D-12-  PhD; 33% 25% 48%
e SmEimmmam e e SISO oo ‘ |
ew submissien 2:068M Richard Feynman, PhD
Oct 29
D-10- 27% 519 209
CAROLINEDEV100 CAROLINEDEV100-D-10- 0 > . et EEReE TEEeE ]
Send E-mail 00345 [ ] ]
11:34AM
P Aug 16 . Buzz Aldrin, PhD; John 27% 8% 510
suvoeieo  EeDuowmn B s s atemene | ISR [ —
SHEW SLDMIEEEn  DETLE | 4 ozpy PhD
o Jun 30 Large-Area Synthesis of  Jane Austen, PhD; - 16% 25%
SALLYDEV100 \st,AFLYSDiWDO. = 1%033;‘5 2010 1 Completed High-Quality Films on Margaret Mitchell, PhD; = = ‘ = |
Yiew submission LDetalls | 4:42pM Copper Foils Charlie Tuna, PhD
Jan 31 :
1595 16% 20%
TONYDEV100 TONYDEV100-D-10-00230 | 2013 0 Submitted | 10 e pcTED] [REDACTED]
Send E-mail to Journal ] |
4:42PM
JANETDEV100 Jul 14 2011 159 16% 16%
oy JANETDEV100-D-10-00345 |7 o2 A" 1 Completed [REDACTED] [REDACTED] | |
Jan 31
p-13- 12% 16% 25%
CAROLINEDEV100 CAROLINEDEV100-D-13- |7 > R Under [REDACTED] [REDACTED]
Send E-mail 00130 Review ] |
4:42PM
s 2 13% 15% 16%
LREREAY JANETDEV100-D-12-00245 2012 1 Under [REDACTED] [REDACTED] = = =
Send E-mail eaaam Review | N i | ]
CrossCheck/iThenticate Results
Close

Because users do not have access to ‘View Submission’ for those submission identified as

similar in linked publications, a new Send E-mail link is available for each of these submissions.
When the user clicks this link, he is brought to a Customize Letter page where:
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e The ‘From’ field is populated with the Editorial “E-mail From” Address for the logged in
user’s publication.

e The ‘To’ field is populated with the Editorial “E-mail From” Address for the publication
associated with the submission for which the Send E-mail link was clicked.

e The ‘Letter Subject’ populates with “Potential Duplicate Submission:” followed by the
Manuscript Number of the potential duplicate submission, if available. If the submission
has not yet been assigned a Manuscript Number, the Submission Number is shown.

e The ‘Letter Body’ is empty, allowing the user to compose whatever letter he wishes to
compose regarding the request for additional information.

Customize Letter - Potential Duplicate Submission

Type any desired text into the 'Letter Body' area. Click 'Open in New Window' if you need extra space to enter your letter. To send the e-mail, click the 'Preview and Send’ button, proofread the letter
and click the 'Send’ button en that page. Note: Any text bounded by % signs is a 'merge field' which will be populated with the appropriate information when the letter is sent.

Cancel Preview and Send

From: "SALLYDEV100" <subnoske@ariessc.com=
To: "CAROLINEDEV100" <trashi@ariessc.com
Letter Subject: Potential Duplicate Submission: CAROLINEDEV100-5-10-00345

Additienal recipients can be copied er blind copied by typing their e-mail addresses inte the blank box next to cc: or beg, as appropriate. Multiple &-mail addresses can
be included, separated by semicelons ;).

Letter Body: Insert Special Charscter ~_ OPen in New Window

Cancel Preview and Send

Whether the Duplicate Submission Check is run for a single publication or across linked

publications, the Duplicate Submission Check Results link may also be displayed on the
following:
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Technical Check page:

Technical Check

Applications of Graphene in Technology
Original Submission

Wiew Submission

Technical Check History
Auther Status

Duplicate Submissien Check Results (100%:)

Please be sure everything is here.

(&) Technical Check Incomplete

O Technical Check Complete
Save and Close

Cancel | Send Back to Author

Technical Comments to Author

Insert Special Character _Open in New Window

Default Details page:

Details for Manuscript Number: Unassigned
"Demonstration of Duplicates"

Cancel | Save | Save and Close |

Manuscript Notes  Production Notes Editors Reviewers Alternate Reviewers Additicnal Informaticn

Additional Manuscript

Add/Edit Additicnal Manuscript Details
Details:

Kermit the Frog , ¥

C ding Author:
AT S A  CONGO, THE DEMOCRATIC REPUBLIC OF THE [Erowy]

Cofrespondlng Butbogty bhepkins@ariessc.com
Mail:
Author Comments:

Other Authors: Jennifer Convertable,

Author Questionnaire
Summary:

Short Title:

View Author Questionnaire Summary

Article Type: Perspective
Section/Category:

Keywords:

Classifications:
Requested Editor:
Technical Check:
Initial Date Submitted:

LUl gl Jlalus valc.

Duplicate Submission Check:

Current Editorial Status:

This manuscript does not have any Classifications.

Technical Check Informaticn
Aug 14 2013 04:21PM
ROy ISR

Duplicate Submission Check Results (23%)

Received by Journal
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File Inventory page:

File Inventory Manuscript Number: Unassigned
Michael Green (BOSNIA AND HERZEGOVINA): "Demonstration of Duplicates II" (visw submission)

Listed below are the files included in the current version of the latest Revision of the submissicn. Click the Download link to download the individual source file. To
download a zip file containing multiple items, select the items using the check boxes, and then click the 'Download Zip File' button. The 'Check All' and 'Clear All' links may
be used to select or unselect all the files. Additional software (such as WinZip) must be installed on your computer in order to unzip {uncompress) the zip file. To initiate
CrossCheck, select the file(s) you wish to download and click the 'CrossCheck' button. The selected files will be downloaded to your computer, and a new window will
open to the CrossCheck login page (this window remains open in the background). Use your CrossCheck login credentials to sign in, then upload the selected document or
zip file. After running the similarity check in CrossCheck, yvou may return to this window and upload any results as a Companion File, if desired.

If a checkbox does not appear in the 'Select' column for a file, the file is no longer available. Click the Download link in the Action column for more information about the
file. (less...)

Download Selections as Zip File ‘ CrossCheck Duplicate Submission Check Results (33%) Close | Save and Close |
E Submission Files
Display

lear &1l | Action Description Modified |[QC | On TF

Download |Cover Letter Cowver Letter Default Demo Cover Letter.doc  25.5 Apr 25

KB 2012
4:24PM

Upload Companicn File
Download Selections as Zip File ‘ Close | Save and Close |

TO CONFIGURE:

Cross-Publication Duplicate Submission Checking is enabled by Aries’ Customer Service group.
To enable this feature, please contact your customer service representative. When requesting to
have this feature turned on for your Business Publisher, you may request that only some
publications have the Cross-Publication Duplicate Submission Checking feature turned on.

For publications for which you wish to enable this feature, you may also decide to have the
feature enabled in “blinded mode” or “unblinded mode”. When “blinded mode” is enabled, then
the Article Title and Authors of any results from other publications will display as [Redacted].

Once this feature has been enabled for your set of publications, further configuration must be
done for each Publication. To enable the new Duplicate Submission Checking feature in each
Publication in the Business Publisher Group, first go to PolicyManager and click the newly
named Configure Duplicate Submission Check link (formerly called Set number of Days for
Duplicate Submission Check).
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PolicyManager Main Menu

Expand All Collapse All

Registration and Login Policies
Status Policies
E Submission Policies
Edit Article Types
Edit Submission ltems
Configure Color Codes for Companion Files

Edit Sections/Categories
Edit Classifications

Set Classifications Display Policy

Create Custom Questions

Create Questionnaires

Edit Co-Author Questionnaire Instructions
Define PDF Cover Page Layouts

Select Author's Reviewer Preferences

Set Request Editor or Assign Editor Display Options
Edit Manuscript Geographic Region of Origin
Edit Manuscript Submission Instructions
Configure Manuscript Services lcon

Set Maximum Size of Uploaded File

Set Other Author Parameters

Set Revision File Selection Option

Configure Duplicate Submission Check
Configure Technical Check

Configure Similarity Check

Configure Office 2007 and Higher Support

Configure Author Accept Checkbox

The new page has two sections. The upper portion is where you can configure when the
Duplicate Submission Checking feature should provide alerts.

Publications configured to use the existing “Duplicate Submission Check” feature will still have
this feature enabled upon upgrade to v10.2. The upper checkbox “The same Corresponding
Author has submitted a paper in the past {n} days” will be selected/checked, and the previously
configured number will be displayed in the {n} box.

Below this option is a new “A similar paper has been previously submitted. Highlight the EM
Duplicate Score when it is {n}% or more” option. When this option is selected/checked, then if
a manuscript (of a configured Article Type) with a similar title, list of authors, or abstract has
been previously submitted, a 'Duplicate Submission Check Results' link will be displayed to
users with permission. Clicking the link will display a list of similar submissions.

The lower portion of the page is where you may edit the instructions that will display to users on
the Duplicate Submission Check Results page.
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Configure Duplicate Submission Check

# If the Author has submitted a new manuscript within the number of days set below, a '@ symbaol will
appear next to the Author's name in the Editor folders New Submissions, New Submissions Requiring
Accignments, Direct-to-Editor New Submissions and Mew Assignments. The Editer can then click the
Author's name to see information about prior submissions.
If a manuscript with a similar title, list of authors, or abstract has been previously submitted, a 'Duplicate
Submiszsion Check Results' link will be displayed to users with permission. Clicking the link will display a
list of similar submissions.

© You may highlight scores that exceed a configured thresheld.

o An overall 'EM Duplicate Score' will be calculated, based on a weighted average of the Article Title

(40%), the list of Authors (30%), and the Abstract (30%).

Alert me when:
[[] The same Corresponding Authar has submitted a paper in the past |30 davs

[ & similar paper has been previously submitted. Highlight the EM Duplicate Score when it is |50 %5 or more

Page Instructions

Duplicate Submission Check Results | .. Special Character

The results of a comparison between this
submission and manuscripts submitted as of the
date shown are listed below. A separate
gimilarity score is shown for the Article Title,
the list of Authors and the Abstract of a
submizszion. The EM Duplicate Score i=s the highest
weighted average for any of the submissions
displayed below.

View Default Instructicns Revert to Default Instructions

Cancel Submit

Once that is configured, you must configure Article Types for which the new Duplicate
Submission Checking function must be used. To do this, go to PolicyManager, Edit Article
Types, and edit the existing Article Types you wish to configure (or add a new Article Type).
On the Edit Article Type page, select/check the new ‘Duplicate Submission Check’ option
(displayed above the Author Parameters section).

Edit Article Type

Article Type: |Perspective

Maximum Article Typ e is 75 characters.

Editor Use Only: []

Family: Regular

[0 Hide When you Hide an Article Type, the Article Type will be deactivated (not available for new or revised manuscripts)

O Allow file uploads from arXiv.org server

Similarity Check: Send Reviewer PDF on Initial Submission

Send Reviewer PDF on First Revision
Send Reviewer PDF on Final Disposition to Accept

oog

Duplicate Submission Check: [  Check for duplicate submissions to Editorial Manager & the check for

he Configure

Revise Submission

Ciret Cuheanuant
AU T i el .. ..
Revision Revisions
Number of days Author has to 0 0
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To allow Editors or Publisher Roles to view the new Duplicate Submission Check results, go to
RoleManager, Editor Role or Publisher Role, and edit the role(s) you wish to give this new
permission. In the ‘General Searching and Viewing’ area, select/check the new “View Duplicate
Submission Check Results” option.

Partial Page; Editor Role Definition:

Edit Role Definition

Role Name:* |Managing Editor

Maximum Role name is 40 characters.

Check the functions that this role is permitted to perform. Mote : in boxes with multiple rows displayed, you may select or deselect multiple terms
by holding down the CTRL (PC) or CMD/Apple key (Mac) when clicking.

Expand All Collapse All

New Submissions

Editor Assignment

Reviewer Invitations

Editor Decisions
Proposals/Commentaries
System Conversion Tasks

El General Searching and Viewing

Use Editorial Details Layout | 10.0 Copy of Default Editorial v
Search All Manuscripts

[ Search Only Assigned Manuscripts
Share Saved Searches
View Linked Submission Groups

[¥] Create/Edit Linked Submission Groups

[¥] Set Active/lnactive Status on Linked Submission Groups

View COS Scholar Universe Author Profiles
[ Search Similar Articles in MEDLINE
[ Search Author Publications in MEDLINE
Initiate Similarity Check

[#] Viaw Similaritu Charl Basilts

[ View Duplicate Submission Check Results
Cionggrapiie seaicn
AuthorMapper (with first initial at end)
Author Mapper (LASTMAME)
View Editorial Status History
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Partial Page; Publisher Role Definition:

Edit Role Definition

Role Name:* |Production Team

Check the functions that this role is permitted to perform

Expand All Collapse All

System Conversion Tasks
E General Searching and Viewing
View Submission
View Manuscript Details
Use Editorial Details Layout | Default Editarial
View Production Notes
Edit Production Notes
View Manuscript Motes on Manuscript Details
Edit Manuscript Motes on Manuscript Details
View Editorial Correspondence History
View Additional Manuscript Details
[¥] Edit Additional Manuscript Details
Download Source Files
[¥]Download Companion Files
[¥]Upload, Hide and Restore Companion files
[ Initiate Similarity Check

o e Ty &)

[ View Duplicate Submission Check Results

= P R

L el onte B0 e

View Linked Submission Groups
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A new “Duplicate Submission Check” option is added to the default Editorial Details layout on
upgrade to v10.2. To add this new option to custom Details layouts, go to PolicyManager, and
click the Define Details Page Layouts link in the ‘General Policies’ section. Click the Edit link
for the custom layout to which you wish to add the new option, and then click the Select Items to
Display link. Select/check the box next to the new ‘Duplicate Submission Check’ option in the
“Links” section.

Confidential - Subject to change - Copyright © 2014

Aries Systems Corporation




Select Items to Display for EVERYTHING

Select the information to appear on the Details page

* ltems marked with an asterisk are subject to additional permissions, which may mean that some users will not be able to view them until you
give them the additional permission to do so in RoleManager.

Expand All Collapse All

E Links
[¥IBlinded Editors *
[#I Technical Check *
[ Additional Manuscript Details *
[ Similaritv Check *
Duplicate Submission Check *
[¥] Calact Suhmissions Flans *
File Inventory *
[#1Publish Infarmation
[#] Transmittal Form *
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Cross-Publication Reviewer Statistics

In EM v10.1, Publications may be configured to Share People among linked publications (using
the Inter-Journal Resource Sharing, or IJRS, tool). Publications in a People Sharing Group may
also choose to Share Reviewers, whereby one publication may search a Shared Publication’s
database of Reviewers.

Also in EM v10.1, Business Publisher Groups may have a Cross-Publication Enterprise
Analytics Reporting (EAR) feature enabled (must be enabled by your Aries Customer Service
Representative), allowing reports to be run across all sites within the Business Publisher Group.
NOTE: The publication must first have a signed agreement with Aries to use Cross-Publication
Enterprise Analytics Reporting.

New in EM v10.2, Publications that are part of a Business Publisher Group that has signed up for
the CP-EAR feature and that are configured to “Share Reviewers” with a linked publication may
now see ‘Cross-Portal” Statistics for Reviewers when inviting Reviewers.

When an Editor clicks the Invite Reviewers link in an Editor folder and then selects any search
option in the ‘Search for Reviewers’ drop-down menu, then when the Reviewer Candidates Grid
displays, the following new rows display in the “Reviewer Statistics” column:

e A “Portal-wide” row displays below the existing “Last Review Agreed” row. The Portal-
wide date is the date this Reviewer last agreed to an assignment across all linked
publications, followed by the Publication Code from which the date is shown.

e A “Portal-wide” row displays below the existing “Last Review Completed” row. The
Portal-wide date is the date this Reviewer last completed an assignment across all linked
publications, followed by the Publication Code from which the date is shown.

e A “Portal-wide” row displays below the existing “Last Review Declined” row. The
Portal-wide date is the date this Reviewer last declined an assignment across all linked
publications, followed by the Publication Code from which the date is shown.

Sample Reviewer Statistics column display:

Reviewer Statistics
(Agreed Invitations)

Reviews in Progress: 1 I
Completed Reviews: 0
Un-assigned After Agreeing: 0 q
Terminated After Agreeing: 0 i
Last Review Agreed: Mow 11, 2012 I
Portal-wide: (DEMOS) Dec 13, 2012 |
Last Review Completed: Mov 30, 2012 1
Portal-wide: (DEMO3) Jan 3, 2013 1
Last Review Declined: Jan 5, 2013
Portal-wide: (DEMO1) Jan 7, 2013
Avg Days Outstanding: 0
Manuscript Rating: 0
Awvg Review Rating: 0.0

The “Invitation Statistics” column now includes two new rows:
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e The “Date Last Invited” row displays the date of the most recent invitation for this
Reviewer on the ‘current’ publication (the one the Editor is logged into).
NOTE: Upon upgrade, this row displays for all publications, not just those that are using
People-Sharing or Cross-Publication Reporting.

e Below this, a “Portal-wide” row displays. The Portal-wide date is the date this Reviewer
was last invited across all linked publications, followed by the Publication Code from
which the date is shown.

NOTE: These rows are only populated with data for invitations sent after the upgrade; invitation
dates prior to upgrade to 10.2 will not display.

Sample Invitation Statistics column display:

. Invitation Statistics

Date Last Invited: i
Portal-wide: (DEMOD2) F

an £1 U

Outstanding Invitations: 2
Agreed: 0
Declined: 0
Un-invited Before Agreeing: 0
Terminated: 0
Total Invitations: 0

Date Last Invited:
Portal-wide: (DEMOD2)

n oo

m o
I
I

Outstanding Invitations:
Agreed:

Declined:

Un-invited Before Agreeing:
Terminated:

(== =1

=1

Total Invitations:

TO CONFIGURE:
Cross-Publication Enterprise Analytics Reporting is enabled by Aries’ Customer Service group.
To enable this feature, please contact your customer service representative.

To enable People Sharing between publications, go to AdminManager, and click the Share
People link. Click the Define People Sharing Group link and enter the Publication Code of other
publications in the “Add journal” field. Once this sharing is confirmed (the shared publications
have all listed the other publications), click the Define Reviewer Sharing Partners link. Select
the publication(s) with which you wish to share Reviewers.

When the above configurations are complete, the ‘Portal-wide’ statistics will display in the
Reviewer Candidates grid.
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Cross-Publication Author Statistics

In EM v10.1, Publications may be configured to Share People among linked publications (using
the Inter-Journal Resource Sharing, or IJRS, tool). Also, Business Publisher Groups may have a
Cross-Publication Enterprise Analytics Reporting (EAR) feature enabled (must be enabled by
your Aries Customer Service Representative), allowing reports to be run across all sites within
the Business Publisher Group. NOTE: The publication must first have a signed agreement with
Aries to use Cross-Publication Enterprise Analytics Reporting.

New in EM v10.2, Publications which are part of a People Sharing group and which are in a
Business Publisher Group that has signed up for the CP-EAR feature may now see ‘Cross-Portal’
Statistics for Authors when inviting Authors for Proposals or Commentaries.

When an Editor chooses to invite an Author to either provide a Commentary (via Solicit
Commentary) or submit an invited submission for a Proposal (via Invite Authors), then upon
searching for Authors or Alternate Authors (either by search or by classifications), when the
Author Candidates Grid displays, the following new rows display in the “Author Statistics”
column:

e A “Portal-wide” row displays below the “Last Invited Submission Agreed” row. The
Portal-wide date is the date this Author last agreed to submit a paper across all linked
publications, followed by the Publication Code from which the date is shown.

e A “Portal-wide” row displays below the “Last Invited Submission Received” row. The
Portal-wide date is the date this Author last submitted an invited submission across all
linked publications, followed by the Publication Code from which the date is shown.

e A “Portal-wide” row displays below the “Last Invited Submission Declined” row. The
Portal-wide date is the date this Author last declined an invitation to submit a paper
across all linked publications, followed by the Publication Code from which the date is
shown.
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Sample Author Statistics column display:

l Author Statistics

0
Agreed and Awaiting Submission: 4
Invited Submissions Received: 1
Un-invited Before Agreeing: 1
Un-invited After Agreeing: May 23, 2012
Last Invited Submission Agreed: R
) Jun 15, 2012
Portal-wide: (DEMOS5) Jun s, 2012
Last Invited Submission Received: Aug 12, 2012
Portal-wide: (DEMOS5) Mar 15, 2012
Last Invited Submission Declined: e mmam
Mar 15, 2012
Portal-wide: (DEMOS) 14
Avg Days to Submit:
Agreed and Awaiting Submission: 1
Invited Submissions Received: 7
Un-invited Before Agreeing: 2
Un-invited After Agreeing: o
Last Invited Submission Agreed: Jan 23, 2012
Portal-wide: (DEMO5) Feb 15, 2012
Last Invited Submission Received: Mar 5, 2012
Portal-wide: (DEMOS5) Apr 12, 2012
Last Invited Submission Declined: Mar 15, 2012
Portal-wide: (DEMO1) Mar 15, 2012
Avg Days to Submit: 21

The “Invitation Statistics” column now includes two new rows:

e The “Date Last Invited” row displays the date of the most recent invitation for this
Author on the ‘current’ publication (the one the Editor is logged into).
NOTE: Upon upgrade, this row displays for all publications, not just those that are using
People-Sharing or Cross-Publication Reporting.
NOTE: This row is only populated with data after the upgrade; invitation dates prior to
upgrade to 10.2 will not display.

e Below this, a “Portal-wide” row displays. The Portal-wide date is the date this Author
was last invited across all linked publications, followed by the Publication Code from
which the date is shown.

&dlt’r"ﬁ"l m“‘ﬂﬂ'cpm Mﬂﬂﬂsﬂ'(}mm Manager”  (Confidential - Subject to change - Copyright © 2014

Aries Systems Corporation
50



Sample Invitation Statistics column display:

Invitation Statistics

Date Last Invited:
Portal-wide: (DEMO5)
Outstanding Invitations:

Jun 21, 2012
Sep 12, 2012
2

1
3
3
3

Agreed:
Declined:
Un-invited:

Total Invitations:

Date Last Invited: Jun 21, 2012
Portal-wide: (DEMO5) Sep 12, 2012

Outstanding Invitations: 0

Agreed: 1 |

Declined: 3

Un-invited:

Total Invitations:

TO CONFIGURE:
Cross-Publication Enterprise Analytics Reporting is enabled by Aries’ Customer Service group.
To enable this feature, please contact your customer service representative.

To enable People Sharing between publications, go to AdminManager, and click the Share
People link. Click the Define People Sharing Group link and enter the Publication Code of other
publications in the “Add journal” field. Once this sharing is confirmed, the ‘Portal-wide’
statistics will display in the Author Candidates Grid.
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PRODUCTION TRACKING ENHANCEMENTS

Quick Links to Production Status Grid

In EM/PM v10.1, Editors may have a “Go to” drop-down menu displayed in the Main Menu
area, allowing them to navigate to the Search Pages (Submissions, Submissions (Production),
Proposals, People) or between Publications (if configured).

New in EM/PM v10.2, Editors with “View Production Status Grid” permission enabled will now
have a new Quick Link called “Production Status Grid”. This Quick Link behaves like the
existing Production Status Grid link wherever it is displayed, bringing the user to the version of

the PSG the user most recently used (traditional or interactive).

Partial Page display:

o)
em

MAIN MENU » CONTACT US =

Menu

Quick Searches:
Article Title with eve
Cecember Supplement

Editorial Proposal Menu

< Editorial Manager-

HOME + LOGOUT = HELP = REGISTER = UPDATE MY INFORMATION

* JOURNAL OVERVIEW

SUBMIT A MANUSCRIPT = INSTRUCTIONS FOR AUTHORS.

Managing Editor
Production Tasks

Production Tasks

Search

To-Do List

Overview

— Quick Acoess —
Production Status Grid —
Systermn Administrator Functions

Search Submissions | Search People

Submissicn Tasks Assigned to Me (1)
Schedule Group Tasks Assigned to Me (2)
‘At-Risk' Submissions (16)

Production Initiated — No Tasks Assigned (16)

The new Quick Link displays in a section entitled ‘Quick Access’, and displays below the
‘Search Page’ section and above the ‘Publication’ list (for Editors configured with the Cross-
Publication Login feature). For example:

-- Search Page --

Submissions
Submissions (Production)
Proposals

People

-- Quick Access --

Production Status Grid
System Administrator Functions

-- Publication --

JXYZ
JPRS
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NOTE: Users will see only the appropriate items based on their permissions.

TO CONFIGURE:

No configuration is required to use this feature. The drop-down menu will appear if the user is
configured with one or more ‘Go To’ Publications, is logged in under an Editor Role with one or
more ‘Search...’ permissions, has the ‘System Administration Functions’ permission enabled, or
has the “View Production Status Grid” permission enabled.
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Assign Submission Production Tasks in Batches

Publications using Production Tracking often assign the same Submission Production Task to the
same user, resulting in the user receiving multiple task assignment notifications. Publications
may wish to assign the same task for multiple submissions with one letter notifying the user of
more than one assignment.

New in PM v10.2, Publications may configure Submission Production Tasks so multiple
assignments of the same type of task can be made for one task recipient, with only one letter
being sent notifying that recipient of the multiple task assignments. The Task Recipient (with an
Editor or Publisher role) will then be able to complete each assignment individually as time
permits.

When a task is configured for Batch Assignment, then users with permission to assign
Submission Production Tasks may initiate a batch assignment in one of two ways.

From the Manage Schedule Groups folder, when at least one Submission Production Task is
configured to be Batch Assigned, then a new Batch Assign Submission Task Action Link is
available.

Partial page display; Manage Schedule Groups folder:

Manage Schedule Groups

Page: 1 of 1 (6 total Schedule Groups)

Current
Target Target

Schedule Number of Publication
Submissions |Submissions | Budget | Total
B Action A AY AY

Assign Production Task Summer Issue 8 4 200 0 Jul 27 2007 12:00AM
Batch Assign Submission Task

Edit Group Details

Production Status Grid

History

File Inventory

Copy Group

Close Group

Assign Production Task Snrifig Issue -1 12 200 12 Apr 30 2007 12:00AM
Batch Assign Submission Task

Edit Group Details

Production Status Grid

History

File Inventory

Copy Group

Close Group

Users with permission to search submissions in production (using the Search Submissions link
on the Production Tasks Menu) that are also able to assign at least one Submission Production
Task with the new Batch Assign feature enabled will see a new ‘Select’ column when results are
returned.
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Search Submissions - Search Results

Production Status Term is equal to "Ready for Copyedit’

Save Search | _Search Again |

Switch to Editorial View

Page: 1 of 1 (17 total submissions) Display results per page.

Check All  Clear All

Production | Schedule| Initi

Manuscript | Author

Section/ Category|
AV

t = Action A Classifications

7 |\ ew Submission Simple Simon title Original Study Ready for | Spring Mar 24 2000 12:00AM  Mar 24
tails ¥ (BOSNIA AND Copyedit; = 2012 2009
o Discussion HERZEGOVINA) [Not 10:17AM

| 14 Copyedited]
' oduction Details ¥
st
I oduction Status Grid
e Inventory
I lit Submission
$ilicit Commentary
C assifications
I *move Submission
A isian Production Task
\Change Schedule Group
1 1d Production
' sthorMapper WFIAE
L ithor Mapper LASTNAME
$ond E-mail
I nked Submissions
[J  ew Submission Kermit the Frog Demonstration Betsy Article Ready for ~ Spring  Feb 8 2011 12:00AM Feb 82011 Mar 4 2014
| (CONGO, THE  of a new Copyedit; =~ 2014: 1:44PM  12:00AM
it - DEMOCRATIC  feature [Not  German®d
1 REPUBLIC OF Copyedited] ~ spring.
I oduction Details ¥~ e ¥ 2014;
I story Erench
1 oduction Status Grid Spring
1 e Inventory Issue

lit Submission

cit Commentary
assifications

ove Submission

ian Production Task
1ange Schedule Group
1d Production
ithorMapper WEIAE
ithor Mapper LASTNAME
£ :nd E-mail

<

When one or more boxes are checked/set in the ‘Select’ column, a new “Batch Assign
Production Task” button is available.

Search Submissions - Search Results

Production Status Term is equal te 'Ready for Copyedit’

Save Search | _Search Again | | Batch Assign Production Task |

diterial View

Page: 1 of 1 (17 total='uiissi0ns) Display results per page.

Check All  Clear All
—

Article Short
Type Title Group = Section/Category}
1 2 AV AV i v AV A AY v AV
ew Submission Simple Simen i Original Study Ready for | Spring  Mar 24 2009 12:00AM  Mar 24

ails ¥ (BOSNIA AND Copyedit; 2012 2009

B HERZEGOVINA) [Not 10:17AM
itiate Discussion
v Copyedited]
oduction Details ¥
story
| oduction Status Grid
Lolicit Commentary
ations
ove Submission
[ ssian Production Task
hange Schedule Group
1d Production
[ uthorMapper WEIAE
ithor Mapper LASTNAME
and E-mail
- nked Submissions
ew Submission Kermit the Frog Demonstration Betsy Article Ready for ~ Spring  Feb 8 2011 12:00AM Feb 8 2011 Mar 4 2014
ails ¥ (CONGO, THE  of a new Copyedit; = 2014: 1:44PM  12:00AM
5 . DEMOCRATIC  feature [Not  German®
ate Discussion REPUBLIC OF Copyedited] "~ spring
oduction Details ¥ THE) 2014
story Erench
oduction Status Grid Spring.
1 le Inventory Issue

Submission
Jlicit Commentary

1 assifications

ove Submission

ssian Production Task

1 hange Schedule Group
1d Production
uthorMapper WFIAE

. athor Mapper LASTNAME
2nd E-mail
nked

After the user has either clicked on a Batch Assign Submission Task link in the Manage
Schedule Groups folder, or has selected one or more submissions and clicked on a ‘Batch Assign
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Production Task’ button on the Search Submissions Results page, he is brought to a new Batch
Assign Production Task page. From this page, the user may select from a list of available
Production Tasks for which ‘Batch Assignment’ is available. If only one Task is configured in
this way, it displays as text. Below this is a drop-down list containing all possible recipients of
the selected task. The user must select a Task Recipient from the drop-down before proceeding
to assign the tasks. If only one recipient is configured, that person’s name displays as text.

Sample page; one task configured:

Batch Assign Production Task

Select the production task you wish to assign. After the task is selected, a list of people who can be assigned to
the task will appear. The table of selected submissions will confirm which submissions are valid for assignment
under your choices.

Production Task: Checking Something
Task Assigned to: |Please Choose a Person [~]

Submissions Selected for Assignment

Manuscript Article Do Net
Action |Number | Author Name Article Title Type Section/Category | Production Status Assign
Ristory Kermit the Frog (CONGO, THE DEMOCRATIC REPUBLIC Demonstration of a new Betsy Article In Production: Ready for Copyedit; [Not
OF THE) feature Y Copyedited]
History Simple Simon (BOSNIA AND HERZEGOVINA) title Original In Production: Ready for Copyedit; [Not O

Study Copyedited]

Back Cancel

When a Task and an Assignee have been selected, the page refreshes, and may display in a
number of ways, depending on:

e Selected Assignee’s Unavailable Dates: If the selected Assignee has Unavailable Dates
scheduled within the configured “Check Unavailable Dates” window, the assignee’s
unavailable dates will show, similar to the existing display on the Assign Submission Task
page. If alternates have been supplied by the Assignee, these are displayed and can be
selected if desired.

e Selected Assignee’s National Holidays: If the Selected Assignee has configured National
Holidays these will display in a format similar to the existing display on the Assign
Submission Task page.

e Selected Assignee’s open Task Assignments: If this task type is already assigned to this
task recipient for one of the selected submissions, the text ‘Assigned to this Person’
displays in the ‘Do Not Assign’ column.

e Submission Task Assignment History:

o If there is a currently open task assignment to any person other than the person
selected, informational text ‘(In Progress)’ displays in the ‘Do Not Assign’
column

o if there is a previously completed Submission Task of the selected type for the
submission, informational text ‘(Previously Completed)’ displays in the ‘Do Not
Assign’ column

e Submission Configurations:
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o If the selected task is not in the configured Task Workflow for the Article Type,
this Task may not be assigned, and the text ‘Not in Workflow’ will display in the
‘Do Not Assign’ column.

o If the selected task is configured such that an Assignment File must be selected
for the task to be assigned and the submission does NOT have any files eligible
for selection, the text ‘No Files Available’ will display in the ‘Do Not Assign’
column.

Sample page; potential messages displayed:

Batch Assign Production Task

Select the production task you wish to assign. After the task is selected, a list of people who can be assigned to
the task will appear. The table of selected subrnissions will confirm which subrissions are valid for assignment
under your choices,

Production Task: Copy-Editing
Task Assigned to: Stan D'ardman

Submissions Selected for Assignment

Manuscript Production Do Not
Action | Number Author Name | Article Title Article Type | Section/Category | Status Assign

Anne Author

IXTZ-D Rapid Mew In
Histary 04-00032R1 (KLIIEEI'DESM) Third test of spontaneous submission Communication Main Section Production
John Maclohn O
1A7Z-D- " . . . Regular . Mew In
History 10-00433 (UNITED Monte Carlo Simulation of Aggregate Slippage in Pneumatic Flows Submission Main Section Praduction (Previously
KINGDOM) Completed)
John Maclohn
1X7Z-D- Regular Mew In
History 5Tt (Kulmgrsgm Hydrodynamics of turgid flow in pyroclastic rocks Sutrmission Main Section Praduction (In Frogress)
Todd bisho Larem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod
History | TRYZD- (ONITED P tempor incididunt ut labore et dalare magna aliqua, Ut enim ad minim Rapid Reports Section Mew In .
RISEOrY 35 ponol veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea Cormmunication P Production Assigned to
STATES) this Persan
commodo consequat.
Anne Author
1X7Z2-D- Rapid Mew In
History "o [UNITED Third test of spontaneaus submission, Part IT Communication | Reports Section Praduction ot in
KINGDOM) workflow
Ron Beasley " .
1X7Z-D- Discrepancies across falling pressure profiles across laminar flaw Regular Mew In
History 'pg.pozgz {UNITED boundaries. Submission Main Section Fraduction No Files
KINGDOM) Available

Back | Cancel I Proceed with Selected Task

When the user clicks the ‘Proceed with Selected Task’ button, he is brought to a new Batch
Assign Production Task page. This page is similar to the existing Assign Production Task page,
with some differences to accommodate batch assignments.

A ‘Due Dates’ table displays under the ‘Task Assigned To’ field, listing each submission that has
been selected for this batch task assignment. This allows this task to have a different due date
for each selected submission in the batch.
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Partial page display — top of Batch Assign page:

Batch Assign Production Task

Cancel | Assign Tasks and Send Letter ‘

Production Task: Checking Something

Task Assigned To: Mick a Jagger/Production Team

Due Dates: Black and
Target White Color
Article Number |Image Image Due Date
Type of Pages | Count Count (mm /dd/yyyy)

Kermit the Frog{CONGO, THE DEMOCRATIC REPUBLIC OF THE) Betsy Article 09/06/2013 |
Demonstration of a new feature

) ) ) Original 09/06/2013 | 78
Simple Simon{BOSMIA AND HERZEGOVINA)title Study

Batch Assignment Letter:

From: "Mary Smith™ <bhopkins@ariessc.com:>
To: Mick a Jagger

Letter Purpose: Compositor Assignment

Letter Subject: Files ready for composite

Additional recipients can be copied or blind copied by typing their e-mail addresses into the blank boxes next te cc: or bee: below. Multiple e-mail
addresses can be included, separated by semicolons (;).

Ge3
bec:

Letter Body: Insert Special Character Preview Letter | QOpen in New Window |

NOTE: If the publication has enabled the new ‘Include Submission in Multiple Schedule
Groups’ feature, and the submission for which the task is being assigned is in more than one
Schedule Group, the batch assignment process will calculate due dates and “must start by” dates
based on the Controlling Schedule Group when applicable.

The Batch Assignment Letter displayed is the letter configured on the Configure Submission
Production Task page in PolicyManager (see the ‘To Configure’ section below). The text of this
letter may be edited. A new %BATCH_ASSIGNMENT_SUBMISSION_LIST% merge field is
available for inclusion in this letter. See below for more detail on this merge field. NOTE: This
field does not merge into the body of the letter for editing.

The bottom of the Batch Assign page displays a grid with all Assignment Files for all
Submissions. This grid displays any Submission and Companion Files for each Submission, as
well as the Author/Editor PDF (when available). Each submission’s file list can be expanded or
collapsed, allowing the grid to be manageable for the assigning user.

Sample page: Assignment File Grid:

Assignment Files

Expand All  Collapse All

Allow

. Kermit the Frog{CONGO, THE DEMOCRATIC REPUBLIC OF THE)Demonstration of a new feature

Submission File Video Video Figure http://www.yarn.com 0 Bytes Apr 02 2013 04:29PM N/A D

Submission File Manuscript Manuscript  Document demo manuscript.doc 25.5 KB Apr 02 2013 04:30PM N/A O
, Simple Simon(BOSNIA AND HERZEGOVINA )title =]

Submission File Manuscript Manuscript  Document Typical Lifecycle of a Functional Specification.doc 28.5 KB May 22 2009 09:39AM N/A

Expand All  Collapse Al

Back Cancel Assign Tasks and Send Letter
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When the user completes their edits of the Assignment letter and clicks the Assign Tasks and
Send Letter’ button, one Assignment Letter is sent to the recipient, but assigning the task will
create individual task assignment records, as if the user had gone through each submission in the
selected set in turn to assign the same type of task individually. The user is brought to a
confirmation page displaying the Assignee, the Submission Production Task, and a list of the
submissions assigned.

Sample Confirmation page:

Batch Assign Production Task Confirmation

Mick Jagger has been assigned the production task Checking Something for the following submissions. A letter was sent:

= Manuscript Number: Unassigned. Kermit the Frog (CONGO, THE DEMOCRATIC REPUBLIC OF THE): "Demonstration of a new feature”
+ Manuscript Number: Unassigned. Simple Simon (BOSNIA AND HERZEGOWVINA): “title”

Return to Search Results

Production Status Grid
Production Tasks Menu
Main Menu

The Task recipient receives one letter for all assignments. If the new
%BATCH_ASSIGNMENT_SUBMISSION_LIST% merge field is included in the letter, this
merge field will list out the selected submissions as follows:

i) A ‘Submission:’ label, followed by the Submission Identifiers configured under
‘PolicyManager>Configure Identifiers Displayed in Production Tracking’, separated
by commas

i) A semi-colon, space and a ‘Due:’ label, followed by the assignment due date, in the
Publication Defined Date Format.

(1) NOTE: when previewed, the Due Dates cannot be displayed,; in this case, each
Due Date is replaced by the placeholder text “[Due Date]”.

Sample format:
Submission: Kermit the Frog (CONGO, THE DEMOCRATIC REPUBLIC OF THE),
Demonstration of a new feature; Due: Sep 06 2013 11:59PM

Submission: Simple Simon, title; Due: Sep 06 2013 11:59PM

TO CONFIGURE:

To configure a Submission Production Task so that assignments of this task type can be made for
more than one submission at a time, go to PolicyManager, Configure Submission Production
Tasks, and either Edit an existing Task or Add a new task. On the Add/Edit Submission
Production Task page, select/check the new ‘Allow Batch Assignment’ option, displayed below
the existing ‘Assign Automatically when previous Task is completed’ option.
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Edit Submission Production Task

Submit

Insert Special Character
New Production Task Name: ‘Checklng Something ‘

Maximum Production Task Name is 100 characters

[[THide When you Hide a Production Task Name, the Production Task Name
will be deactivated (not available for assignment).

Assignment Options

Automatic Assignment is triggered when the Production Task immediately preceding this one is submitted. Because
this process occurs automatically you must select a specific user to be identified as the assignor and a specific user
to receive the task. You should also configure one or more File types to be automatically selected, unless this task is
not used to process files.

[[] Assign Automatically when previous Task is completed

Batch Assignment can be triggered on either a set of submissions selected from the Search Submissions Results
Production view, or all Submissions in a Schedule Group selected from the Manage Schedule Groups folder. Only
tasks that are specifically configured to allow batch assignment can be used in these cases. Tasks that are

configured for Assignment to 'Corresponding Author Only' cannot also be configured to Allow Batch Assignment.

M Allow Batch Assignment

Typing text into the Custom Instructions will display an "Instructions"” link when the recipient views their task
assignments. Leave this field empty to suppress this link.

Production Task Custom Insert Special Character
Instructions:

In the ‘Letter Options’ section of the page (at the bottom), select the assignment letter to be sent
for the ‘Batch Assignment Letter’ option. NOTE: The existing ‘Assignment Letter’ option is
renamed ‘Non-Batch Assignment Letter”.

Partial page displayed:

Letter Options

The Letters available for this feature are those assigned to the 'Production’ letter family. The
letters may be customized prior to being sent. Batch Assignment Letters are only used by Task
Types configured with 'Allow Batch Assignment’, and only when the task is selected for Batch
Assignment; when such a task is assigned as a single task, manually or automatically, the
configured non-Batch Assignment Letter is used.

[JAllow Task Assignment without Sending Letter

Non-Batch Assignment Letter:  |Please Choose a Letter [v]
Batch Assignment Letter: Compositor Assignment V]
Cancal Accinnmant | attar Please Chonse a | atter ~l
Submit Task Letter: Please Choose a Letter ]

Cancel Submit

NOTE: The Submission Production Task must be configured to be assigned to Editor/Publisher
Roles; Authors may not have batch assignments configured.
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To include the new %BATCH_ASSIGNMENT_SUBMISSION_LIST% merge field in the
Batch Assignment Letter, go to PolicyManager, Edit Letters, and Edit an existing letter, or add a
new letter. Add the new merge field as desired.
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Include Submission in Multiple Schedule Groups

Some Publications publish in multiple languages, such as English and German. On occasion, a
single submission is included in both editions, though the paper may be translated. In PM v10.1,
a submission can only belong to one Schedule Group at a time, providing challenges for
publishing in two editions of the publication.

New in PM v10.2, submissions may now be assigned to more than one Schedule Group. When a
submission belongs to more than one Schedule Group, the submission itself is not duplicated, but
has a separate Table of Contents (TOC) entry for each group. When a submission is part of more
than one Schedule Group, one Group is designated as the “controlling” Schedule Group. This
Schedule Group is the one from which any due dates related to Submission Production Tasks are
calculated, such as ‘Must Start By’ dates, etc.

The Schedule Group associated with a submission displays in many folders and on the Details
page (if configured). In new functionality, when a submission is associated with more than one
(1) Schedule Group, all open Groups display, with the “controlling” group marked with a key &
icon. Groups are listed with the Controlling Schedule Group displayed first, followed by the
remaining Groups in ascending alphabetical order, by description.

View All Submissions in Production

ot T e (e fl erlryfi e e 1 (oo e T G e e gty o e o s o e e o i o e o ol s O 5 e e vt B e 0t &5
if they a S NG G i ek e o

Page: 1 of 1 (37 total submissions) Display [50 |~ ] results per page.

Date Submission
Ma nuscrlnt Schedule | Sliction/ Initial Date | Production Target
A um Name Arh le Title Fn)dlll:hn Status Gmun Qitegory | Article Type  |Submitted | Initiated Online Date
AV AY AV AV
A si i

n Production Task
S hedule Gro
End Pmdu:tmn
Production Status Grid

Production Details ¥

HHHHHHH Kevin M. Carlson fon niti i Sep 26 2002 | Apr 3 2007 Apr 23 2007

:.,‘a”‘;mm?‘ Form DEMO381 (UNITED STATES) Breast cancer research Production Initiated fing 2014: Original Study | gL 19:260M 19:00AM
ile Inventory e

Edit Submission SRR

AuthorMapper WFIAE

Author Mapper LASTNAME

Se

I

°F

@ o

5
Change Schedule Group
Production Status Grid

3 Copyedit Underway; Artwork

DEMO-D-03- Kevin M. Carlson q Oct 202003 Apr 3 2007 Apr 23 2007
- i Spring Issue

el (UNITED STATES) Exercise-Induced Asthma Eg;ryeec;wisgdt]mderway [Not Spring Issue Original Study | =55 4129pM 15:00AM

it Submissh
Authomapger WFIAE
Author Mapper LASTNAME

To use this feature, at least one Editor or Publisher role must have the new “Assign Submissions
to Multiple Schedule Groups” permission enabled. A user with this role can add a submission to

multiple schedule groups using the Assign to Schedule Group Action Link or the Change
Schedule Group Action Link.

From folders where the Assign to Schedule Group Action Link is available (such as View All
Submission in Production where a submission is not currently in a Schedule Group), clicking
that link opens an enhanced Assign Submission to a Schedule Group page. From this page, the
user may choose all desired Schedule Groups by clicking the ‘Add’ check box for each one.
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Assign Submission to a Schedule Group For Manuscript Number: Unassigned
Kermit the Frog (CONGO, THE DEMOCRATIC REPUBLIC OF THE): "Demonstration of a new feature”

Select the 'Add’ checkbox for each new Schedule Group that you wish to add the submission to. Click the "Proceed’
button to confirm the assignments and select a desired "Controlling’ Schedule Group if necessary.

You may also enter a Submission Target Online Publication Date specific to this submission. This will be used to
schedule due dates for tasks which are configured to recognize this date.

Proceed

Current Schedule Group Assignment: None

Submission Target Online Publication Date: I:IH (mm/dd/yyyy)

Schedule Group Description |SG Target Online Publication Date |SG Target Publication D am

Fall Issue Aug 31 2007 12:00AM Sep 07 2007 12:00AM O
Spring 2012 May 06 2013 12:00AM May 02 2012 12:00AM [l
Spring 2014: German Mar 04 2014 12:00AM Mar 31 2014 12:00AM ]
Spring Issue Apr 23 2007 12:00AM Apr 30 2007 12:00AM O
Summer Issue Jul 20 2007 12:00AM Jul 27 2007 12:00AM O

Cancel Proceed

From folders where the Change Schedule Group Action Link is available (such as View All
Submissions in Production), clicking that link now opens an enhanced Assign Submission to a
Schedule Group page. From this new page, the user may change the schedule group by clicking
the ‘Remove’ checkbox next to the “Current Schedule Group Assignment”, or he may click the
‘Add’ checkbox for one or more other Schedule Groups available in the system.
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Assign Submission to a Schedule Group For Manuscript Number: DEM0O391
Kevin M. Carlson (UNITED STATES): "Breast cancer research”

The current Schedule Group assignments are shown below. Select the 'Remove’ checkbox by a current assignment
to remove the submission from that Schedule Group on proceeding.

Select the 'Add’ checkbox for each new Schedule Group that you wish to add the submission to. Click the "Proceed’
button to confirm the assignments and select a desired "Controlling’ Schedule Group if necessary.

You may also enter a Submission Target Online Publication Date specific to this submission. This will be used to
schedule due dates for tasks which are configured to recognize this date.

Proceed

T s Remove

Current Schedule Group Assignment: Spring Issue Open O

Submission Target Online Publication Date: 04/23/2007 {Z%] (mmy/dd/yyyy)
Schedul Group Dosripion[S€ Targt Online Publcation Date |G Targe PublictionDate18dd

Fall Issue Aug 31 2007 12:00AM Sep 07 2007 12:00AM [
Spring 2012 May 06 2013 12:00AM May 02 2012 12:00AM O
Spring 2014: German Mar 04 2014 12:00AM Mar 31 2014 12:00AM |:|
Summer Issue Jul 20 2007 12:00AM Jul 27 2007 12:00AM |:|

Cancel Proceed

Whether accessed via the Assign to Schedule Group Action Link or the Change Schedule Group
Action Link, after selecting more than one Schedule Group to add the submission to, click the
‘Proceed’ button. A new Confirm Controlling Schedule Group page displays, listing all selected
Schedule Groups from the prior page. If one Schedule Group was previously selected, this
displays the key icon (is the current Controlling Group). Use the radio buttons in the

“Controlling Group” to change the Controlling Group, or to proceed with the current group as
the Controlling group.

@kditorial Manager Cproduxion Manager* (_Jcommerce Manager”
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Confirm Controlling Schedule Group for Submission: DEMO391
Kevin M. Carlson (UNITED STATES): "Breast cancer research”

When a Submission is assigned to multiple Schedule Groups, one of those groups must be designated as the
‘Controlling Group' for that submission. The Submission’s Controlling Group is used when determining Submission
Production Task Due Dates and when copying Target Dates to Actual Dates. The Submission's Target Number of
Pages is also synchronised with the value from the Controlling Group.

Where applicable, the Controlling Group will be identified by an g icon.

Controlling Current Schedule Group |Schedule Group | SG Target Online SG Target
Group Assignments Status Publication Date Publication Date

Apr 20 2007
Spring Issue
ring Issue @ Open Apr 23 2007 12:00AM 12:00AM
. . . Mar 31 2014
O Spring 2014: German Open Mar 04 2014 12:00AM 12-004M

Cancel | Proceed

Clicking the ‘Proceed’ button on the Confirm Controlling Group page brings the user to a
confirmation page showing all Schedule Group assignments for this submission. The
Controlling Group is marked by the key icon.

Sample Confirmation Page:

Schedule GI’DI.Ip The submission is now assigned to the following Schedule Groups:
A55|_gnmel_nt » Spring 2014: German @
Confirmation - Spring Issue

Return to Production Initiated - No Tasks Assigned

Production Tasks Menu

Main Menu

NOTE: If the logged in user does NOT have permission to assign a submission to multiple
Schedule Groups, and the user clicks the Change Schedule Group link, the Submission will be
added to the new group and will be removed from all other Schedule Groups to which is it
already assigned.

NOTE: When adding submissions to a Schedule Group by clicking Edit Group Details in
Manage Schedule Groups and then clicking the ‘Add Submissions’ button, this continues to
switch submissions from the current schedule Group to the new Schedule Group (if applicable) —
even if the user is allowed to assign submissions to multiple Schedule Groups. Inv10.2, this
functionality will remove the submission from all Schedule Groups to which it currently belongs
if you use the ‘Select from Submissions Assigned to Other Schedule Groups’ option.
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The existing Schedule Group-related Merge Fields are still available for use when submissions
are assigned to multiple Schedule Groups. These merge fields will always pull information from
the Controlling Schedule Group for the submission for which the letter is sent:

e %SCHEDULEGROUP_DESCRIPTION%

e %SCHEDULEGROUP_TARGET_ISSUE%

e %SCHEDULEGROUP_TARGET_ONLINE_PUB_DATE%
e %SCHEDULEGROUP_TARGET_PUB_DATE%

e %SCHEDULEGROUP_TARGET_VOLUME%

The functionality behind the Close Schedule Group Action Link is enhanced to accommodate the
case where a submission is in multiple Schedule Groups. When a Schedule Group is closed,
only those submissions where the Schedule Group being closed is the Controlling Schedule
Group for that submission will have Production ended. Any submission where the Schedule
Group being closed is NOT the Controlling Schedule Group remains In Production. This means
that a submission may now be assigned to a Closed Schedule group while the submission
remains In Production.

A new ‘All Open Schedule Groups’ item is available for display on Custom Details pages.
When selected, a table is displayed listing information from all Schedule Groups to which the
submission is assigned. A Change Controlling Group link is displayed when the submission is
associated with more than one Schedule Group that allows the user (with ‘Manage Schedule
Groups’ permission enabled). Clicking this link brings the user to the new Confirm Controlling
Schedule Group page (see above for information) where he can change the designated
Controlling Group from the Details page. The existing Schedule Group-related fields continue
to display the information related to the Controlling Schedule Group.

Partial Details sample page displayed:

Details for Manuscript Number: Unassigned
"Demonstration of a new feature"

cancel | save| save and Close |

Production Target Information  Production Actual Information

Publish Information: Publish Information

Production Status: In Production: Ready for Copyedit; [Not Copyedited]
Date Entered Production: Feb 08 2011 01:44PM

Date Production Completed:

Schedule Group: Change Controlling Group | Schedule Group Targets: Submission/Schedule Group:

Description Volume |Issue |Online Publication Date |Publication Date TOC Position | Number of Pages |Start Page |End Page
Spring 2014: German 7] Mar 04 2014 12:00AM Mar 31 2014 12:00AM 2 0

Spring Issue 2 1 Apr 23 2007 12:00AM Apr 30 2007 12:00AM 14 0

Schedule Groups:

Submission Target Publication Date: 03/31/2014 00:00:00
Schedule Group Target Online
Publication Date:

Group Target ication Date: Mar 31 2014 12:00AM
Schedule Group Target Volume:

Mar 04 2014 12:004M

Schedule Group Target Issue:
Duplicate Submission Check:

Cancel | save| save and Close |
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TO CONFIGURE:

To allow Editor roles or Publisher roles to assign one submission to Multiple Schedule Groups,
go to RoleManager, and select the Editor role or Publisher role and select/check the new “Assign
Submissions to Multiple Schedule Groups” permission, a sub-permission of the existing
“Manage Schedule Groups” permission.

Sample Editor Role Manager page:

Edit Role Definition

Role Name:* |Managing Editor

Maximum Role name is 40 characters.

Check the functions that this role is permitied to perform. Note - in boxes with multiple rows displayed, you may select or deselect multiple terms by
holding down the CTRL (PC) or CMD/Apple key (Mac) when clicking.

Expand All Collapse All

# New Submissions
# Editor Assignment
# Reviewer Invitations
+ Editor Decisions
# Proposals/Commentaries
# General Searching and Viewing
# Edit Submission
# Discussion Forums
# Transmittal Form
# Sending E-mail
# Viewing and Editing People Data
# Flag Icons
# Proxy Activities
# Administrative and Reporting Functions
# Cross-Publication Login
= ProduXion Manager
DCreate Submission
Dinitiate Production Manually
Dallow Task Assignment and Assignment to Schedule Group when Initiating Production
Dserve as Corresponding Production Editor
OChange Corresponding Production Editor
@wiew Schedule Groups
@Manage Schedule Groups
@O Assign Submissions to Multiple Schedule Groups
@ O Copy Contents when Copying a Group
@Edit Submission Target Online Publication Date
@view Production Details
@Use Production Details Layout |Production Fields Layout v
@view Production Status Grid
@view At-Risk Submissions
@view All Submissions in Production
@End Production/Return to Production
OAssign Submission Production Task
OAssign Schedule Group Production Task

@cancel Production Task Assignment
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Sample Publisher Role Manager page:

Edit Role Definition

Role Name:™ |Pr0duct\on Team

General Searching and Viewing
[+ Flag Icons

# Transmittal Form

Edit Submission

# Cross-Publication Login

= ProduXion Manager

@initiate Production Manually

V] W fienn Rehadila Cranne

OManage Schedule Groups

@View Production Details

Check the functions that this role is permitted to perform.

Expand All Collapse All

@serve as Corresponding Production Editor
OChange Corresponding Production Editor

@0 Assign Submissions to Multiple Schedule Groups

e N S T - N

OEdit Submission Target Online Publication Date

@Duse Production Details Layout [Default Production v

@iew Production Status Grid

To add the new ‘All Open Schedule Groups’ field to custom Details layouts, go to
PolicyManager, Define Details Page Layouts, and edit an existing layout (or add a new layout).
Click the Select Items to Display link, and in the ‘Publishing and Production Information’
section, select/check the new “All Open Schedule Groups™ option. Additionally, the existing
Schedule Group-related fields are enhanced with labels to define that they relate to the

Controlling Schedule Group for this submission.

@kditorial Manager Cproduxion Manager* (_Jcommerce Manager”

68

Confidential - Subject to change - Copyright © 2014
Aries Systems Corporation



Partial page display:

Select Items to Display for Production Fields Layout

Select the information to appear on the Details page

* ltems marked with an asterisk are subject to additional permissions, which may mean that some users will not be able to view them until you give
them the additional permission to do so in RoleManager.

Expand All Collapse All

& Links

# Information Submitted by Author

# General Manuscript Information

# Proposal Specific Information

# Additional Manuscript Details

# Key Workflow Dates and Status Information
# Information for Invited Article Types

# Assignments and Invitations

= Publishing and Production Information

[CJ Al Open Schedule Groups

¥l Schedule Group (Controlling Schedule Group Description)
M Schedule Group Target Online Publication Date (Controlling Group)
M Schedule Group Target Publication Date (Controlling Group)
¥l Schedule Group Target Volume (Controlling Group)

M Schedule Group Target Issue (Controlling Group)

¥ Position in Schedule Group Contents (Controlling Group)

M Target Number of Pages (Submission/Controlling Group)

[ Target Start Page (Controlling Group)

M Target End Page (Controlling Group)

¥ Black and White Image Count

¥ Color Image Count
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Copy Schedule Group

Some Publications publish in multiple languages, such as English and German. On occasion, the
same set of submissions may be included in both language editions, where one published set may
be translated. In PM v10.1, a submission can only belong to one Schedule Group at a time, and
existing Schedule Groups cannot be copied to create new Groups.

New in PM v10.2, publications may now copy Schedule Groups to create a new Schedule Group
with the same Table of Contents (TOC) entries, and the same target information. Users with the
existing ‘Manage Schedule Groups’ permission will now see a Copy Group Action Link for each
Schedule Group in the Manage Schedule Groups folder.

Manage Schedule Groups

Display 10 [+] results per page.

Current
Black Black
and and Current
Current | Target Target Target Target White |Color |white |Color

Page Page Publication Publication Publication |Online Image |Image |Image |Image
Budget | Total Date Volume Year | Issue Date Budget | Budget |Total |Total
AY AV AY AV AY |AY AY AV AY AY AY
200 0 2 2 | 0 0

Jul 27 2007 12:00AM Jul 20 2007 12:00AM 0 o

Page: 1 of 1 (5 total Schedule Groups)

Current
Target Number
Number of | of
Submissions | Submissions
AY AV

4

Summer Issue 8

Schedule

Group

Close Group

Assign Production Task
Edit Group Details
Production Status Grid

Spring Issue 8 12 200 12 Apr 30 2007 12:00AM 2 1 Apr 23 2007 12:00AM 12 3 5 6

File Inventery
Copy Group

Spring 2014: German |0 2

Spring 2012 8 8

Fall Issue 8 1

Mar 31 2014 12:00AM

May 2 2012 12:00AM

Sep 7 2007 12:00AM

2014

Mar 4 2014 12:00AM 0

May 6 2013 12:00AM 0

Aug 31 2007 12:00AM 0

History

File Inventory
Copy Group
Close Group

Page: 1 of 1 (5 total Schedule Groups) Display [10 [v] results per page.

When the user with ‘Manage Schedule Groups’ permission (but no sub-permissions) clicks the
Copy Group link, the Schedule Group metadata is copied to create a new Schedule Group. No
submission or Header records are copied; only the metadata is copied. The user is brought to a
new Schedule Group Copy page, where the he sees the copied metadata that can then be edited as
desired. The new Schedule Group Description is the same as the copied Group with the text
“(Copy)” appended to the end. All other metadata is copied, except the Schedule Group Notes.
This field is replaced with text noting that this was copied from an existing Schedule Group:
“Copied from [Original Schedule Group Description Field] on [Date/Time of Copy]”.
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Sample Copy Display:

Schedule Group Copy

Submit I Cancel | Submit and Add Submissions to Group

nsert Special Character
Schedule Group Description: Summer Issue (Copy) | Maximum Schedule Group Description is 100 characters
Schedule Group Notes:

Copied from Summer Issue on Sep 11 2013 12:04FPM

Schedule Group Target Online Publication Date: 3 (mm/dd/yyyy)
Schedule Group Target Publication Date: 3 (mm/dd/yyyy)
Schedule Group Target Publication Volume:

Schedule Group Target Publication Issue:

Target Number of Submissions:

Page Budget: 200

Black and White Image Budget: P

Color Tmage Budget: b

Table of Contents

No submissions have yet been added to this Schedule Group.

Submit | Cancel | Submit and Add Submissions to Group |

If the logged in user has the new “Copy Contents when Copying a Group” sub-permission
enabled under “Manage Schedule Groups” but NOT the new “Assign Submissions to Multiple
Schedule Groups” sub-permission, then upon clicking the Copy Group link for any Schedule
Group, she is brought to a new Confirm Data to Copy page. Three options are available,
allowing the user to select whether to:

e Copy Schedule Group Metadata Only — this will copy the details of the group, but will
not copy any TOC Headers that may be included in the group being copied.

e Copy Schedule Group Table of Contents Only — this will copy only the TOC Headers,
but will not copy any details, such as Target Publication dates or page budget
information.

e Copy Schedule Group Metadata plus Table of Contents — this will copy the details of the
group and any TOC Headers that are included in the group.

When either ‘Table of Contents’ option is selected, submissions that are in the originating
Schedule Group will not be copied to the new Schedule Group; only the TOC Headers.
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User cannot copy Submissions:

Copy Schedule Group: Confirm Data to Copy

Please confirm the information to copy when creating the new Schedule Group. When copying TOC Header
entries, a new, independent copy of each Header is created in the new group.

® Copy Schedule Group Metadata only
O Copy Schedule Group Table of Contents only
O Copy Metadata plus Table of Contents

Cancel | Proceed |

If the logged in user has the new “Copy Contents when Copying a Group” sub-permission
enabled and the new “Assign Submissions to Multiple Schedule Groups” sub-permission (see the
‘Include Submission in Multiple Schedule Groups’ section of these release notes), then the same
Confirm Data to Copy page is displayed as above, with different instructions, and additional
functionality connected to the two ‘Table of Contents’ options.

e Copy Schedule Group Metadata Only — this will copy the details of the group, but will
not copy any TOC Headers that may be included in the group being copied.

e Copy Schedule Group Table of Contents Only — this will copy all submissions and TOC
Headers, but will not copy any details, such as Target Publication dates or page budget
information.

e Copy Schedule Group Metadata plus Table of Contents — this will copy the details of the
group and any submissions and TOC Headers that are included in the group.

NOTE: When copying the TOC entries, submission records are not duplicated; new TOC entries
are created that link the submissions to the copied Schedule Group in addition to the original
Schedule Group. TOC Headings are duplicated when copied, creating new records for the
copied Group.

User can copy Submissions:

Copy Schedule Group: Confirm Data to Copy

Please confirm the information to copy when creating the new Schedule Group., When copying TOC entries, new
Submissions are not created; instead, the existing Submissions are initially assigned to both the original and
copy, For TOC Header entries, a new, independent copy of each Header is created in the new group.

@® Copy Schedule Group Metadata only
O Copy Schedule Group Table of Contents only
O Copy Metadata plus Table of Contents

Cancel Proceed
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Upon clicking ‘Proceed’, the user is brought to the new Schedule Group Copy page (as displayed
above), and any copied TOC entries (submissions or TOC Headers) are displayed in the lower
portion of the page.

The user may remove any submission from the copied Schedule Group by clicking the Remove
from Group link in the Action column.

Partial page displayed; Copied TOC:

Table of Contents

Black
Submission| Submission| and
Target Target Actual White | Coler
Manuscript| Article Author Number of | Target Target End | Production | Article Online TImage | Image]
Actions Pusitian Number | Type Name Pages Start Paue Page Status Title Section/Category| Date Date Count | Count

Remove from Group 1] original An(honv [ o ] CuDyEdlt Thls za. 0 0
Study MD
JADA
Release
Submitted];
Author
Review of
Proofs
Underway
Remove from Group 2 Original Anthony 0 Page Layout |Royal society Primer 0 0
Study Author, MD ‘ H H ‘ Underway
Remove from Group 3 Original Kevin M. 0 Page Layout This Jun 25 2004 0 0
Study Carison ‘ | I ‘Underway demu o 12:004M
rth
Pres;
Remove from Group 4 Special Marv 0 Page Layout Test 1.2 May 31 2007 0 0
Comments oi ‘ | | ‘ Underway 12:00AM
srmm oho
Remove Header Alison is 0 H H

Testing

submit | cancel | submit and Add submissiens to Group |

The new Schedule Group is not committed until either the ‘Submit” or the ‘Submit and Add
Submissions to Group’ button is clicked. Clicking ‘Cancel’ at this point will return the user to
the Confirm Data to Copy page.

TO CONFIGURE:

To allow Editor roles or Publisher roles to copy contents of a schedule group when copying
Schedule Groups, go to RoleManager, and select the Editor role or Publisher role and
select/check the new “Copy Contents when Copying a Group” permission, a sub-permission of
the existing “Manage Schedule Groups” permission.
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Sample Editor Role Manager page:

Edit Role Definition

Role Name:®

Managing Editor
Maximum Role name is 40 characters.

Check the functions that this role is permitted to perform. Note : in boxes with multiple rows displayed, you may select or deselect multiple terms by
holding down the CTRL (PC) or CMD/Apple key (Mac) when clicking.

Expand All Collapse All

# New Submissions
# Editor Assignment
# Reviewer Invitations
# Editor Decisions
# Proposals/Commentaries
[# General Searching and Viewing
# Edit Submission
# Discussion Forums
# Transmittal Form
+ Sending E-mail
# Viewing and Editing People Data
# Flag Icons
B Proxy Activities
# Administrative and Reporting Functions
# Cross-Publication Login
= ProduXion Manager
@create Submission
Dinitiate Production Manually
@allow Task Assignment and Assignment to Schedule Group when Initiating Production
Dserve as Corresponding Production Editor
OChange Corresponding Production Editor
@iew Schedule Groups
OManage Schedule Groups
[ S| Accinn Suhmissinns ta Multinla Sahaduln Crauns
@O Copy Contents when Copying a Group
[v] @Fdit Submission Taraet Online Puhlication Date
@view Production Details
@Use Production Details Layout |Production Fields Layout v
@view Production Status Grid
@view At-Risk Submissions
@view All Submissions in Production
@End Production/Return to Production
OASS|gn Submission Production Task
OASS|gn Schedule Group Production Task
@cCancel Production Task Assignment
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Sample Publisher Role Manager page:

Edit Role Definition

Role Name:* |Production Team

Check the functions that this role is permitted to perform.

Expand All Collapse All

General Searching and Viewing

[+ Flag Icons

# Transmittal Form

Edit Submission

# Cross-Publication Login

= ProduXion Manager
@initiate Production Manually
@serve as Corresponding Production Editor
OChange Corresponding Production Editor
@View Schedule Groups
OManage Schedule Groups

W L ASSIYN SULNISSIUNS W vIdILpIe SChguuie Siuups

@0 Copy Contents when Copying a Group

] M e oo PRP-NERTR ER .

@view Production Details
@Duse Production Details Layout [Default Production v

@iew Production Status Grid
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Import Submission Information on Task Completion

In v10.1, Publications that use the Production Tracking feature in ProduXion Manager may
configure Submission Production Tasks to FTP files and submission metadata to vendors for
completion of specific tasks. Vendors may then transmit files back into PM when completing
the Submission Production Task that are then uploaded as Companion Files for the submission.
Some Publications would like to allow vendors to import submission metadata into the system,
rather than requiring that information to be manually updated in PM.

New in PM v10.2, Submission Production Tasks may be configured to send an “Aries Import
XML file as part of the transmittal (either using a new “Aries Export” transmittal method, or by
electing to include this with an existing transmittal method). Recipient vendors may then
populate specific data elements in the . XML that can then be used to populate feed data back into
the system, such as Actual Online Publication Date, Publication Date, or pagination information.
When the Submission Production Task has the new “Aries Import” Import Profile configured,
then when the vendor sends the Aries Import XML file back as part of the task completion files,
the data elements provided may be automatically populated to the appropriate fields in PM. This
eliminates the need for information (such as Actual Publication Date) to be manually entered.

TO CONFIGURE:

In PolicyManager, go to ‘Configure Submission Production Tasks’ to edit an existing task to use
this new task transmittal method, or create a new task. In the ‘FTP Options’ section of the page,
configure the following options.

If you do not currently use a Transmittal Method but wish to take advantage of this new feature,
select “Aries Export” from the Submission Production Task Transmittal Method drop-down.
Set/check the “Include Aries Import XML file in transmittal” option to ensure the Import XML
file is included. This is the file that must be used for the Aries Import method to successfully
import metadata.

NOTE: You may use the Aries Export method without using the Aries Import option if you need
XML to be exported from the system and do not have a specific DTD requirement, and do not
need to import metadata back into the system. “Aries Export” can also be used in conjunction
with “Aries Import”.
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Partial page display; Add/Edit Submission Production Tasks:

FTP Options

Submission Production Task

Transmittal Method: Aries Export w

[ Allow task assignment and FTP without Assignment
Files

Include Aries Import XML file in transmittal.

FTP Server address

(e.g. ftp.ariessys.coms ftp.server.com

Username username
Password password

Subdirectory:

E-mail Address (for transmittal
notification):

Submission Production Task Import

Profile: Aries Import hd

E-mail Address (for import notification):

[ XML file is required
Select Fields for Import

If you are currently using an existing Production Task Transmittal Method (such as ‘NLM 3.0
Production Task Transmittal’) you may still use this new Aries Import feature by
setting/checking the “Include Aries Import XML file in transmittal” option. This ensures the
Aries Import XML file is included in the zip file FTP’d to the vendor as this is the XML file that
must be used for the Aries Import method to successfully import metadata.

Partial page display; Add/Edit Submission Production Tasks with existing method selected:

FTP Options

Submission Production Task

Transmittal Method: MLM 3.0 Production Task Export hd

[ Allow task assignment and FTP without Assignment
Files

Include Aries Import XML file in transmittal.

FTP Server address

{e.qg. ftp.ariessys.coml: ftp.server.com

Username username
Password password

Subdirectory:

E-mail Address (for transmittal
notification):

Submission Production Task Import

Profile: Aries Import hd

E-mail Address (for import notification):

[ XML file is required
Select Fields for Import

Next, click the Select Fields for Import link. This opens a new page, where you can select which
data element(s) you wish to include in the Aries Import XML file. Fields with a hardcoded
checkmark are identifying fields that are sent in the XML file to allow vendors do identify the
manuscript and cannot be overwritten on import. Any other element may be selected, and then
may be updated by the vendor and FTP’d to Aries FTP server within a zip file when the task is
complete.
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NOTE: If a data element is not checked/selected, it cannot be imported when the XML file is
returned. NOTE: The Additional Manuscript Detail fields appear only if the publication is
configured with AMD fields.

Select Fields for Import page:

Select Fields For Import

Select the fields to be imported for this production task. |dentifying information is designated with a
check mark and cannot be overwritten during import.

These fields will also be written to the Aries Import XML file sent in the production task transmittal, if
the checkbox “Include Aries Import XML file in the transmittal® is selected on the Production Task
configuration page.

Expand All Collapse All
=2 Identifying Information:

Added if General Manuscript Information is included:
¥ Unique Document D

v DOl

¥ Manuscript Number

¥ Revision Number

v Article Type

Added if an Additional Manuscript Detail Fields is included:
¥ Additional Manuscript Detail ID (a separate one is included for each AMD)

Added if Scheduled Group TOC Information is included:
¥ Schedule Group Description
v Schedule Group TOC Item 1D

[CONTINUED ON NEXT PAGE]
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E General Manuscript Information:
[ Article Title
[ Short Title
[ Abstract
[Target Online Publication Date
[J Actual Online Publication Date
CJPublication Date
[ Print Pages of Article
[JPage Range
[JPublication Start Page
[JPublication End Page
[ Publication Volume Mumber
I Publication Issue Mumber
[JTable of Contents Pasition
[JBlack and White Image Count
[ Color Image Count
[J Date Production Was Completed
E Additional Manuscript Details
[JFast Track Candidate
E Schedule Group TOC Information
[ Target Table of Contents Pasition
[JTarget Start Page
[Target End Page
[ Target Mumber of Pages

Expand All Collapse All

Cancel | Submit |

NOTE: If you select/check the ‘XML file is required’ option, the task import will fail if the
vendor does not include the Aries Import XML file in the zip file returned to the Aries FTP

Server.

@kditorial Manager Cproduxion Manager* (_Jcommerce Manager”

79

Confidential - Subject to change - Copyright © 2014
Aries Systems Corporation



Import Schedule Group Information on Task Completion

In v10.1, Publications that use the Production Tracking feature in ProduXion Manager may
configure Schedule Group Production Tasks to FTP files and schedule group metadata to
vendors for completion of specific tasks. Vendors may then transmit files back into PM when
completing the Schedule Group Production Task that are then uploaded as Companion Files for
the Schedule Group. Some Publications would like to allow vendors to import Schedule Group
metadata into the system, rather than requiring that information to be manually updated in PM.

New in PM v10.2, Schedule Group Production Tasks may be configured to send an “Aries
Import . XML file as part of the transmittal (using the existing “General Group Production Task
Export” method). Recipient vendors may then populate specific data elements in the . XML that
can then be used to populate data in the system, such as Schedule Group Table of Contents
(TOC) information. When the Schedule Group Production Task has the new “Aries Import”
Import Profile configured, then when the vendor sends the Aries Import XML file back as part of
the task completion files, the data elements provided may be automatically populated to the
appropriate fields in PM. This eliminates the need for information (such as Target Start Page
and Target End Page for each submission in the Schedule Group TOC) to be manually entered.

TO CONFIGURE:

In PolicyManager, go to ‘Configure Schedule Group Production Tasks’ to edit an existing task to
use this new task transmittal method, or create a new task. In the ‘FTP Options’ section of the
page, configure the following options.

If you do not currently use a Transmittal Method but wish to take advantage of this new feature,
select “General Group Production Task Export” from the Group Production Task Transmittal
Method drop-down. Set/check the “Include Aries Import XML file in transmittal” option to
ensure the Import XML file is included in the exported zip file. This is the file that must be used
for the Aries Import method to successfully import metadata.

Partial page display; Add/Edit Submission Production Tasks:

FTP Options

Group Production Task -
Transmittal Method- General Group Production Task Export »
[ allow task assignment and FTP without Assignment Files

Include Aries Import XML file in transmittal.
FTP server Address

e.a ftp.semver.com
ftroaiiessys.com):

Username username
Password password

Zubdirectory:

E-mail address (for

transmittal

notification):
Group Production Task
Import Profile:

E-mail Address (for

import error

notification):

Aries Import w

[ %ML metadata file is required for import
Select Fields for Import
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Next, click the Select Fields for Import link. This opens a new page, where you can select which
data element(s) you wish to include in the Aries Import XML file. Fields with a hardcoded
checkmark are identifying fields that are sent in the XML file to allow vendors do identify the
schedule group and manuscript and cannot be overwritten on import. Any other element may be
selected, and then may be updated by the vendor and FTP’d to the Aries FTP server within a zip
file when the task is complete.

NOTE: If a data element is not checked/selected, it cannot be imported when the XML file is

returned.
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Select Fields for Import page:

Select Fields For Import

Select the fields to be imported for this production task. Identifying information is designated with a
check mark and cannot be overwritten during import.

These fields will also be written to the Aries Import XML file sent in the production task transmittal, if
the checkbox “Include Aries Import XML file in the transmittal” is selected on the Production Task
configuration page.

Expand All Collapse All

El Identifying Information:
v Journal 1D, ISSN and full title
¥ Production Task Description
v’ Schedule Group 1D
¥ Schedule Group TOC Item D
¥ Manuscript Number (for each MS in the TOC)
v DOl (for each MS in the TOC)
¥" Article Title (for each MS in the TOC)
E Schedule Group Information
[J Schedule Group Description
[ Target Online Publication Date
[0 Target Publication Date
[ Target Publication Volume
[JTarget Publication Issue
[ Schedule Group Target Number of Submissions
[ Schedule Group Page Budget
[ Schedule Group Black And White Image Budget
[J Schedule Group Calor Image Budget
] Schedule Group Motes
[J Schedule Group Year
E Schedule Group TOC Information
[ Target Table of Contents Position
[ Target Start Page
[0 Target End Page
[ Target Number of Pages

[JHeader Text
Expand All Collapse All
Cancel Submit |

NOTE: If you select/check the ‘XML file is required’ option, the task import will fail if the
vendor does not include the Aries Import XML file in the zip file returned to Aries FTP server.
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Custom Reports — Schedule Group Enhancements

In PM v10.2, submissions may now be associated with more than one Schedule Group at the
same time. One Schedule Group is always identified as the ‘Controlling” Schedule Group; the
Group from which due dates are calculated, etc. Some of the existing Views available in Custom
Reports are enhanced to accommodate this new functionality.

The following Views contain Schedule Group TOC-specific fields, which will be retrieved from
the Controlling Group for the submission:

Manuscript and Keywords View
Manuscript Status History View
Submission Production Tasks View
Submission Production View

A new “Controlling Group Indicator” field is added to the “Schedule Group Table of Contents
and Header View”. This field is populated for Submission Records that are returned when a
report is run to denote which Schedule Group is the controlling group for that submission:

Custom Report - Schedule Groups Table of Contents and Headers View

Select the fields to include in the report.

‘ Cancel | | Submit |

Check All  Clear All

[J Publication Code

[J schedule Group Description

[] schedule Group ID
[ schedule Group Notes
[] schedule Group Page Budget

[ schedule Group Black And White Image Budget

[ Schedule Group Color Image Budaet

U Target Publication Date

O Target Publication Volume

[ Target Publication Issue

O Target Online Publication Date

[ schedule Group Target Number of Submissions

[ schedule Group Year

Tarant Tahla of Coantante Dacition

[J controlling Group Indicator

[ Header Tevt
[J manuscript Number
[J Revision Number

[J Unique Document ID
U pol
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MERGE FIELD ENHANCEMENTS

Editor Summary Assignment Merge Fields

In EM/PM v10.1, three sets of merge fields are available for use in sending Editor assignment
information in letters. These merge fields, used primarily in Automated Editor Summary
Reminders but available for use in any letters sent to Editors, display information from three key
folders:

e New Invitations
e New Assignments
e Submissions with Required Reviews Complete

New in EM/PM v10.2, three new deep link merge fields are added that can be used in
conjunction with the existing reminder-related merge fields for Editors, allowing them to log
directly into the above listed folders.

Three deep links can be used to log the Editor into
e %EDITOR_NEW_INVITATIONS FOLDER_DEEP_LINK% - Fully logs the user
into his Editor Role and brings him to the New Invitations folder. A deep link displays as
the text Log in to New Invitations Folder in an HTML-formatted letter.

e %EDITOR_NEW_ASSIGNMENTS FOLDER_DEEP_LINK% - Fully logs the user
into his Editor Role and brings him to the New Assignments folder. A deep link displays
as the text Log in to New Assignments Folder in an HTML-formatted letter.

e %EDITOR_REQUIRED REVIEWS COMPLETE_FOLDER_DEEP_LINK% -
Fully logs the user into his Editor Role and brings him to the Submissions with Required
Reviews Complete folder. A deep link displays as the text Log in to Required Reviews
Complete Folder in an HTML-formatted letter.

An additional merge field is added called
%EDITOR_NEW_INVITATIONS_SUBMISSIONS WITH_DEEP_LINKS%. This merge
field resembles the existing 0EDITOR_NEW _INVITATIONS_SUBMISSIONS% merge
field, but for each submission listed, two deep links are added allowing the Editor to Accept or
Decline Invitations directly from the letter.

When this new merge field is used, the submissions in the New Invitations folder display in one
of the following ways (depending on if the letter is an HTML or Text format):
e HTML:
n. %MS_NUMBER%: %ARTICLE_TITLE%
(Number of days submission has been in the folder) Days Elapsed Since
Invitation Accept Editor Invitation Decline Editor Invitation
All Authors on the submission by order defined for the submission/revision

First 75 words of Abstract {If the abstract is truncated, three dots ... follow the
75th word to indicate that a truncation has occurred.}
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o Text:
n. %MS_NUMBER%: %ARTICLE_TITLE%
(Number of days submission has been in the folder) Days Elapsed Since
Invitation

Click this link to AGREE to handle this manuscript.
http://DEEP_LINK

Click this link to DECLINE to handle this manuscript.
http://DEEP_LINK

All Authors on the submission by order defined for the submission/revision

First 75 words of Abstract {If the abstract is truncated, three dots ... follow the
75th word to indicate that a truncation has occurred.}

TO CONFIGURE:

To configure expiration policies for the new Deep Links, go to PolicyManager, and click the
existing Set Editor Deep Link Policy link in the ‘General Policies’ section. For each of the three
new Deep Links, you can configure the Deep Link to expire after a specific number of clicks, a
specific number of days, or the earlier of the two settings.
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Set Editor Deep Link Expiration

As a security measure, the journal should specify how long each Editor Deep
Link listed below remains active. To keep a link active indefinitely, do not check
either box. If both boxes are checked, the link expires when the first criteria is
met

%EDITOR_DEEP_LINK%
This deep link is related to a specific submission. It carries out a full login
and takes the Editor to a Search Results Page displaying the associated

submission
Expire link after |1 clicks
[ Expire link after days

%EDITOR_MAIN_MENU_DEEP_LINK%
This deep link carries out a full login and takes the Editor to the Editor Main

Menu
Expire link after |1 clicks

Tl Cevmivm Liml. 0

%EDITOR_NEW_INVITATIONS_FOLDER_DEEP_LINK%

This deep link carries out a full login and takes the Editor to the New
Invitations folder

Expire link after |1 clicks
[ Expire link after days

%EDITOR_NEW_ASSIGNMENTS_FOLDER_DEEP_LINK%

This deep link carries out a full login and takes the Editor to the New
Assignments folder

Expire link after |1 clicks
[ Expire link after days

%EDITOR_REQUIRED_REVIEWS_COMPLETE_FOLDER_DEEP_LINK%

This deep link carries out a full login and takes the Editor to the Submissions
with Required Reviews Complete folder

Expire link after |1 clicks
[ Expire link after days

Back to PolicyManager

To include any of these merge fields in existing letters, or to create a new letter, go to
PolicyManager, Edit Letters, and select a letter to edit or add a new letter.

NOTE: It is recommended that the three new Deep Link Merge Fields be included in
conjunction with the relevant existing merge fields for clarity on the part of the receiving editor:

%EDITOR_NEW_INVITATIONS_TOTAL%
%EDITOR_NEW_INVITATIONS_DAY S%
%EDITOR_NEW_INVITATIONS_SUBMISSIONS%
%EDITOR_NEW_ASSIGNMENTS_TOTAL%
%EDITOR_NEW_ASSIGNMENTS_DAYS%
%EDITOR_NEW_ASSIGNMENTS_SUBMISSIONS%
%EDITOR_REQUIRED_REVIEWS_COMPLETE_TOTAL%
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e %EDITOR_REQUIRED REVIEWS COMPLETE_DAYS%
e %EDITOR_REQUIRED REVIEWS COMPLETE_SUBMISSIONS%

NOTE: Itis recommended that the new
%EDITOR_NEW _INVITATIONS SUBMISSIONS WITH_DEEP_LINKS% merge field
be used in place of the existing 0EDITOR_NEW _INVITATIONS SUBMISSIONS% merge

field.
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Batch Task Assignment Submission List

New in PM v10.2, Publications may now assign Submission Production Tasks to one assignee in
a batch. When this functionality is used (see the “Assign Submission production Tasks in
Batches” section of these release notes), the Task recipient receives one letter for all
assignments. A new %BATCH_ASSIGNMENT_SUBMISSION_LIST% merge field is
added to PM that can be included in the assignment letter. This merge field will list out the
selected submissions as follows:

i) A ‘Submission:’ label, followed by the Submission Identifiers configured under
‘PolicyManager>Configure ldentifiers Displayed in Production Tracking’, separated
by commas

i) A semi-colon, space and a ‘Due:’ label, followed by the assignment due date, in the
Publication Defined Date Format.

(1) NOTE: when previewed, the Due Dates cannot be displayed,; in this case, each
Due Date is replaced by the placeholder text “[Due Date]”.

Sample format:
Submission: Kermit the Frog (CONGO, THE DEMOCRATIC REPUBLIC OF THE),
Demonstration of a new feature; Due: Sep 06 2013 11:59PM

Submission: Simple Simon, title; Due: Sep 06 2013 11:59PM

TO CONFIGURE:

To include the new %BATCH_ASSIGNMENT_SUBMISSION_LIST% merge field in the
Batch Assignment Letter, go to PolicyManager, Edit Letters, and Edit an existing letter, or add a
new letter. Add the new merge field as desired.
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