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Increased Convenience for Editors
• Signposting
• Flags
• Automated Editor Summary Reminders
• Automated Reminders for Authors and Reviewers
• Decision Phrases
• User-specific Configuration Options
• Reviewer Discovery Tool
• Duplicate Submission Check
• Batch Reassign Open Editor Assignments



Signposting



Signposting

• On Schedule
• Needs Attention
• Late



Signposting



Signposting
PolicyMananger > General Policies > Configure Warning Thresholds



Signposting
RoleManager > General Searching and Viewing



Flags



Flags
• Two types of flag:

• Submission Flags
• People Flags

• Only visible with permission
• Searchable
• Can be displayed in History



Flags – Configuration
• PolicyManager > General 

Policies > 
• Create Customized Submission 

Flags
• Create Customized People 

Flags
• Editorial and/or Production?
• Associate with AMD field?
• Display in History?



Flags – Configuration



Flags – Permissions
• RoleManager > Edit Role > 

Flag Icons
• Available for Editor and 

Publisher Roles
• Permissions can vary for 

each role



Flags – Searching
• Search Submission Flags from Search Submissions page
• Search People Flags from People Search page



Flags – Associate with Submission 
Questions
• Flag automatically turned on 

when author selects a specific 
response

• Only applies to custom 
questions added to 
submission questionnaires



Flags – Associate with Submission 
Questions
1. Define flags
2. Create/edit custom 

questions
3. Associate response 

with flag



Flags – Associate with Submission 
Questions



Automated 
Editor Summary 

Reminders



Automated Editor Summary 
Reminders



Automated Editor Summary 
Reminders
• PolicyManager

• Email and Letter Policies 
> Edit Letters

• General Policies > 
Configure Warning 
Thresholds

• Editor Assignment Policies 
> Configure Automated 
Summary Reminders

• %EDITOR_REMINDER_
FOLDER_SUMMARY%

• %EDITOR_REMINDER_
SUBMISSION_LISTS%

https://www.editorialmanager.com/robohelp/16.0/index.htm#t=Automated_Editor_Summary_Reminders.htm



Automated 
Reminders



Automated Reminders
• Editors can set up Automated Reminder Reports to be sent to 

Authors and Reviewers
• Can be restricted to only submissions assigned to that Editor
• Can be restricted by Article Type or Sections/Categories



Automated Reminders – Authors
• Authors

o Automated Author Submission 
Reminder Report

o Automated Author Revision 
Reminder Report

o Automated Author Transfer 
Reminder Report

• Invited Authors
o Automated Author Invitation 

Reminder Report









Automated Reminders – Authors



Automated Reminders – Reviewers

• Reviewers
oAutomated Reviewer 

Reminder Report





Automated Reminders – Reviewers



Automated Reminders – Permissions
RoleManager > Editor Role > 
Administrative and Reporting 
Functions
• Create Automated Reviewer Reminders
• Create Automated Author Submission 

Reminders
• Create Automated Author Revision 

Reminders
• Create Automated Author Transfer 

Reminders
• Create Automated Author Invitation 

Reminders



Decision 
Phrases



Decision Phrases
• Provide a consistent voice when communicating 

decisions to authors
• Save time
• Avoid errors



Decision Phrases
• PolicyManager > Reviewer and Editor Form Policies > 

Editor Decision Policies



Decision Phrases



Decision Phrases



Decision Phrases



User-specific 
Configuration 

Options



Power Grid and Quick Links



Saved Searches



My Reviewer Display Preferences



Reviewer 
Discovery Tool



Reviewer Discovery
• Searches 3.5 million scholars and 

researchers from ProQuest 
Community of Scholars

• Seeks to match title, classifications, 
keywords, and abstract

• Up to 100 results



Reviewer Discovery





Reviewer Discovery



Reviewer Discovery
• To enable Reviewer Discovery, 

contact your Aries Account 
Coordinator

• When enabled, Reviewer Discovery 
search option will be available to 
Editors with permission to 
invite/assign/propose Reviewers

• Duplicate users can be prevented



Reviewer Discovery – Prevent 
Duplicates
• Policy Manager > 

Registration Policies > Set 
Duplicate E-mail Address 
Policy

• Select “Yes” under "Prevent 
Duplicate E-mail Addresses 
for Reviewer Discovery"



Duplicate 
Submission 

Check



Duplicate Submission Check
• Identify manuscripts that have 

been resubmitted, either 
accidentally or deliberately

• Duplicate Score calculated 
based on:

• Article title similarity (40%)
• Author similarity (30%)
• Abstract (30%)



Duplicate Submission Check



Duplicate Submission Check
• PolicyManager > Submission Policies > Configure Duplicate 

Submission Check
• Thresholds:

• Corresponding Author has submitted a paper in the past [X] days
• A previously submitted paper scores a [X] percent duplicate score
• Option to highlight scores of a chosen percentage or higher; these 

appear in red in the Editor's EM interface



Batch Reassignment 
of Open Editor 
Assignments

Coming in 16.1



Batch Reassign Open Editor 
Assignments
• Coming in 16.1



Batch Reassign Open Editor 
Assignments – Configuration
• PolicyManager > Email and Letter 

Policies > Edit Letters
• New Letter Family: Assign/Unassign Editor for 

Submission Batch
• New merge field: 

%BATCH_EDITOR_ASSIGNMENT_MS_LIST%

• PolicyManager > Editor Assignment 
Policies



Batch Reassign Open Editor 
Assignments – Configuration
• RoleManager > Editor Assignment
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