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Non-EAR
Reporting in EM

Is EAR always the best
option for you?

“Wald, Médchen, Ziege” by Heinrich Campendonk is licensed under

CCBY-SA 4.0



Non-EAR Reporting in EM

@Ed [tor |a| Search submissions selection criteria
Ma nager

Create a new Search definition or choose an existing Search definition to Run, Edit, or Remove. You may refine your criteria further on the Advanced Criteria

Search Page --

Search Page — Search Definition: |

oose Saved Search v

Remove Search Definits‘onJ Edit Selected Search DeﬁnitionJ Share Selected Search DefinitionJ Run Selected Search DefinitionJ

Help with Searching Insert Special Character Value Options Advanced Criteria

-- Quick Access --

System Administrator Functions [ Leriterion —llEn0t lSelector value | O
- ICIassiﬂcation Description ‘ - |is | > §C0ntains ‘ - lArt History - iAND‘ - Remove

. - - =
Search Submissions - Search Results | - IGreater Than Or Equal | - |01/01/201‘!_j - Remove

Classification Description is containing 'Art | listory’

B =249 2

Page: 1 of 2 (14 total submiss 5 1 2 > 10 [ = results per page. §
Manuscript Author Short T Keywords | Classification| Current | Status x Date
Number Name Status Date s\ tted
View Subrmssion DrMOrW-2019- Chelsen Critic | loseph Meuys 1 etter fo Joseph 120 Completed | 15 Nov 01 Nov 2019 Rachel Fenn v
DRI 000144R1 B and the e Editor BeuysiMunicit; | Sermman AL His Accupt 2019 Nothiirgn Hien
Tnitiate Discussion Tetrahedml lamiiton ¥
e Nlock of Fat St tiasngs bt
st s tion Jacabs

Fiie Thventary
Exiit Subrsiadion
Solicit Commentary v &
Classitications

View Keviws and Comments

Visa | Iterature

Monika
Madarnist,

File Inventory
Edit Submission &
Solicit Commentary 53
Classifications

Lisa Literat

Monika

View Reviews and Comments Modernist,

Publish Information Ph.D. ¥

Transmittal Form Rachiel Fenini

Send E-mail

Linked Submissions Notburga
Hamilton * ¥

View Submission DEMOEW-2019- Charlotte Zeigz deinde Editorial 120: ~ Completed 15 Nov 13 Nov 2019 Rachel Fenn *

Details ¥ 000145 Ritter 4k 7 Wunde an German Art His Accept 2019 v

Initiate Discussion e puble 12040, R

debat Joseph B
History ebate over oseph Beuys b

the value of

Technical Information contemnarany



Non-EAR Reporting in EM
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Manuscript Number DE
DEMOEW-2019-000144R1
DEMOEW-2019-000145
DEMOEW-2019-000146
DEMOEW-2019-000147
DEMOEW-2019-000148R1
DEMOEW-2019-000149
DEMOEW-2019-000150
DEMOEW-2019-000151
DEMOEW-2019-000152
DEMOEW-2019-000153
DEMOEW-2019-000154R1
DEMOEW-2019-000155
DEMOEW-2019-000156
DEMOEW-2019-000157

1or Name

Isea Critic (UNITED STATES)
Charlotte Ritter (AUSTRIA)
Charlotte Ritter (AUSTRIA)
Charlotte Ritter (AUSTRIA)
Pam Beesley (UNITED STATES)
Pam Beesley (UNITED STATES)
Pam Beesley (UNITED STATES)

Archibald Auteur (UNITED KINGDOM)
Archibald Auteur (UNITED KINGDOM)

Kathrin Schafer (AUSTRIA)
Dorea Ruggles (UNITED STATES)
Dorea Ruggles (UNITED STATES)
Warren Frederick (AUSTRALIA)
Warren Frederick (AUSTRALIA)

Article Title

Joseph Beuys and the Tetrahedral Block of Fat

Zeige deine Wunde and the public debate over the value of contemporary art
Neue Sachlichkeit and the Modern Man

Der Blaue Reiter and Renewal in German Art

soul/feeling in Joseph Beuys

The Spiritual in Art

A German's take on 9/11: Gerhard Richter's tribute to the terror attacks
Beuys and the Plastic Arts

Neue Sachlichkeit and the Modern Man

Rudolf Schlichter's Portrait of Bertolt Brecht

Gerhard Richter and Science: the Silicate Series

The Animals of Franz Marc

The Theme of Wurst in Sigmar Polke's Art

The Irony of Sigmar Polke

E F
Article Type
Letter to the Editor
Editorial
Letter to the Editor
Annual Meeting Abstract
Review
Letter to the Editor
Editorial
Review
Editorial
Review
Editorial
Editorial
Letter to the Editor
Editorial

Short Title Keywords

Joseph Beuys; Munich

Schad, New Objectivity, Neue Sachlichkeit

Joseph Beuys, philosophy

Classifications

120:
120:
120:
120:
120:
120:
120:
120:
120:
120:
120:
120:
120:
120:

German Art History; 120.10:
German Art History; 120.10:
German Art History; 120.20:
German Art History; 120.30:
: Joseph Beuys
German Art History; 120.30:
German Art History; 120.40:
German Art History; 120.10:
German Art History; 120.20:
German Art History; 120.20:
: Contemporary German Artists
German Art History; 120.30:
German Art History; 120.40:
German Art History; 120.40:

German Art History; 120,10

German Art History; 120,40

Joseph Beuys
Joseph Beuys
Neue Sachlichkeit
Der Blaue Reiter

Der Blaue Reiter
Contemporary German Artists
Joseph Beuys

Neue Sachlichkeit

Neue Sachlichkeit

Der Blaue Reiter
Contemporary German Artists
Contempaorary German Artists



Non-EAR Reporting in EM

& q 2 Search submissions selection criteria
— u
Create a new Search definition or choose an existing Search definition to Run, Edit, or Remove. You may refine your criteria further on the Advanced Criteria
Search Definition: |Choose Saved Search | v |
Choose Saved Search
|Art History Submissions
Remove Search DeﬁnitionJ Edit Selected Search Definition | T Share Selected Search Uefinitich Run Selected Search Definitionj
Save Search Criteria
Check the provided checkbox and and click the "Submit" button again to overwrite the existing sears n this Ma nag i ng Ed itor Ma in

one. Alternatively, enter a new name for your saved search before proceeding.

crtoris T oo Grteia ame Menu

Classification Description is containing 'Art History' |A|‘t History Submissions

St tis Searh n oin vens NN Quick Searches:

Art History Submissions

Cancel |  Submit |

Back to Search Results

New Search
Editor Main Menu 3



Non-EAR Reporting in EM

Search Definition: IArt Histo[y_Submissions‘ v |

Remove Search Deﬂnitionj Edit Selected Search DeﬁnitionJ [Share Selected Search D__eﬁnition]

Run Selected Search Definitionj

Editorial Proposal Menu

Save Search Criteria

Select the Roles that will be able to use this Search Definition. Users with access to 'Search Subr
'Search Proposals’ links will be able to select the definitions there; users without access to these link
searches that are configured with the 'Show this Search in Main Menus' option set.

Cancel J Proceed J

! Editor-in-Chief

Managing Editor

Deputy Editor

Cancel J Proceed J

Editor-in-Chief Main
Menu

Quick Searches:

Art History Submissions

Submissions With:

0 Reviews 1 Reviews 2 Reviews 3 Reviews 4 Reviews
Complete Complete Complete Complete Complete
0 0 a 0 8]
Search

Search Submissions | Search People

Editor 'To-Do' List

My Pending Assignments (0)
New Invitations (0)
New Assignments (0)
Submissions with Required Reviews Complete (0)
Submissions Requiring Additional Reviewers (0)
Submissions with One or More Late Reviews (0)

Reviews in Progress (0)
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“Impression III (Konzert)” by Wassily Kandinsky is

licensed under CC BY-SA 4.0

RoleManager
Permissions

RoleManager> Editor Role>
Administrative and Reporting
Functions

“Berg” by Wassily Kandinsky is licensed under CC BY-SA 4.0



RoleManager Permissions

= Administrative and Reporting Functions
i System Administration Functions
® Unrestricted Access
Restricted Access
¥/ Produce Reports
¥/ Schedule Reports

Run Cross-Publication Custom Reports



EAR
Main Menu

Editorial Main Menu> Reports> Enterprise Analytics
Reporting

“Fahrrarte” by Kurt Schwitters is licensed under CC BY-SA 4.0
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EAR Main Menu

All SUDMISSIONS WITH FINal UISPOSITIon:
Accept (21), Reject (7), Withdrawn (13), Transfer (1)
Completed Conference Submissions (1)

Withdrawn Conference Submissions (0)

Linked Submission Groups

Active Linked Submission Groups (0)

Inactive Linked Submission Groups (0)

Administrative Functions

System Administrator Functions
Register New User

Reports

Send Reminder Letters

Send Batch E-mail

Reports

Report Tools
Enterprise Analytics Reporting
General Data Export
Custom Report
Database Help
Search/Manage Conference Submissions

Status Reports
Accepted Manuscripts Without a Publication Date



EAR Main Menu

Enterprise Analytics Standard Reports
Reporting
. Editorial Reports

Create Report -

Accept and Reject Decisions by Editor in selected timeframe
f«? 4 she l] Accept and Reject Decisions in selected timeframe
Get more help about database tables Average Days to Decision by Editor
S LT EBRtEntS Completed Reviews Detail Report
Get more help about Views and their Editor Submission Counts - All editors by Rele
i Editor Submission Counts - Editors at End of Chain
People and Classifications

Pecple and Institutions

« Standard Editorial, Production, 3" Party reports already set up.
* “Create Report” link for designing reports
 Edit/Design ability for modifying existing reports, both custom and standard 4

=4



EAR Main Menu

Saving reports creates
new sections called My
Reports/Shared Reports,
depending on if they are
shared with other users.

My Reports section
specific to logged in
ser.

Can create own folder
and report names, when
saving reports.

Clicking on the folder
icons expands/contracts
the list of reports

Enterprise Analytics
Reporting

Create Report

Get more help about database tables
and their contents

Get more help about Views and their
contents

My Reports
. My Reports

Test Report

Shared Reports

. Editorial Reports

CHMT Monthly Report for Testing
ORDE Test Report
People and Classifications PLUS Title

Standard Reports
. Editorial Reports

(o Third Party Exports

CRediT Usage by Manuscript



Running Standard Reports

Just click!

“Anthropologischer Unterricht” by Gabriel von Max is

licensed under CC BY-SA 4.0



Running Standard Reports

° C||Ck on report Standard Reports
name to run It.

. Editorial Reports
* Hover over

‘? 24 sFP J Accept and Reject Decisions by Editor in selected timeframe

re port name to Accept and Reject Decisions in selected timeframe
d|Sp|ay the Average Days to Decision by Editor
deS|gn (PenC”) Completed Reviews Detail Report
I Editor Submission Counts - All editors by Role
Icon. _ o _ Y _
Editor Submission Counts - Editors at End of Chain
° Can edlt report People and Classifications
and resave People and Institutions
People Detail Sheet Subreport
under your own

People List Subreport

Nname

Reviewer Thank-You List



Running Standard Reports

| Data Sources_‘j Ficlds 1| Summary 1| Chart l Gauge d |'"'|EE‘C_|J Style

Filters || Preview |:
Elreporttist | ANew kdSavess.. (Hpint sl | B B [=] &) ] 9 | Results
Accept and Reject Decisions by
Editor in selected timeframe

Alfrad, Editor

Final Decision Term Number of M55 % of Total

Accept 3 75.0%
Reject 1 25.0%
4 100%)

Archibald, futeur

Final Decision Term Number of MSS % of Total
Accept 1 50.09%
Reject 1 50.0%
2 100%

Georg, von Humboldt

Final Decision Term Number of MSS % of Total

Accept 3 75.0%
Reject 1] 25.0%
H 100%:)

Kathrin, Schafer
Final Decision Term Number of MSS % of Total

Accept 4 80.0%
Reject 1 20.0%
3 100%




Icons and Toolbars

What do those Icons mean?

“Abstrakte Figur* by Oskar Schlemmer is licensed under CC BY-SA 4.0
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Icons and Toolbars

My Reports

 Edit, send and schedule -
reports from main menu. . My Reports

 Toolbar when running _ 8 7 TP 5] 1est Report 2

reports, can edit, alter
filters and update
results.

« Toolbar when & s 75| [ElReportlist | #Print B G %] &) [w] 2 | Results| A1 v Design
edltln /d-?stl)gntlnlg - Show Filters  Add Field | .. ¥ Delete Field | .. ¥ | & Update Results
reports, Tab style
in erface preview

option, save options,
various export formats.

* Hover over icons will
describe operation.

« Email/SFTP and regular [ Data Sources | Fields | Summary | chart | Gauge
SChedU|e dellvery or .ReportLlst | I New HSave HSaveAs 4 Print  soll | ii = El G_l" @ g] ]Resultslm SFTP El

reports — to be covered
- I I I I I I




Editing and
Creating Reports

To modify or create from scratch?

“Selbstbildnis als Kranker (Der Kranke)“ by Ernst Ludwig Kirchner is licensed under CC BY-SA 4.0 %



Editing and Creating Reports

7 vs. Create Report

« Choose your data source(s) carefully, this will determine what
fields you can see in your report.

* Fields in the data source drive everything else, output fields,
summary report, charts and filters.



Data Sources
Required

“Studienwinkel by Josef Jurutka is licensed under CC BY-SA 4.0




Choosing Data Sources

J- Data Sources “ Fields H Summary H Chart ” Gauge “ Misc ” Style ” Filters ” Preview [

+ Selecting a Data Source — _
is requtred_ Other tabs [ElreportList | INew fkeJsave kfsavens.. Fprint sol | B @@ |=] &) [w] 2] | Results[ 1000 v B4 SFp TH

are Opt|0na|. Please choose a View or Table

. Use the “add data I Authors and Personal Identifiers View v I e
Source" icon to Create a Additional Manuscript Details Fields < —

| Additional People Detail Field Values
second row and chooSe  additional People Detail Fields '“
another data source if Additional Schedule Group Details Fields
required Additional Schedule Group Details Values
’ Addresses

° People table and People ﬁ::osct:::j%eoiroups Table of Contents and Headers View
and Address View, can Anenymize Requssis
ut nvavrﬂes_ t?Dnurr"belE)S' iEg .graalysis Results
.g. Who is People B
34%6 ) ﬁ::i:ie Types
e gned Custom Flags
o Useful views have IDS  nor mommation”
Convel’ted, but Author Invitation Statistics
1 Author List Ch
ggnr?egeu (Sggotg tgobrll?/zrq:n ay Azthg;IEldSitor [i?egr:ition Records
gomte d?ct;a.tE.g. V\{Bat is
ection/Category
12...7



Choosing Data Sources

€ Editorial Manager Database Field Definition - Google Chrome =

Editorial Main Menu> Reports> General Data
Export> Get more help about Editorial Manager

@ editorialmanager.com/demoew/DBcontentHelp.asp

database tables and their contents

Database Content Help

Choose a TABLE from the drop-down list.

Choose Table: |Action Locks

[AOOToT IV TCaTroTT JTaTrSTrcs™

Author List Changes

Author Notification Saves

Author Role Functions

Author/Editor Interaction Records

Authors ! '

Table: Authors Reviewer Preferences

Automated Editor Summary Reminders Folders
Automated Similarity Check Triggers
Automated Summary Reminders

Automatic Discussion Configurations
Automatic Discussion Trigger Roles

Available Custom Flags

Available Transfer Targets

Banner Menu Hyperlink URLs

Batch Mail Data

locked HBib!iographEc Searches Configuration for Role Type IDs
Blinded Editors

Cached PDF Files

Action LdCalendar Attachment Trigger Points
E File Traffi- |

Descripti

Fields:

The actior

: drharlT
Umque[y Geftfes sdtr R e Acoom tocks wome

Choose Table: [Authors ‘ -

Print Close

Table: Authors [AUTHORS]
Description: Lists all Authors associated with each submission in the system.
Hints: Authors are listed for every revision of a submission. Therefore, if

Alex Author submitted a manuscript that has been through 4
revisions, there will be 4 rows for Alex in this table for that
particular submission.

Fields:

Unique Author ID [AUTHORS.AUTHID]
Unique identifier for each record in the Author table.
Hints: Each row is a unique Author/Submission/Revision # combination.

Author's First Name [AUTHORS.FIRSTNAME]
First name of the Author.

Author's Middle Name [AUTHORS.MIDDLENAME]
Middle name of the Author.

Author's Last Name [AUTHORS.LASTNAME]

Last name of the Author.

Hints: The same person will likely appear many times in this table,
particularly if they have submitted more than one manuscript and/or each
manuscript has aone throuah some phase of revision.



Fields

Required

“Springendes Pferd” by Franz Marc is licensed under CC BY-SA 4.0




Fields Tab

Data Sources | Fields || Summary | Chart | Gauge | Misc | Style | Filters | Preview
ReportList | INew kJsave Ljsavens.. Frrint sal | B & &) [W] 2] | Results[1000 ¥ WP T
Records

Field Description Sort VG A Function Format

| Manuscript Number v |Manuscript Number [ 1 [ | .. v | vE s ST
[‘Article Title v |Article Title B @ @[- v [ L >< BB« 2
[ Article Type v |Article Type @ @ @[.- v Bl
[ Final Disposition Term v |Final Dispositon Te [ () [ [.. v [ Ll < K - 3
[ V| o O [z v | Al >< BE- I *

|/ Add Subtotals

Report order
_ Quick Add | Add Pivot | Continue to Summary | Preview | Chart

Fields tab allows selection of output fields.

Fields are those available from selected Data Source
Fields selected here will appear on Detail Report.
Quick add option.

2 73
Gauges ' & \
Summary * & =
- > T 13
Detail o 0%

X I X
1P
1/l
+— —



Fields Tab — Quick Add

Please select the fields you'd like to add to your report.

l Data Sources J Fie

[E]Report List | ] Manuscript Status History View Reviewers and Submissions View
- Actual Online Publication Last Update Date Abstract Handling Editor's Description
Records Date
ciald Article Title Manuscript G_e_ographic Actual Online Publication Handling Editor's Role
B Region of Origin Date
Actual Online Publicati Article Type Manuscript Notes Address Line 1 Initial Date Submitted
Conference Name Manuscript Number Address Line 2 Institution
Conference Presentation Date MSP Full Name Address Line 3 Institution ID
Conference Presentation QOriginal Publication Address Line 4 Manuscript Geographic
Add Subtotals Sequence Document ID Region of Origin
- A Conference Presentation Type Page Range Agree Date Manuscript Notes
Quick Add | Add Pivg Conference Session Parent Manuscript Number All Authors Manuscript Number
Colnference Submission Book Preprint DOI Alternate Reviewer Manuscript Rating
Title
Date Final Disposition Set Print Pages of Article Alternate Reviewer Selection |Number of days review was
Date ate

* All Fields shown from selected Data Source(s).
* Hovering on truncated descriptions shows full text. #\



Fields Tab

[ Data Sources ” Fields “ Summary “ Chart “ Gauge ” Misc “ Style M Filters “ Preview I

Report List | |_]New HSave HSaveAs,.. 4 Print  so1 | L'E =] @ i) @ 2] | Results| 1000 v &4 AP 1

Records
Field Description Sort VG A Function Format
Manuscript Number v |Sub No. v [.. Ll > K

4+ 4

v ¥ | A ,,“! D e i

Add Subtotals

Quick Add | Add Pivot | Continue to Summary | Preview |

Limit number of records returned.

Enter your own description for fields.

Functions are available e.g. average, count, convert dates to days old.

Formats can be applied to fields e.g. convert numbers to percentages.

Subtotals can be added to numerical fields. %



Fields Tab — No Visual Grouping

\ Data Sources ” Fields ” Summary ” Chart ﬂ Gauge ﬂ Misc M Style “ Filters ” Preview ‘

[ElReport List | | INew [dsave bdsavens.. Frrint sof | B & |%] &) [w] < | Resuits| 1000 v B4 P [TH
Sub No. Reviewer Last Name

DEMOEW-D-19-00001 Commentator
DEMOEW-D-19-00001 Appraiser
DEMOEW-D-19-00001 Analyst
DEMOEW-D-19-00005 Referee
DEMOEW-D-19-00005 Sturmig
DEMOEW-D-19-00005 Commentator
DEMOEW-D-19-00004 Referee
DEMOEW-D-19-00004 Critic
DEMOEW-D-19-00004 Sturmig
DEMOEW-D-19-00006 Referee
DEMOEW-D-19-00006 Sturmig
DEMOEW-D-19-00006 Commentator
DEMOEW-D-19-00006 Solicitor
DEMOEW-D-19-00006 Reviewer
DEMOEW-D-19-00002 Critic
DEMOEW-D-19-00002 Linguist
DEMOEW-D-19-00002 Referee
DEMOEW-D-19-00002 Commentator




Fields Tab — Visual Grouping

Data Sources ' Summary l Chart ' ' - Preview

ReportList| |_] New HSave HSaveAs... 4 Print  soll | @ = GI_] @ E] | Results [ 1000 v B4 SFIP E

Records |

Field Description Sort VG A Function Format

| Manuscript Number v |Sub No. B8 @. v [ v
| Reviewer Last Name v |Reviewer LastNam & & [ |.. v [.. v
[z v | ® 8 0 %] v

|| Add Subtotals

Quick Add | Add Pivot | Continue to Summary | Preview |

Xl X X

g g

¢l

T £ 3
“— o

lig
¢l

¢l



Fields Tab — Visual Grouping

Chart |

Data Sources || Fields | Summary

Style i -Filters Preview
Report List | _]New HSave HSaveAs... HPrint sol | &) & @ i) @ 2] | Results| 1000 v SFP g

Analyst

DEMOEW-2019-000128
DEMOEW-2019-000142
DEMOEW-2019-000143
DEMOEW-D-19-00001

Appraiser

DEMOEW-2019-000132
DEMOEW-2019-000143
DEMOEW-D-19-00001
DEQL-2019-000102

Beesley

DEMOEW-2019-000139
DEMOEW-2019-000143

Braun

DEMOEW-2019-000128
DEMOEW-2019-000130




Summary Tab

Optional

“Der Flurplan” by Otto Keck is licensed under CC BY-SA 4.0




Summary Tab

[ Data Sources ﬂ Fields "Summary“ Chart H Gauge l[ Misc ][ Style l[ Filters ][ Preview ]
[Elreportlist | INew kdsave pdsavess... Frrint sol | ) & [x] &) W] ©) | Results| 1000[¢] B4 sP T

Title Records

Field Description Sort A Function Format

=] O =] ... < R =
Add Subtotals
| Add Deltas

Continue to Chart | Preview |

Report order

« The Summary tab also shows all the fields available from the selected Data Chat
Source(s). gauges _ :
» Selecting a field here puts it on the Summary Report. bovaint K -

« Can also use Description, Sort, Arithmetic, Functions, Formats, Subtotals and
Advanced Field Settings.

=4



Charts and Gauges

Optional

“Farbstudie mit Rauten” by Wassily Kandinsky is licensed under CC
BY-SA 4.0




Charts and Gauges

l Data Sources “ Fields ﬂ Summary J Chart_H Gauge ﬂ Misc ﬂ Style H Filters ﬂ Preview ]

[E|Report List | _INew kdSave kdSaveAs.. Fprrint sof | B @ [%] &) W] |2 | Results/ 1000 v B4 SFP [T

Chart Type | ... |

Continue to G ;E:nd Bview

Plot

Bar

I_Funnel
Report order

The Chart tab allows selection of type of Chart (graph). Z::es -
Once selected, other options relevant to that type of Chart are displayed. summary [ &8
Gauges tab allows inclusion of different graphical representation of data. Detad & &

Can be ordered alongside the detail and summary reports

=4



Charts and Gauges

Data Sources || Fields | Summary || Chart || Gauge || Misc || Style || Filters || Preview

:‘..R_epcﬁ_List[ New fdsave IH.SaveAs:.. Hprint sol | By @ [ &) [E 2] | Results[ 1000 v R4 AP [T§

Chart Type | Pie \

Title | Records |

Label | Days in Editorial Status v Function | Group v Sort [ | Sort(z-a) [ |
Value | Days in Editorial Status ¥ Function | Count v Sort | | Sort (z-a) ¥
Separator | ¥ Function | v

Show Legend #]

Show As 3D J

Explode largest slice ||
Show Percentage [
Show Value Labels [ |

Show Slice Labels 4

Combine Bottom % |10
Chart Type Pie \

Target report | .

Continue to GaugeJ Preview J




Charts and Gauges

Data Sources | Fields | Summary | Chart | Gauge | Misc || style || Filters | Preview |

.,...:ReportL'Lst | dNew bdsave brdsavenrs.. Fpint sl | B @ [x] @ W] 2] | Results [ 1000 v shp |

Analyst

DEMOEW-2019-000128

DEMOEW-2019-000142
DEMOEW-2019-000143
DEMOEW-D-19-00001




Charts and Gauges

Data Sources || Fields | Summary | Chart || Gauge || Misc | Style | Filters | Preview

Title | Results [1 [+]

Name| E'

value | ... '+ | Function | ... |+ ]

Sort |... Function | ... |+ | sort (z-a)
Minimum Maximum

Color 0%:CornflowerBlue;100%:AliceBlue

Gauge Style @ Radial ) Radial 2 © Linear

Target report | ... [w] Effect ™ [+]
Continue to Misc | Preview |




Charts and Gauges

| pata sources || Fields || summary || Chart || Gauge || misc || stvie || Filters | Preview ]

[Elreport List | [ InNew |edsave [dsavess.. ~—Hperint soll | L) &8 [==] =7 [] -] | Resuits| 1000 v
Days to Decision

-o
—
1
3.25
s.s
7.75
10
7.00
Handling Editor Last Name Date Editor Accepted Assignment >ate of First Dec
Cditor 2/26/2019 4:50:46 P
mary 2/26/2010 4:50 5
mary 2/26/2019 4:50
mary 5/26/2010 4:50 3
[man, 2/26/2019 4:50:46 P
[ Dala Sources ][ Fields ][ Surnirnary ]I Charl ][ Gauge ]_[ Misc ]_[ Siyle ][ Filler s " Prewviaew T

[Elreport List | [ InNew |[pdsave bdsaveas.. Hprint soll | 55 &8 [3=] = ] 2] | Resulls [ 1000 v
Days to Decision

Handling Editor Last Name

Date Editor Accepted Assignment

Date of First Decision

Editor 2/22/2019 2/26/2019 1:50:16 1’M
rrary 2/28/2019 2/26/2019 3:50:46 PM
mary S/1/2019 2/26/2019 1:50:16 1°’M
oy 5/7/2019 2/2G/2019 4:50:4G PM
mary 3/11/2019 2/26/2019 1:50:16 PM




Sharing Reports

Optional

&5

“Salve” by Alexander von Salzmann is licensed under CC BY-SA 4.0



Sharing Reports

Misc tab allows you to add
a title, description and
header and footer for your
report.

Set sharing rights for your
reports.

None — Not shared.

Full Access — Can run
edit, resave and save over
your report.

Read Only — Can run, edit
and save own version.

View OnI_Y — Can run (and
change filters if set.)

You can choose L(eft),
R(ight), or M(iddle) to
select where the
display

itle etc.

I Data Sources “ Fields ﬂ Summary “ Chart ” Gauge " Misé “ Style “ Filters

[ Preview I

[Elreport List | [ INew krdsave kedsavens.. Hrrint sol | B @@ [x] &) W] (2] | Results[ 1000 ¥

Report Header Image lustification: L
Title
|Decisions by Handling Editor

Description
'A handy guide to editor choices

Header

Best Report'

Footer

Copyright 2020

Share With Rights

Everyone v | Full Access

Full Access
Read Only

Continue to Style J Preview J L Yiew Gily

Drill-Down Key | ..




Styling Reports

Optional

“Hutladen” by August Macke is licensed under CC BY-SA 4.0



[ Data Sources ][ Fields ﬂ Summary ]l Chart ll Gauge ﬂ Misc ]I Style ” Filters M Preview
EReponL;st | Inew HSave HSaveAs... JpPrint sl | @_q] A 15] "‘_] [ﬁ—l ;] | Results IDOOEI &4 s :f‘.l

Border color

Header color Header foreground color

(Default) [=][ (pefault) [=] [ (efault) [=]
Item color Item foreground color Alternating item color
[=] [ (Default) [=]

St I u R t (Defaul) [=] (Default)
y I n g e p o r s Restore Default
Sample grid
Number Letter
i |
2

Fill Zero Data Between Dates

The Style tab allows
color selection and
styling options.

Options are available
for PDF of report.

Set order of
appearance for the
parts of your report

Fill Zero Data
Between Dates
allows e.g. months to
show with zero
submissions, instead
of omitting the month
from report.

Fill Zero Data Between Dates
Landscape printing

¥ Show page number

/| Show date and time

Y| Use pagination in web view
Add bookmark for each visual group
Page Break After Visual Groups
Minimize Grid Width

Visual Group Style
Comma Delimited E]

Items Per Page (In Viewer)
100

Report order

Chart =
Gauges t
Summary ¥ &
Detail 5

Field|Value column pairs
2 (=]
Show main report in Field | Value style

Show summary report in Field | Value style

Continue to Filters | Preview

Report order

Chart
Gauges
Summary
Detail

ly

L
t
t
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Filters
Optional, but advisable!

“Roter Fleck II” by Wassily Kandinsky is licensed under CC BY-SA 4.0




Filters

[Data Sources || Fields | Summary | Chart | Gauge | Misc || Style | Filters || Preview
[ElReportiist | _INew [Jsave bdsaveas... Hrrint sol | By @ (] &) W] 2] | Results| 1000[5] B4 sAP Tl

Filter Field Operator Value(s) Blank Param

1] [=]].. v 0O ¥B8=+%?

Require | ... [Zl Parameters in VieweI I

Filter Logic |Ex:(1 OR 2) AND (3 OR 4)

Preview | I

» The Filters tab allows filtering of results by any field from the data source(s). Multiple filters
can be used. (Similar to Custom Report or General Data Export selection criteria pages).

» To have the filter appear on the results page so that others can use it when running the
report, select the ‘Param’ checkbox.

« Can also add logic for filters.




Filters

* Various options
for filtering.

* Field in one data
source can be
set to equal the
same field from
other data
source e.g.
second join on
revision number.

J Data Sources H Fields H summary ][ Chart H Gauge JJ Misc ][ Style J Filters || Preview

Report List | _]New HSave HSaveAs... APrint soll | B @ X)) @ &) | Results[ 1000 v

Filter Field
1T

Require | ... Y Parameters in Viewer

Filter Logic |[Ex:(1 OR 2) AND (3 OR 4)

Preview

vi[ .-

Operator

| Blank

Isn't Blank

| Use Previous OR

Boolean
True
False

Comparison
Is Less Than
Is Greater Than
Between
Isn't Less Than
Isn't Greater Than
Isn't Between

Date & Time
Between
In Time Period
Less Than Days Old
Greater Than Days Old
Equals Days Old

A

Value(s) Blank Param
2 83
[Equivalence
Equals
Equals (List)
Equals (Select)
Equals (Multiple)
Equals (Popup)
Doesn't Equal

Doesn't Equal (Select)
Doesn't Equal (Multiple)
Doesn't Equal (Popup)

Field Comparison
Is Less Than (Field)

Is Greater Than (Field)

Equals (Field)
Not Equals(Field)
8tring

ke

Begins With
Ends With
Isn't Like



Email and Scheduling
Capabillities

Optional, but useful!

“Lovis Cortinth an Carl Strathmann” by Lovis Corinth

is licensed under CC BY-SA 4.0



Email and Scheduling

ﬁ SHP C’| Available from main menu or on toolbars

» Envelope icon — ad hoc one time email of chosen report.

+ SFTP — Can deliver directly to your SFTP site.

» Calendar Icon — regular scheduled (email/sftp) delivery of report, permission restricted in Role Manager.
» Deliveries can be daily, weekly, monthly or quarterly.

» Letter configured in Policy Manager > Edit Letters.

» Email can contain deep link if sent to editors with permissions to run reports.

 Alternatively, delivery can include PDF/Excel/CSV/XML of chosen report.

* Merge Fields available for letter:
* %REPORT_NAME%
* %LIVE_REPORT_DEEP_LINK%
* %SCHEDULE_DESCRIPTION%
* %NUMBER_OF_ REMAINING_DELIVERIESY%



Send Report over SFTP

S I I I Enter the information for the SFTP site to which you would like to transmit the report. Reports must be transmitted using SFTP.

SFTP S Add
SFIP (e.q. sfsg:rriessy;.ecsc?m):

Username:
Password:
Subdirectory:
Email Address (for transmittal notification):
Include PDF of report
Include Excel file of report
| Include CSV of report
Include XML of report

Cancel | Send |

* Delivery can include PDF/Excel/CSV/XML of chosen report.
« Customize recipient SFTP on the fly

=4



Emailing Reports

Send Report by E-mail

The publication has pre-configured one or more letters which you may use as a starting point. Select a letter,
then click "Customize Letter' to open the letter, insert your comments, and send the letter.

Please choose a letter. s

Cancel

« Can configure multiple letters for different uses.
» Enterprise Analytics Reporting letter family.
» Option to customize both ad hoc and scheduled delivery letters.



Emailing Reports
— Letter Options

Editor recipient list.

Hardcoded
recipient/cc/bcc.

Optional cc/bcec email
address entry.

Choice of attachment
options:

- PDF

* Excel

« CSV

« XML

From:

To:

Letter Subject:

cc:

mary mary <trashl@ariessc.com>
Selected Editors:

ALL EDITORS
ASSIGNED EDITOR
COPY EDITOR

Celia CopyeDITOR
EDITOR IN CHIEF
Eddie Editor-in-Chief
EDITORIAL ASSISTANT
INVITED EDITOR
Eduardo Invited Editor
MANAGING EDITOR
Melanie Cotterell

hardcodedrecipient@office.com

Publication Report

m

Additional recipients can be copied or blind copied by typing their e-mail addresses into the blank boxes
next to cc: or bee: below. Multiple e-mail addresses can be included, separated by semicolons (;).

Attach PDF of report to Letter

Attach Excel file of report to Letter

Attach CSV of report to Letter

Attach XML of report to Letter

Letter Body:

Dear %TITLE% %LAST_NAME%,

Please find a link below to %REPORT_NAME%

%LIVE_REPORT_DEEP_LINK%

[This is sent to you as the %SCHEDULE_DESCRIPTION%

Insert Special Character

Open in New Window

[There are %NUMBER_OF_REMAINING_DELIVERIES% deliveries left for this report, please tell the Publication Office when this
number gets to 1 so they may continue deliveries.

%EDITOR_NAME%
%EDITOR_ROLE%

%JOURNALFULLTITLE%



Scheduling

o]
Choose Email or SFTP.

Select Letter and
Customize.

Daily schedule can be
set to working or
calendar days.

Edit existing schedules
to add more deliveries
(max 500).

New Delivery Schedule for this report

Schedule
Description:

Insert Special Character

Maximum 200 characters

Delivery Frequency: |weekly |v

First Delivery Date: Date

12/03/2019 [=(mm/dd/yyyy)

Number of

Deliveries:

Delivery Method: ® Email
SFTP

Letter:

Please Choose a Letter

Attach PDF of report to email
Attach Excel file of report to email
Attach CSV of report to email
Attach XML of report to email

Save Delivery Schedule and Customize Letterj

Delivery Method:

SFTP Options:

End after: 5 | -~ fotal deliveries

Saved Delivery Schedule and Letters for this Report

Email

®) SFTP

SFTP Server Address

(e.g. reports.customer.net):

Username

Password

Subdirectory:

Email Address (for transmittal
notification):

Include PDF of report
Include Excel file of report
Include CSV of report
Include XML of report

Click 'Remove’ if you want to permanently remove this delivery schedule. Click 'Edit’ to edit the
criteria and letter saved for the delivery schedule.

Number Most Next
of Recent |Scheduled
Schedule Remaining| Delivery | Delivery Delivery
Description Frequency| Deliveries Date Date Method Actions
EIC ORCID Report Weekly 2 12/02/2019(12/09/2019 Email s

Remove




= Administrative and Reporting Functions

System Administration Functions

Scheduling

Restricted Access

Produce Reports

RoleManager > Administrative and Reporting Functions > S
Produce Reports

Run Cross-Publication Custom Reports

@Ed itorial Manager”

HOME = LOGIN = HELP = REGISTER = UPDATE MY INFORMATION = JOURNAL OVERVIEW
MAIN MENU = CONTACT US = SUBMIT A MANUSCRIPT e

INSTRUCTIONS FOR AUTHORS = PRIVACY

Important Message: Site under development. Do not use for live/manuscript submission.

Enterprise Reporting

Deep Link Error

Sorry, you cannot view this

report. You do not have permission to view reports within the
system. You may login to také other actions within the system.

Login to Editorial ManagerJ

Send Login Details |

@td itorial Manager”

HOME = LOGIN = HELP = REGISTER = UPDATE MY INFORMATION =
MAIN MENMU = CONTACT US

JOURNAL OVERVIEW
® SUBMIT A MANUSCRIPT e

Not logged in.
INSTRUCTIONS FOR AUTHORS e PRIVACY

Important Message: Site under development. Do not use for live manuscript submission.

Enterprise Reporting

Deep Link Error

Sorry, you cannot view this report. You do not have permission to view reports within the
systerm. You may login to take other actions within the system.

Login to Editorial Manager | Send Login Details |




Quick
Troubleshooting
Tips

Dude, where’s my data?

“Der verlorene Handshuh” by Carl Strathman is

licensed under CC BY-SA 4.0 1



Troubleshooting

« Ever run a report and see this?

Reviewers completing the most reviews - top 25 Reviewers

Mo Results

* Check your filters!

{ Data Sources ” Fields ” Summary ” Chart ” Gauge ” Misc ” Style ﬂ _Filters_ ” Preview |

[Elreport List | _INew [dsavens.. Fpint sol | & @ |x] &) W] <) | Resuits[1000 v B4 SR [T

Filter Field Operator Value(s)
1 [ Reviewer Stop Date v | In Time Period v | Previous Year



Troubleshooting
« Churning...




Troubleshooting

Shared Reports

° Rename yOur .. Editorial Reports
re po rtS ! CHMT Monthly Report for Testing

ORDE Test Report
Pecople and Classifications PLUS Title

..« EEMUG 2020

Accept and Reject Decisions by Editor in selected timeframe
Article Types {Current Year)
Test Report

Standard Reports

(o Editorial Reports

Accept and Reject Decisions by Editor in selected timeframe
Accept and Reject Decisions in selected timeframe

Average Days to Decision by Editor

Completed Reviews Detail Report

Fditar Suhmissinn Counts - All editors hv Role




Troubleshooting

I Data Sources “ Fields ” Summary -”-Chart H—G

[Slreport List | _INew kdsave kdsavess...

Records Shared Reports

Enterpr:se Analytics Editorial Reports
Reporting =
CHMT Monthly Report for Testing
ORDE Test Report

People and Classifications PLUS Title

Create Report

Get more help about database tahles

and their contents — My Reports
Get more help about Views and their Test Report
contents

Standard Reports

. Editorial Reports



Live Demo

“Zirkus (Zirkusreiterin) “ by Ernst Ludwig Kirchner is licensed under CC BY-SA 4.0




Resources

« EAR Webinars:

ENTERPRISE ANALYTICS REPORTING
(EAR) WEBINARS

« EAR Videos:

Enterprise Analaytics Reporting (EAR)
Series

« Advanced EAR Sessions at EMUG and
EEMUG

* Your Account Coordinator

“Der Geist im Hausgestiihl: Stillleben mit Katze” by August Macke is licensed under CC

BY-SA 4.0

=4



uestions?

“Le Gros et le Mince” by Wassily Kandinsky is licensed under CC BY-SA 4.0




Thank you!




