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People Flags

Johnny Down ¥ & _
John Darnielle ¥ 1 Preferred Reviewer i



People Flags

People Flags - Johnny Down

Submission Flag History
Check the box of the flag(s) you want to display for this person. Once a flag is enabled, the flag is displayed next
to the person’'s name on many Editor and Publisher pages (if the user has RoleManager permission to 'View People
Flags').

Uncheck the box of the flag(s) you do not want for this person. Once the box is unchecked and you click the
'Submit' button, the flag is no longer attached to this person.

Cancel |  Submit |

SET PEOPLE FLAGS

Display _|Flag __JFlagName |

Reviewer sensitivity
Preferred Reviewer
editorial board
roguelike protagonist
Working Group 1

Working Group 2

do §Q@ 0 © -

Working Group 3

O0o00o00ooodoXdd

=< Suspect inactive/duplicate user
? Details missing / incorrect

ey Slow to respond

‘o Statistical Expertise
| Fast to respond



People Flags

People Flags - Johnny Down

Submission Flag History
Check the box of the flag(s) you want to display for this person. Once a flag is enabled, the flag is displayed next
to the person’'s name on many Editor and Publisher pages (if the user has RoleManager permission to 'View People
Flags').

Uncheck the box of the flag(s) you do not want for this person. Once the box is unchecked and you click the
'Submit' button, the flag is no longer attached to this person.
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Display Flag Flag Name
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People Flags

People Flags - Johnny Down

Submission Flag History
Check the box of the flag(s) you want to display for this person. Once a flag is enabled, the flag is displayed next
to the person’s name on many Editor and Publisher pages (if the user has RoleManager permission to 'View People
Flags').

Uncheck the box of the flag(s) you do not want for this person. Once the box is unchecked and you click the
'Submit' button, the flag is no longer attached to this person.

SET PEOPLE FLAGS
Display Flag Name

Reviewer sensitivity

Preferred Reviewer




People Flags

Johnny Down ¥ ! _
) -
John Darnielle pl Reviewer sensitivity i
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People Flags
=l

Name:

Role:

Date Assigned:
Date Completed:
Elapsed Days:

Recommendation:

Merge
People

ohom Doun !

Johnny Down vl [Proxy]

Associate Editor

Jan 7 2014 5:01PM
Jan 24 2014 6:40AM
17

Accept

Editors

Search People -
Update Information

To update any information, make the
changes on the form and click Submit.
Required fields have an asterisk next
to the label.

Johnny Down ¥ !

Proxy-Registered: @;viewer sensitivity }
Jan 07 2014 04:44
(Data Unconfirmed by User)

Last Modified:
Jan 07 2014 04:48PM

Inactivate this UserJ




People Flags

Search for Reviewers

Help with Searching

( |crteion 0 |1s/Ismot

Evan Dahm V £ (Editorial Board)

People Notes
'|People Flag Name _

Persons on

John Darnielle ¥ @ @ ! (Reviewer)

Invited Reviewers and Linked Alternate Reviewers

Agreed to Review

Alex Noone (Reviewer) ¥ 5 -38Si
May 05 2015 12:52PM e

Evan Dahm (Editorial Board) ¥V £ Reviewer Invited Un-invite
Nov 30 2017 08:54AM _—

John Darnielle (Reviewer) ¥ © @ ! Reviewer Invited Un-invits

Nov 30 2017 08:54AM
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People Flags

=l General Policies

Create Customized bmission Flags

Create Customized People Flags

@Create Customized Schedule Group




People Flags

Create Customized People Flags

People Flags can be attached to people records on the People Flags page (accessible from the ‘People Information’ and 'Search
People - Update Information’ page), or by clicking on the flag icon on any page where a People Flag is displayed. Users with
permission to "Turn On People Flags’ can also set flags by clicking the "Set Flag” icon ¥. When a flag is displayed for a person, it is
visible to Editors and Publishers with appropriate RoleManager permission.

Add

Order Flag Flag Name
r © Preferred Reviewer Remove Edit
,2_ @  editorial board Remove Edit
/3_ = Working Group 1 Remove Edit
r g Working Group 2 Remove Edit
,5_ = Working Group 3 Remove Edit
’6_ %Z  Suspect inactive/duplicate user Remove Edit
’77 ? Details missing / incorrect Remove Edit
F P Slow to respond Remove Edit
,9_ - Statistical Expertise Remove Edit
/T | Fast to respond Remove Edit

Update Item Order |




People Flags

Add
Order Flag Flag Name
1 = Preferred Reviewer Remove
2 €©  editorial board Remove Edit
3— = Working Group 1 Remove Edit




People Flags

Add Customized People Flag

Cancel | | Submit |

Please enter the Flag Name and choose an icon from the matrix. Editors and Publishers with RoleManager
permission to 'Turn On People Flags' and Turn Off People Flags’ can display/turn off People Flags for any
person on the People Flags page. When a flag is attached to a people record, it will be displayed next to the
person’s name on many pages throughout the system (Editor and Publisher Roles must have permission to
'View People Flags').

Flag Icon:

|

Open Special Character Palette

Maximum 256 characters




Pe O p I e F I CI g S Add Customized People Flag

Cancel |  Submit |

Please enter the Flag Name and choose an icon from the matrix. Editors and Publishers with RoleManager
permission to 'Turn On People Flags' and Turn Off People Flags’ can display/turn off People Flags for any
person on the People Flags page. When a flag is attached to a people record, it will be displayed next to the
person’s name on many pages throughout the system (Editor and Publisher Roles must have permission to
'View People Flags').

Flag Icon: !
Open Special Character Palette
Flag Name: ,Reviewer sensitivity
Maximum 256 characters
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People Flags

et
(=]

(lEn00000000

Update Item Order | < u———

Order

Flag Flag Name

Preferred Reviewer

editorial board

Working Group 1

Working Group 2

Working Group 3

Suspect inactive/duplicate user
Details missing / incorrect
Slow to respond

Statistical Expertise

Fast to respond

Reviewer sensitivity

Remove

Remove

Remove

Remove

Remove

Remove

Remove

Remove

Remove

Remove

Remove

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit



People Flags

Order Flag Flag Name

Reviewer sensitivity Remove Edit




People Flags

(] Hide when you Hide a flag, the flag cannot be turned on for new people records, but will continue to display on
existing people records (until it is turned off by a user with appropriate permission).

L] Turn off flag throughout the system When you turn off a flag throughout the system, the flag will be removed
from all people records to which it was attached.



People Flags

=l Flag Icons

M view People Flags
W Turn On People Flags

M Turn off People Flags
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Submission Flags

= Action Manuscript Number

DEMOSA101-D-14-00001

View Submission

Details ¥ &)

History
Production Status Grid

File Inventory

Edit Submission

Solicit Commentary
Classifications

View Reviews and Comments
Assign Production Task
Assign to Schedule Group
End Production

Publish Information
Transmittal Form

Send E-mail

Linked Submissions

View Submission DEMOSA102-D-14-00004

History

File Inventory

Edit Submission
Solicit Commentary
Classifications
Unassign Editor
Notify Editor

Invite Reviewers
Set Final Disposition
Initiate Production
Send E-mail

Linked Submissions



Submission Flags

Submission Flags - Manuscript Number DEMOSA101-D-14-00001
"On Crystalism"

Submission Flag History

Check the box of the flag(s) you want to display for this submission. (more...)

Cancel |  Submit |

SET SUBMISSION FLAGS

Display | Flag__|FlagName ________________________________|

= Press Release
() Open Access

® Manuscript needs grammatical work. Initiate collaboration on this with
Author.

Time-Sensitive Findings Reported--Shorten Review Turnaround

Controversial Paper

KOO O~O

+ € €

International Importance



Submission Flags

‘ Return to Submissions Requiring
Additional Reviewers

Submission Flags: v O

. o Return to Main Menu
Select Submissions Flags: Add/Edit Submission Flags

Manuscript Notes:

iew Submission Information

DDispIay Manuscript Notes Flag

Classifications
View Submission

Quick Action Links
Submit Editor's Decision and
Comments

Send E-mail

Register and Select New Reviewer
Request Unregistered Reviewer
Search Similar Articles in MEDLINE

Set Preferences
My Suggest Reviewer Preferences

My Reviewer Display Preferences



Submission Flags -
Config



Submission Flags

=] Genera | Policies
Create Customized Submission Flags



Flag Icon: =

Open Special Character Palette

Flag Name: |Press Release \
Maximum 256 characters
/| Editorial
Flag Type Edltorla'
M| production

Associate
with AMD
Field

|None [ v ‘

O Display in History When this checkbox is selected, the flag history is displayed for users with permission to "View
Submission Flag History'.




Create Customized Submission Flags

Submission Flags can be attached to submission records on the Submission Flags page (accessible from the 'Details’' page), or by clicking on the flag
icon on any page where Submission Flags are displayed. Users with permission to ‘Turn On Submission Flags’ can also set flags by clicking the "Set
Flag’ icon ¥ . When a flag is displayed for a submission, it is visible to Editors and Publishers (with appropriate RoleManager permission) on all pages
where the 'Details’ action link is displayed. For sites using Production Tracking, Submission Flags are also displayed next to the 'Production Details’
action link. The Flag Type indicates whether a particular flag is displayed on the editorial or production side of the system, or both. If a flag is
associated with a specific Additional Manuscript Details (AMD) field, the option to attach or remove the flag displays next to the associated AMD field.

Add
Order Flag Flag Name Flag Type Associated With AMD

Editorial

1 52  Press Release and Remove Edit
Production
Editorial

2 () Open Access and Open Access Remove Edit
Production

Missing Copyright
3 © Transfer Production Remove Edit

Information

Manuscript needs

grammatical work. Editorial

Initiate and Remove Edit
collaboration on Production

this with Author.

T‘
02

Time-Sensitive

Findings
5 W Reported--Shorten Editorial Remove Edit

Review

Turnaround

. Editorial
,6_ v g:n;:ovemal and Remove Edit
P Production
7 i }rr:‘tsgl;taat;ocneal Editorial Remove Edit
Update Item Order |
Add

Back to PolicyManager



ubmission Flags

Vi Display in History When this checkbox is selected, the flag history is displayed for users with permission to "View
Submission Flag History’.

L] Hide when you Hide a flag, the flag cannot be turned on for new submissions, but will continue to display on
existing submissions (until it is turned off by a user with appropriate permission).

L] Turn off flag throughout the system When you turn off a flag throughout the system, the flag will be removed
from all submissions to which it was attached.




Submission Flags

= Flag Icons
M| view Submission Flags

M Turn On Submission Flags

M Turn Off Submission Flags




Submission Flags &
AMDs



Flags & AMDs

= Action Manuscript Number Article Title

View Submission DEMOSA101-D-14-00001 On Crystalism
Detail O ")‘
Initiat ssion

Production De

History
Production Status Grid
File Inventory

Edit Submission
Solicit Commentary
Classifications

View Reviews and Comments
Assign Production Task
Change Schedule Group

End Production

Publish Information
Transmittal Form

Send E-mail

Linked Submissions

P B e DEMOSA101-D-14-00002R1 On Crvetaliem



Flags & AMDs

Details for Manuscript Number: DEMOSA101-D-14-00001 "On Crystalism"

Cancel | Save|  Save and Close |

Discussion Forum Abstract Manuscript Notes Production Notes Editors Reviewers Alternate Reviewers Reviewers Proposed by Editors  Addif

Additional Manuscript Details: Add/Edit Additional Manuscript Details

Corresponding Author: Edward Editor ¥
CAPE VERDE [Proxy]

Corresponding Author E-Mail: trashS@ariessc.com

Author Comments:

ccept My Manuscript Or Die

Additional Manuscript Details for Manuscript Number DEMOSA101-D-14-
00001
"On Crystalism”

Cancel Save and Close

Please Choose
Open Access e

Yes

Display 'Open Access’ Flag : ]
No

Cancel Save and Close



Flags & ProduXion
Manager



Flags & PM

Details ¥ &) ra
Initiate Discussion

| |Production Details ¥ © &




Flags & PM

Submission Flags - Manuscript Number DEMOSA101-D-14-00001

"On Crystalism"

Submission Flag History

Check the box of the flag(s) you want to display for this submission. (more...)

Cancel |  Submit |

SET SUBMISSION FLAGS

Display|Flag_|Flag Name | Submission Flags - Manuscript Number DEMOSA101-D-14-00001

KOO 0O~ O

=
O

(D]

+ € €

"On Crystalism

Press Release

Open Access Submission Flag History

Manuscript needs grammatical work. Initiate collaboration on this wi

Auth Check the box of the flag(s) you want to display for this submission. (more...)
uthor.

Time-Sensitive Findings Reported--Shorten Review Turnaround
Cancel |  Submit |

Controversial Paper

International Importance
SET SUBMISSION FLAGS

L —

Press Release
Open Access
Missing Copyright Transfer Information

Manuscript needs grammatical work. Initiate collaboration on this with
Author.

O 00/ O
®» O O R

<

Controversial Paper



Flags & PM

Order

e

Update Item Order |

Flag Flag Name Flag Type

E

)

(

©

09

T € &

Editorial and

Press Release Production

Editorial and

Open Access Production

Missing Copyright Transfer

Information Production

Manuscript needs grammatical
work. Initiate collaboration on this
with Author.

Editorial and
Production

Time-Sensitive Findings Reported--
Shorten Review Turnaround

Editorial

Editorial and

Controversial Paper Production

International Importance Editorial

Add

Back to PolicyManager

Associated With AMD

Open Access

Remove

Remove

Remove

Remove

Remove

Remove

Remove

Edit

Edit

Edit

Edit

Edit

Edit

Edit



Flags & PM

Production Status Grid

le (£

Show: | All Submissions in Production | + |

IS

Page: 1 of 1 (4 total submissions)

Production
Status

Author Article Title

Name

Manuscript
Number

Production Details ¥ ()

History

Transmittal Form
Assign Production Task
Change Schedule Group
File Inventory

End Production

Send E-mail

Linked Submissions

DEMOSA101-  Edward Editor

D-14-00001 v On Crystalism

A

Mass Export Files to

Vendor

Submission
Target
Online Date

Date
Production
Started

Submitted Dec
02 2014
08:47AM
mary mary

Dec 2 2014
8:47AM



Flags & PM

iew Production Details

@Use Production Details Layout |Default Production




Flags & PM

Scheduling

Manage Schedule Groups
Add Schedule Group
Closed Schedule Groups



Flags & PM




= additional Schedule Group Details

Special Illustration Requirements ‘ || Display "Special Illustration Requirements’ flag




Flags & PM




Flags & PM

=] General Policies

«/Create Customized Schedule Group Flags




Flags & PM

Create Customized Schedule Group Flags

Schedule Group Flags can be selected to display for a Schedule Group on the Edit Group Details page if a Schedule Group Flag has been associated with an
'Additional Schedule Group Detail’ (ASGD) field. If a flag is associated with a specific ASGD field, the option to display or remove the flag displays next to the
associated ASGD field. When a flag is displayed for a Schedule Group, it is visible within the Manage Schedule Groups folder where the 'Edit Group Details'
action link is displayed. Only Editors and Publishers with appropriate RoleManager permissions will be able to view, turn on, or turn off Schedule Group Flags.

Add
Order Flag Flag Name Associated With ASGD
1 @ Expedited Issue Remove Edit
,_ _ Special Illustration Special Illustration .
2 61 Requirements Requirements Remove Edit
Update Item Order |
Add

Back to PolicyManager



Flag Icon:

Flag Name:

Associate with
ASGD Field:

4

Open Special Character Palette

|Specia| Illustration Requirementsl

X

ISpeciaI Illustration Requirementsl - ‘

Maximum 256 characters




Flags & PM

=l Flag Icons

v @ View Schedule Group Flags

¥ @ Turn on Schedule Group Flags
Vi @ Turn Off Schedule Group Flags



Flag History



Flag Icon: =

Open Special Character Palette

Flag Name: |Press Release

Maximum 256 characters

| Editorial
M| production

Flag Type

Associate
with AMD
Field

| None [~ ]

] Display in History When this checkbox is selected, the flag history is displayed for users with permission to "View
Submission Flag History'.



Flag History




Flag History

= Action Manuscript Number Article Title

DEMQOSA101-D-14-00001 The Effects Of Chainsaws on Clowi

View Submission

Details ¥ O
Initiate Discus

Production Details ¥

History
Production Status Grid

File Inventory

Edit Submission

Solicit Commentary
Classifications

View Reviews and Comments
Assign Production Task
Change Schedule Group

End Production

Publish Information
Transmittal Form

Send E-mail

Linked Submissions



SUBMISSION FLAG HISTORY

Date Date
Flag Name Turned On | Operator Turned Off | Operator

Open Access Nov 30 mary mary (7)
2017
09:52AM

Open Access Nov 30 mary mary Nov 30 mary mary
2017 2017
0S9:51AM 05:52AM

Press Release Nov 30 mary mary Nov 30 mary mary
2017 2017
0S:51AM 0S:52AM

Cancel |  Submit |




Flags & Custom Questions
14.1



Flags & Q

vestions

Please Enter the Following

Insert Special Character

Additional Information is Required for Submission.
Please respond to the questions/statements below.

1) Is this paper for a special issue?

Answer Yes
Required:

Please select a special issue from the list below.

Answer Special Issue A
Required:

Previous |  Next |




Flags & Questions

) ?]

New Submissions Requiring Assignment - mary mary

Contents: These are the new submissions that require an Editor Assignment. Use the up/down arrows to change the sc

Page: 1 of 1 (4 total submissions) 1

= Action

Send Back to Author
Remove Submission
Classifications

Assign Editor

Set Final Disposition
Initiate Production

Similar Articles in MEDLINE
Send E-mail

Linked Submissions

Manuscript Number Article Type Article Title Author Name Initial Date )

Submitted

DEMOSA141-D-18-00001 Rapid Communication 14.1 Custom Question and Flag Functionality - EEMUG 2018 Another Author ¥ ia.I;OBP'aOlB Jan 8 201



Flags & Questions

Additional Information Top

=] Questionnaire Responses

17

1) Is this paper for a special issue?
Yes
L, Please select a special issue from the list below.



Flags & Questions

Submission Flags - Manuscript Number DEMOSA141-D-18-00001
"14.1 Custom Question and Flag Functionality - EEMUG 2018"

Check the box of the flag(s) you want to display for this submission. (more...)

Cancel J SubmitJ

SET SUBMISSION FLAGS

bisplay | riag |Fagname

0000~ O0O0 O

0

mooOw>» ) 4E

Manuscript needs grammatical work. Initiate collaboration on this with
Author.

Time-Sensitive Findings Reported--Shorten Review Turnaround
Controversial Paper

International Importance

Special Issue A

Special Issue B

Special Issue C

Special Issue D

Special Issue E



Flags & Custom Questions -
Config



Flags & Questions

Order

o

FEEIEEEIEE P

Update Item Order |

Flag Flag Name

.

m O O W »

Missing Copyright Transfer
Information

Manuscript needs grammatical work.

Initiate collaboration on this with
Author.

Time-Sensitive Findings Reported--
Shorten Review Turnaround

Controversial Paper

International Importance

Special Issue A

Special Issue B

Special Issue C

Special Issue D

Special Issue E

Flag Type

Production

Editorial and
Production

Editorial

Editorial and
Production

Editorial
Editorial and
Production

Editorial and
Production

Editorial and
Production

Editorial and
Production

Editorial and
Production

Associated With Custom Question Associated With AMD

Remove

Remove

Remove

Remove

Remove

Remove

Remove

Remove

Remove

Remove

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit



Flags & Questions

Order

o

S EEEEE e

Hladabn Tenmm Aedae |

Flag Flag Name

m O O W »

Missing Copyright Transfer
Information

Manuscript needs grammatical work.

Initiate collaboration on this with
Author.

Time-Sensitive Findings Reported--
Shorten Review Turnaround

Controversial Paper

International Importance

Special Issue A

Special Issue B

Special Issue C

Special Issue D

Special Issue E

Flag Type

Production

Editorial and
Production

Editorial

Editorial and
Production

Editorial

Editorial and
Production

Editorial and
Production

Editorial and
Production

Editorial and
Production

Editorial and
Production

Associated With Custom Question Associated With AMD

Remove

Remove

Remove

Remove

Remove

Remove

Remove

Remove

Remove

Remove

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit



Flags & Questions

PolicyManager Main Menu

Expand All Collapse All

Create Custom Questions
Create Questionnaires
Edit Co-Author Questionnaire Ins ions



Flags & Questions

Create Custom Questions

Listed below are the customized questions which may be displayed as part of a Questionnaire. Each question may also be configured to display in additional
locations (e.g. PDF Cover Page, Manuscript Details, and Transmittal Form). (more...)

Filter By
All -

Add Question

Actions | Descri, “ion Custom Associated With | Questionnaires
Metadata IDs Flags
AY

ou have approval from all Co-authors to submit this manuscript? Sample
Questionnaire
Corresponding
Author
Questionnaire
Author
Questionnaire -
Original

Edit If you have submitted this m3Wscript to another publication, please give details below: Sample

Copy Questionnaire

Hide Corresponding
Author
Questionnaire
Author
Questionnaire -
Original
Author
Questionnaire -
Revised



Flags & Questions

Initial Question

Is this paper for a special issue?

Please select a response -

If user selects: |Yes - Add Follow-up Question




=] Follow-up Question 1 [remove]

If user selected "Yes" in response to “Is this paper for a special issue?"

Question text:
Please select a special issue from the list below.

Instructions for Author Response:

“Text" and "Notes" responses can contain any mix of characters and numbers. A "Date" response must be entered in a mm/dd/yyyy format. "Integer” and "Decimal” responses can contain only a number or decimal point. A
“List" response type requires the Author to select from the predefined response values.

IR List - List Type: | Drop-down list (Allows for a null or single value selection) I -

When configuring the default value, please note that only the value "Please select a response” will force the author to select another answer. Any other value will count as a valid response.

Display Default

Order Value Value Description
® Please select a response Associate with Flag

1 O Special Issue A Associate with Flag Remove Edit
’2_ O Special Issue B Associate with Flag Remove Edit
’3— O Special Issue C Associate with Flag Remove Edit
’4_ O Special Issue D Associate with Flag Remove Edit
’5— O Special Issue E Associate with Flag Remove Edit
[6— @) I Save Item |
Update

Custom Metadata ID: @

Select Custom Metadata ID

If user selects: |Please select a response + | Add Follow-up Question




=] Follow-up Question 1 [remove]

If user selected "Yes" in response to “Is this paper for a special issue?"

Question text:
Please select a special issue from the list below.

Instructions for Author Response:

“Text" and "Notes" responses can contain any mix of characters and numbers. A "Date" response must be entered in a mm/dd/yyyy format. "Integer” and "Decimal” responses can contain only a number or decimal point. A
“List" response type requires the Author to select from the predefined response values.

IR List - List Type: | Drop-down list (Allows for a null or single value selection) I -

When configuring the default value, please note that only the value "Please select a response” will force the author to select another answer. Any other value will count as a valid response.

Display Default

Order Value Value Description
® Please select a response Associate with Flag

1 O Special Issue A Associate with Flag Remove Edit
’2_ O Special Issue B Associate with Flag Remove Edit
’3— O Special Issue C Associate with Flag Remove Edit
’4_ O Special Issue D Associate with Flag Remove Edit
’5— O Special Issue E Associate with Flag Remove Edit
[6— @) I Save Item |
Update

Custom Metadata ID: @

Select Custom Metadata ID

If user selects: |Please select a response + | Add Follow-up Question




Flags & Questions

Associate with Submission Flag

Select the radio button for the flag you want to associate with the response to the custom question, or
select 'No Flag Association’. When a Corresponding Author answers a question on a Submission
Questionnaire, and provides a response that is associated with a flag, the system automatically turns
the flag on.

Flags that are associated with Additional Manuscript Details Fields cannot be associated with a
response. To use such a flag, you must first disassociate it from the Additional Manuscript Details Field
on the Edit Customized Submission Flag page in Policy Manager.

Hidden Submission Flags and Submission Flags configured as Production-only cannot be associated with
a Custom Question Response and will not display in this list. (less...)

Cancel J Submit J

Associate with Submission Flag

Select | Flag | Flag Name

No Flag Association

N (@)
- | &

Manuscript needs grammatical work. Initiate collaboration on this with Author.

-~ | 7
< |\

Time-Sensitive Findings Reported--Shorten Review Turnaround

~ | 7
- | \

Controversial Paper

N\ | 7
7|\

International Importance

Special Issue A

N\ | 7
7 |\

Special Issue B

\ |
J | \o

Special Issue C

\
J NS

Special Issue D

\ |
J |\

MOOWX>-) QEE ©

Special Issue E

7
\

Cancel |  Submit |




Flags & Questions

Cancel |  Submit |
Associate with Submission Flag \

Flag | Flag Name

o 1o
O |
ol A4
o=
o 1A
o B
o §C
o D
o jE



=] Follow-up Question 1 [remove]

Display Default
Order Value Value Description Flag

Please select a response Associate with Flag

O
1 Special Issue A A Remove Flag Remove

Special Issue B Associate with Flag Remove

Special Issue C Associate with Flag Remove
Special Issue D Associate with Flag Remove

Special Issue E Associate with Flag Remove




Order

Value

©

Value

Please select a response

Special Issue A
Special Issue B
Special Issue C
Special Issue D

Special Issue E

Description

Associate with Flag

Remove Flag
Remove Flag
Remove Flag
Remove Flag

Remove Flag

Remove Edit
Remove Edit
Remove Edit
Remove Edit

Remove Edit




Flags & Questions

Associate with Submission Flag

Select the radio button for the flag you want to associate with the response to the custom question, or
select 'No Flag Association’. When a Corresponding Author answers a question on a Submission
Questionnaire, and provides a response that is associated with a flag, the system automatically turns
the flag on.

Flags that are associated with Additional Manuscript Details Fields cannot be associated with a
response. To use such a flag, you must first disassociate it from the Additional Manuscript Details Field
on the Edit Customized Submission Flag page in Policy Manager.

Hidden Submission Flags and Submission Flags configured as Production-only cannot be associated with
a Custom Question Response and will not display in this list. (less...)

Cancel |  Submit |

Associate with Submission Flag

Select |Flag | Flag Name

No Flag Association

N (@)
J | \&/

Manuscript needs grammatical work. Initiate collaboration on this with Author.

) QEE

Time-Sensitive Findings Reported--Shorten Review Turnaround
Controversial Paper

\ |
J |\

International Importance

7
\



Flags & Questions

Create Custom Questions

Listed below are the customized questions which may be displayed as part of a Questionnaire. Each question may also be configured to display in additional locations
(e.g. PDF Cover Page, Manuscript Details, and Transmittal Form). (more...)

Add Question Filter By

Actions | Description Custom
Metadata IDs

Associated With | Questionnaires

AY
Edit § 1) Is this paper for a special issue? A Special Issue A
Copy B Special Issue B
Hide

C Special Issue C
Remove D Special Issue D
E Special Issue E



Flags & Questions

Order Flag Flag Name Flag Type Associated With Custom Question Associated With AMD

,r A Special Issue A 'E,g(i)tdour‘i;:oannd Go To Question Remove Edit
E B Special Issue B Eg;i’o:g!:nnd Go To Question Remove Edit
E C special Issue C sg;t;our;:oannd Go To Question Remove Edit
[Z D Special Issue D Ef;?::;:oannd Go To Question Remove Edit
E E Special Issue E g«ri(i);ourg:oannd Go To Question Remove Edit
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Flags &

Reporting

Production Tasks

Editorial Proposal Menu

Search
Managing Editor Main Search Submissions | Search People
Menu
Quick Searches: Editor '

Search Saving Test Pending Assignments (10)
New Submissions Requiring Assignment (4)
Revised Submissions Requiring Assignment (0)
Direct-to-Editor New Submissions (0)
Submissions Sent Back to Author for Approval (2)
Incomplete Submissions (3)
Submissions with Rescinded Decision (1)
Submissions with Required Reviews Complete (0)
Submissions Requiring Additional Reviewers (0)
Submissions with One or More Late Reviews (0)

Submissions with Active Discussions (1)
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Search submissions selection criteria

v Display search results in PowerGrid

Create a new Search definition or choose an existing Search definition to Run, Edit, or Remove. You may refine your criteria further on the Advanced Criteria

Search Definition: IChoose Saved Search| «

Remove Search DefinitionJ Edit Selected Search DeﬁnitionJ Share Selected Search Definition J Run Selected Search DefinitionJ

Help with Searching Insert Special Character Value Options Advanced Criteria

Criterion Is/Isnot [Selector  [vale | )] |
Submission Flag Name e |

| ~ |[Equal To | + || special Issue A v ||+~

Add
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= ot

Page: 1 of 1 (7 total submissions)
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= Action Manuscript Number

View Submission DEMOSA102-D-14-00004

Details ¥ A

Initiate Discussion
History

File Inventory

Edit Submission
Solicit Commentary
Classifications
Unassign Editor
Notify Editor

Invite Reviewers
Set Final Disposition
Initiate Production
Similar Articles in MEDLINE
Send E-mail

Linked Submissions

View Submission DEMOSA120-D-15-00004

Details ¥ A
Initiate Discussion
History

File Inventory

Edit Submission
Solicit Commentary
Classifications
Unassign Editor
Notify Editor

Invite Reviewers
Set Final Disposition
Initiate Production
Similar Articles in MEDLINE
Send E-mail

Linked Submissions
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Save Search Criteria

Check the provided checkbox and and click the "Submit” button again to overwrite the existing search with this
one. Alternatively, enter a new name for your saved search before proceeding.

Submission Flag Name is equal to 'Special Issue A’ |Specia| Issue A

Show this Search in Main Menus

Cancel J SubmitJ

Back to Search Results
New Search
Editor Main Menu
Production Tasks Menu
Production Status Grid
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Editorial Proposal Menu Production Tasks
Search
Managing Editor Main Search Submissions | Search People
Menu
Quick Searches: Editor 'To-Do' List
Search Saving Test My Pending Assignments (10)

Special Issue A New Submissions Requiring Assignment (4)
Revised Submissions Requiring Assignment (0)
Direct-to-Editor New Submissions (0)
Submissions Sent Back to Author for Approval (2)
Incomplete Submissions (3)

Submissions with Rescinded Decision (1)
Submissions with Required Reviews Complete (0)
Submissions Requiring Additional Reviewers (0)
Submissions with One or More Late Reviews (0)

Submissions with Active Discussions (1)
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Submission Flags

o Submission Flag History View can be joined with many other views
and tables to report on submissions with current flags or to track
historical flag settings

o View recommendations:

O Authors & Submissions View

O Manuscript Status History View

O Submissions & All Author Questionnaires View
O Most likely join would be the Unique Document ID



Submission Flags

Data Sources) I Fields ' Summary I Chart || Gauge I Misc l Style || Filters || Preview

[Elreport List | new brdsave brdsaves.. dpint sof | Zh) @@ [%] &) W] | ) | Resuits| 1000 v
Please choose a View or Table
Editors & Submissions View v
Submission Flag History View Al IE | Unigue Document ID v

Continue fo Fields |

-
[

)

| Editors & Submissions View v | Unique Document ID v |Inner (Direct) v B3 &




Submission Flags

Data Sources || Fields! || Summary || Chart || Gauge || Misc || Style || Filters || Preview

[Elreportist | new bdsave bisavess.. Hpnc sl | B @ (3] 5) W] 9 @ | Resutts| 1000

Records

() Add Subtotals

Quick Add | Add Pivot | Continue to Summary | Preview |

Field Description Sort VG A Function Format

| Manuscript Number v |Manuscript Number [ () [ | ¥ ||

| Editor First Name v |Editor FirstName [ [ (J | v [si

| Editor Last Name v [Editor LastName [ () (O | ¥ ||

| Submission Flag Name v |Submission FlagNe [ () ) [ v [ [z

 Date Flag Set v |Date Flag Set 2 @ @| v [ Short Date
| Date Flag Removed v ’Date Flag Removec [ [ [ | v | Short Date
[ v @ @ [-.. v [

X O X I X X I X O X

I
1!l
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¢
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%1
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L
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Submission Flags

Filter Field Operator Value(s) Blank Param
1 | Editor Last Name v | Equals (Select) v | Jellerson v OO B3>
2. v [ v O “vB2*>%3

(] Show Filters In Report Description

Require | v Parameters in Viewer

Filter Logic |Ex:(1 OR 2) AND (3 OR 4)

Preview |




Submission Flags

i Data Sources li Fields i Summary ii Chart i] Gauge l Misc i Style [i Filters

Preview

DITMSSIO a2

[Elreport List | new kdsave bdsave As.. cFprrint sal | =) @@ €] &) (W] <) f@ | Resukts| 1000 v

S [ iLMmDeE e d - e

DEMOKH122-D-16-00009 Stacey Jellerson Conflict of Interest Forms Required 5/5/2016
DEMOKH122-D-16-00009 Stacey Jellerson Copyright Transfer Forms Required 5/5/2016
DEMOKH122-D-16-00009 Stacey Jellerson Manuscript Will Require Significant Edits 5/5/2016 5/5/2016




People Flags

o People flags requires the joining of two tables to report on flags
associated with people records:
o People Flag Associations

o Configured Custom Flags
o These tables are joined based on Custom Flag Config ID field

o Additional views can be joined from here:
o People & Address View
O Authors & Submissions View
O Reviewers & Submissions View



People Flags

Data Sources || Fields || Summary || Chart || Gauge || Misc || Style || Filters || Preview

[Elreport List | nNew prdsave brdsave As.. dprint sof | By @@ [x] & F Results | 1000 v

Please choose a View or Table

I People & Address View v

| People Flag Associations ¥ . | People Unique ID v =
| Configured Custom Flags ®. | ‘ Custom Flag Config ID v =

‘Continue to Fields |

)
[ People & Address View v . | People Unigue ID v | Left (First Exis ¥ Ber=
| People Flag Associations v | Custom Flag Config ID v |Left (FirstExisv E3 &




People Flags

| ROFdS -

Field Description Sort VG A Function Format

| First Name v ’First Name B 8 8 | v I v B3
, Last Name v |LaSt Name 5 B8 8 I v l v B3
| E-mail Address v ’E-mail Address B 8 8 | v | v B3
| Custom Flag Description v lPeople Flag B @8 3| Ll v B3
. v | B 8 ol.. v | v B3

(] Add Subtotals

Quick Add | Add Pivot | Continue to Summary | Preview |




People Flags

Data Sources || Fields Misc

Summary || Chart || Gauge

Style

Filters || Preview

A e S

Aew

Filter Field

QOperator

-
RS

Resuits | 1000 v

Value(s)

-~

(blank)

1 | Custom Flag Description

v | Equals (Multiple)

v Continuing Education Participani
Do NOT Send Manuscript Back
Late Reviewer v

2 |

L Show Filters In Report Description

Require | ..

v

v Parameters in Viewer

Filter Logic [Ex:(1 OR 2) AND (3 OR 4)

Preview |

Blank Param
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People Flags

Summary Gauge || Misc || Style || Filters

Data Sources

Preview!

Tree ]

[Elreport List | JINew [dsave bfsave As.. Hpint sol | =i @ [ ‘?ﬂ W 3 | Resutts| 1000 v

Frst Name Last Name E-mail Address People Hag
Kate Horgan khorgan@ariessc.com Continuing Education Participant




Questions?



